OO0 yTBepkACHUHN aIMUHUCTPATUBHOTO PETJIAMEHTA MPEI0CTABICHUS
MyHHUIUNaIbHOM yeinyru «IIpenocTaBieHue cBeieHui 00 00beKTax UMYIIECTBA,
BKJIFOUECHHBIX B MIEPEUCHb MYHUIIMITAIILHOTO UMYIIIECTBA, MPEAHA3HAYCHHOTO IS
IPEIOCTaBICHUS BO BiaJieHHE U (WIH) B MOJIH30BAaHUE HA JIOJITOCPOYHONU OCHOBE

CyOBEKTaM MaJjioro U CPEIHETO MPEANPUHUMATEIHCTBA M OPTaHU3AIHSM,
o0pazyromuM HHPPACTPYKTYPy MOAACPKKU CYyOBEKTOB MAJIOTO U CPEAHETO
MIPENPUHAMATETHCTBAY

B cootBerctBun ¢ @enepanbHbiM 3akoHOM 0T 27 utonst 2010 roma Ne 210-
®3 «O06 opraHuzayy MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIUIIAIbHBIX
yciyr», [lopsakom pa3paOOTKH U YTBEPKIACHUS aIMUHUCTPATUBHBIX PETIAMEHTOB
MIPEAOCTABICHNUS] MYHULMNAJIBHBIX YCIYI, YTBEPKIACHHBIX ITOCTAaHOBICHUEM
MECTHOW aAMUHHUCTpauuu [IpoxiagHEHCKOro MyHHUIMIIAJIBHOTO panhoHa OT
27.01.2011 Ne 61, YcraBom IIpoxmamHeHckoro MyHuuunaiabHoro paitona KBP,
MecTHas aaMuHUcTpauus IIpoxilagHeHckoro  MyHununanbHoro pariona KbP
NOCTAHOBJSAET:

. VYTBepmuTh  aAMUHHCTPATUBHBIM  pPENIAMEHT  NPEIOCTABICHUS
MyHUIMnadbHOU ycnyru «lIpenocraBnenue cBefeHuil 00 00BEKTaX MMYIIECTBA,
BKJIFOUEHHBIX B ME€PEUYE€Hb MYHUUMUIIAJLHOTO MMYLIECTBA, MPEIHA3HAYEHHOTO IS
MPEeIOCTaBIEHUs BO BilaJieHUe W (WJM) B MOJIb30BAHME HA JIOJITOCPOYHOM OCHOBE
CyObeKTaM Majoro W CpEeAHEero MNpeANpUHUMATENbCTBA W OpraHu3alusM,
oOpasyromuM UHOPACTPYKTYPY TMOAJCPKKH CYOBEKTOB Majoro H CPEIHETO
NpeANpPUHUMATEILCTBAY (TIpUIaraeTcs).

2. Ony6nukoBaTh HacTosfllee MocTaHoBIeHHe B raszere "lIpoxmanHeHckue
U3BECTHS" C OJHOBPEMEHHBIM pa3MeEIIeHHEeM Ha OQUIMAIBHOM CaliTe MECTHOMN
aaMuHUCTpanyu [IpoXIagHEHCKOro MYHMIIMIAIBHOTO PailoHa B CETU WHTEPHET
https://prohladnenskiy.kbr.ru/.


consultantplus://offline/ref=B123012876E8F50B2D694F789F34BE778B18D777DE0CD978A9227E381DD2E6BDF655E597FD1D695507AAE295B653FD2DAD0227219D3720423AD3DFNFX7J

3. KoHTpOJb MO MCHOJHEHUIO HACTOAIIETO MOCTAHOBIECHUS BO3JIOXKUThH Ha
HayanbHuka MKY  «VYmpaBnenue ¢uHaHcamMM MECTHOM  aJIMUHUCTpallUU
[IpoxnagHeHckoro MyHununaisHoro paitona KbP» IManmauneny C.B.

4. Hacrosiee NOCTAaHOBIEHHWE BCTYyHaeT B CHIy IIOCIE€ MJHSA €ro
o(HUIIUAIBHOTO OITyOJIMKOBAHMS.

I'maBa MecTHOM aIMUHUCTpALUU
[IpoxJtaTHEHCKOTO MyYHHUIIMTIIAIBHOTO PalioHa - A.N. Kypasines



YTBEPXJEH

MIOCTAHOBJICHEM MECTHON aIMHUHHUCTPALUU
[IpoxJ1aJHEHCKOTO MYHHUIUIIAIIEHOTO
paiiona KbP

oT« __ » 2024 Ne

AJMUHUCTPATUBHBIA pENIaMEHT NPEAOCTAaBICHUS MyHULIMIIATbHON YCIyTH
«IIpenocrasnenue ceejeHU 00 00bEKTaX UMYIIECTBA, BKIIOYEHHBIX B IIEPEUCHb
MYHMIMIIAJIBHOTO UMYILECTBA, IPEAHA3HAYEHHOTO JJIs IPEIOCTaBJICHUs BO BIIaJIeHUE U (WIN) B
I10JIb30BAHUE HA JOJIFOCPOYHON OCHOBE CyOBEKTaM MaJIoro M CPEJHEro MpeAlpHHUMATENbCTBA U
OpraHu3zausM, o0pa3yroImuM HHPPACTPYKTYPY HOAJIEPKKU CYOBEKTOB MaJIOTO M CPETHETO
PEANPUHIMATENBCTBAY

PA3/IEJI I. OBILIME ITOJIOXKEHU A
I'maBa 1. IlpenmeTt perynupoBaHus aAMHUHUCTPATUBHOTO peIrlaMeHTa

1. Hacrosimiuii aIMUHUCTPATUBHBIN pErIaMEHT YyCTaHABJIMBAET MOPSAOK M CTaHIAPT
NpeAOCTaBIeHUs] MyHHIUNanbHOW ycmyrn «llpemocraBnenne cBemeHHid 00 0oOBEKTax
MMYIIECTBA, BKIIOUYEHHBIX B MEpEUYeHb MYHUIIUIAIHLHOTO HMMYILECTBA, MPEIHA3HAYEHHOTO IS
MPENOCTABICHUST BO BIlaJieHWe W (WJIM) TOJIb30BAaHUE Ha JOJITOCPOYHOM OCHOBE CyObEKTaM
MaJioro M CpeIHEero MpealpUHUMATEIbCTBA U OpPraHu3alusiaM, 00paszyroumM HHGPACTPYKTYpy
HOAJICPKKHA CYOBEKTOB MAJIOTO W CPEAHEro IMPEeNNPUHUMATENBCTBA», B TOM YHCIE MOPSIOK
B3aMMOJICHCTBUA MeCTHOHM anaMmuHucTpauuu [IpoxiagHeHckoro mMyHunumnaibHoro paiiona KBP
(mamee — anMuHHCTpamusa) C (GU3MYECKUMH WM OPUAMYECKUMH JIMOAMH H WX
YIOJTHOMOYEHHBIMU TPEACTABUTEISIMU, CPOKHM U TOCJIEI0BaTEeIbHOCTh aJIMUHUCTPATUBHBIX
npouenyp (IEeWCTBHil), OCYIIECTBISIEMbIX aIMUHUCTpAllMEd B TMPOIECCe peau3aluu
MOJTHOMOUMH IO MPEIOCTABICHUIO CBEJICHUI 00 00beKTaX UMYILECTBA, BKIIOUEHHBIX B IEPEUCHb
MYHUIIUTIAIFHOTO MMYIIECTBA, MPEIHA3HAYSHHOTO JUIS TPEJAOCTaBICHHU] BO BlaJjeHUe W (WIIH)
N0JIb30BaHUE HA JJOJITOCPOYHOM OCHOBE CyObEKTaM MaJIOro U CPEeJHETO MPeANpPUHUMATEIbCTBA U
OpraHu3anusaM, o0pa3yroIlMM HHQPACTPYKTYpy MHOAJNEPKKUH CYOBEKTOB Majoro M CpEIHEro
MpeanpUHUMATENHCTBA.

2. llempl0 HACTOSAIMIETO AJMHUHUCTPATUBHOTO pEIIaMEHTa SBISETCS oOOecreueHne
OTKPBITOCTU TIOpSiZIKA TMPEAOCTaBICHHUS MYHHUIMINATBHOW YyCIYrH, yKa3aHHOW B MyHKTe |
HACTOSIIETO aJIMUHUCTPATUBHOTO periiaMeHTa (Jajiee — MyHHIUIIANbHAS yCIyTra), TOBBIIICHHUS
KauecTBa €€ MCIIOJHEHMs, CO3[[aHUs YCIOBUHM JUIs ydacTus (PU3NYECKUX U IOPUAMYECKUX JIMI B
OTHOIICHHSAX, BO3HUKAIOIINX MTPH MPEJOCTABICHUN MYHUIIUTIAIBHOW YCIYTH.

I'maBa 2. Kpyr 3asBureneit

3. 3asBUTENSIMH Ha MPEIOCTABIEHNE MYHUIIUIIATILHON YCIYTH SBIAIOTCS (QU3UYECKUE U
IOpUJINYECKHE JINLA (Jlajiee — 3asBUTEIH).

4. Or nMeHM 3asgBUTENSA 3a NPEIOCTABICHUEM MYHHULMIIAJBHON YCIYTH MOXKET
00paTUThCS €ro YIOJIHOMOYEHHBIH MPeCTaBUTENb (J1ajiee — MPEeICTAaBUTEND).

5. B caydae oOpamieHuss 3asBUTENs WIM €ro MpPEJACTaBUTENS C 3alpocoM O
NPEIOCTaBIEHUN HECKOJBbKHX TOCYIapCTBEHHBIX YCIYr WU (MJIM) MYHHIMIAIBHBIX YCIYT TpU
OJTHOKPAaTHOM OOpalleHHH B MHOTO(QYHKIIMOHAIBHBIN HEHTP MPEA0CTaBICHHS TOCY1apCTBEHHBIX
U MYHMIMIAIBHBIX YCIYT (Jlanee — KOMIUIEKCHBIN 3arpoc), 3a UCKIOUEHHEM TOCYAapCTBEHHBIX
YCIYI W MYHHIMNAIBHBIX YCIYI, HPEIOCTABICHUE KOTOPBIX MOCPEACTBOM KOMILIEKCHOTO
3aIpoca HE OCYILIECTBISAETC, IPU YCIOBUH, YTO ONHOU U3 MYHUIUIIAIBHBIX YCIYT, YKa3aHHBIX B



KOMILUIEKCHOM 3aIpoce, SIBISETCS MyHULMIIANIbHAS YCIIyra, MPeJoCcTaBisieMas B COOTBETCTBUU C
HACTOSIIUM aJIMMHUCTPATUBHBIM pErIaMeHTOM, MHOTO(YHKITHMOHAIbHBIH HEHTP
MPEI0CTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUTNIATBHBIX yeuyT (nanee — M®LI) mis obecnieueHust
MONyYeHUs] 3asBUTEIEM MYHHUIMIAIBHOM YCIyrum JeiCTBYeT B HHTEpecax 3asBHUTENs 0e3
JIOBEPEHHOCTH M HAMpaBIII€T B aJIMHUHUCTPALMIO 3alPOC O MPEIOCTABICHUH MYHUIIMMAIbHOU
YCIIYTH, TIOJITMCAHHBIN YIIOJIHOMOYEHHBIM paboTHHKOM M®DI] n ckperuienHsii neyarpto ML, a
TaKk)K€ CBEACHHsS, JOKYMEHTHI W (W) WH(OpMAIUIO, HEOOXOMUMBIC ISl TPEIOCTABICHUS
MYHHITUTIATILHON yCIyTH, ¢ TPHWIOKEHHEM 3aBepeHHoN M®I] kormuu KOMIUIEKCHOTO 3ampoca, 6e3
COCTAaBJICHUS U TIOANMCAHUS TaKOTO 3allpoca 3asiBUTEIIEM WIIHM €TI0 IIPEJCTaBUTEIEM.

I'maBa 3. IIpenocraBienne MyHULIUIIAIbHON YCIYTU

6. MyHunMnanbHasi yciyra npeoCTaBIsieTCsl 3assBUTENI0 B COOTBETCTBUU C BAPUAHTOM
MPENOCTABICHUS] MYHULMNAJIBHOW  YCIYI'HM, COOTBETCTBYIOIIMM IIPU3HAKaM  3asBUTENI,
OTIpEe/ICTICHHBIM B PE3YyJIbTAaTe aHKETUPOBAHUS, MPOBOAMMOIO aJMHHHUCTpanuei amuoo ML (B
Cllydyae MOCTYIUICHHS 3asBJICHUS O MPEJOCTaBICHUU MyHHUIMMNAIbHON yciyru yepes ML), a
TaKXe pe3yJsbTara, 3a IpeJ0CTaBICHUEM KOTOPOTO OOPATHIICS 3asIBUTEIb.

PA3JIEJT II. CTAHHAPT IIPENOCTABJIEHIS
MVYHULIUITAJIBHOU YCIIYI'U

I'maBa 4. HauMeHOBaHME MyHULIMIIAJIBHOM YCIyTH

7. llon MyHULMNAIBHOM YCIyrol B HACTOSILEM aJMHHHUCTPATUBHOM perjlaMeHTe
MIOHMMAETCS MPEAOCTaBIECHUE CBEACHUM 00 OOBEKTAaxX HMMYILECTBA, BKJIIOUYEHHBIX B IEPEUYEHb
MYHUIUNAIBHOIO UMYIIECTBA, MPEAHA3HAUEHHOIO Ul NPEeAOCTaBlIeHUs BO BiajeHUe U (WIH)
II0JIb30BaHUE HA JOJITOCPOYHOM OCHOBE CyOBbEKTaM MAJIOr0 U CPEJHETO MPEANPUHUMATEILCTBA U
opraHuzanysaM, oOpa3yroIluM HHQPACTPYKTYpY MOMIEPKKH CYOBEKTOB Majlor0 M CPEIHEro
IpeIIPUHUMATENBCTBA (Jlaiee — 00bEKThl UMYIIECTBA, BKIFOUCHHBIE B IIEPEUEHD ).

I'maBa 5. HanMeHOBaHME OpraHa MECTHOT'O CaMOYIIPABIIEHUS, IPEAOCTABIISIIOLIETO
MYHHUIMIAIBHYIO YCIYTY

8. IlpenocraBnenne MyHUIMNIAIBHON YCIYTH OCYILECTBIISET aAMUHUCTPALIUS.
I'maBa 6. Pe3ynbrar nmpeocTaBieHnss MyHUIIMIIAIBHON YCIIyTH

9. Pe3ynpraTtom npenocTaBieHUsi MyHUITUIATIBHON YCIYTH SBISIETCS:
1) cnpaBka 006 00bEKTax UMYIIECTBA, BKIIIOUEHHBIX B [IEPEUECHb;
2) cipaBKa 00 OTCYTCTBMM OOBEKTOB UMYIIIECTBA, BKIIIOUEHHBIX B IIEpPEUEHb.

I'maBa 7. Cpok npenocTaBieHusi MyHULIUTIAIBHON YCIYTH

10. MyHununaneHas yciryra npeocTaBiseTcsl B TeUeHUe NATHAAATH pabodnx JTHEH co
JIHS TTOCTYIUICHUS B aJIMUHHMCTPALMIO JTOKYMEHTOB, YKa3aHHBIX B IMyHKTax 14 u 15 Hacrosmero
aJMMHHMCTPATUBHOIO PEIVIAMEHTA.

11. IlpuocTaHoBlieHHE MPEAOCTABICHUS MYHHUIMIAIBLHOM YCIyTU 3aKOHOJATEIbCTBOM
HE IPESYCMOTPEHO.

12. CopaBka 006 00BEKTaX HMMYILECTBA, BKIIOUEHHBIX B IE€pEUeHb, WIH CIpaBKa 00
OTCYTCTBUM OOBEKTOB HMYIIECTBA, BKIIOYEHHBIX B IE€PEUYCHb, HaIpaBisieTcs (BbIIAETCA)
3asBUTEIII0 WIN €r0 MPEJCTABUTENIO B TEYEHUE OJHOrO paboyero AHs CO JHS €€ MOANUCAHUSA
JOJDKHOCTHBIM  JIMLIOM ~ aJIMUHUCTPAIMH, YIOJHOMOYEHHBIM Ha IOANMCAHUE CIIPaBOK 00



00bEKTaX MMYILECTBA, BKJIIOUCHHBIX B IIepeueHb, M CIPABOK 00 OTCYTCTBUH OOBEKTOB
UMYIIECTBA, BKJIIOYCHHBIX B IIEpeUeHb (Jajee — JODKHOCTHOE JIMI0 aAJAMHHHCTPAIWH,
YIIOJTHOMOYEHHOE Ha IOANUCAHUE CIIPABOK).

I'maBa 8. [IpaBoBble OCHOBaHUS AJIs IPEIOCTABICHUS MyHULIUIIAIbHON yCIyTH

13. IlepeueHb HOPMATHUBHBIX IIPABOBBIX AaKTOB, PETYIUPYIOUIMX MPEIOCTaBICHHE
MYHHIIUIIATLHOW YCITyTH, HHPOPMAIUS O TOPSAIKE A0CYNeOHOro (BHECYIeOHOr0) 00 KaTOBAHUS
pemieHnii W AeWcTBUil (Oe3AeHCTBUS) aIMHMHUCTPAIlMHM, a TaKXKe €€ JIOJDKHOCTHBIX JIHII,
MYHUIUNAIBHBIX ~ CIy)KaIllMX, pPa0OTHUKOB  pa3Meniaercss Ha  O(UIMAIBHOM  CalTe
aJIMUHUCTpAIlMM B HMH(OPMAIIMOHHO-TEICKOMMYHHUKAIMOHHON cetn «MHTepHeT» 1Mo aapecy
prohladnenskiy.kbr.ru u B denepanbroit rocymapcTBeHHOH HHGOPMALMOHHON CHCTEME
«EnuHblii mopTal rocy1apCTBEHHBIX U MYHUIIMNAIBHBIX YCIyr (QyHKuuii)» B cetu «HTEpHET»
o azapecy https:www.gosuslugi.ru (nanee — Equnsbiii mopran).

I'maBa 9. MicueprnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX ISl IIPEI0CTABICHHUS
MYHULMIIAJIBHON YCIyTH

14. C nenbio mony4eHus cBeieHUi 00 00beKTaX UMYIIECTBA, BKIIOYCHHBIX B NIEPEUCHb,
3asBUTENIb WIM €r0 MpeACTaBUTENb NPEACTaBIsIeT (HalpaBiseT) B aJMHUHUCTPALUIO 3alpOC O
IIPEIOCTABIIEHUN MYHUIMIIAIBHON yCIyru B (popMe 3asiBIEHUs O MPEAOCTaBICHUHN CBEACHUM 00
00bEeKTax MMYIIECTBA, BKJIIOYEHHBIX B IE€peUeHb (Jajiee — 3asBiieHUE), 1Mo (GopMme cormmacHo
IPUJIOKEHUIO K HACTOSIIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY.

15. K 3asgBieHMIO 3adBUTENb WM €r0 IPEACTaBUTENb IPUIATAET CIEAYIOIUE
JIOKYMEHTBI:

1) KOmMIO TOKYMEHTA, YAOCTOBEPSIOILEro JUYHOCTh 3asBUTENA (B cilydyae INOAAYU
JIOKYMEHTOB 3asBUTEJEM, KOTOPBINA SIBIAETCA (PU3NYECKUM JIUIIOM), JIMOO KOIHUIO JOKYMEHTAa,
YAOCTOBEPSIONIET0 JIMYHOCTh IPEACTAaBUTENs 3asBUTENs (B Cilydae IOAa4ud JIOKyMEHTOB
MPECTAaBUTEIIEM 3asIBUTENS);

2) NOBEpEHHOCTh MM MHOW JOKYMEHT, YAOCTOBEPSIOIUI TOJTHOMOYMSI IPEACTaBUTENS
3asiBUTENIS, — B CIy4ae M0/1a4u JJOKYMEHTOB MIPEICTaBUTENIEM 3asiBUTEIS.

16. 3asgBuTens WINM €ro MpeACTaBUTENb MPEJICTAaBIsACT (HampaBiseT) 3asBlICHHE U
JIOKYMEHTBI, YKa3aHHbI€ B IyHKTE 15 HACTOSAIIEro aJMUHUCTPATUBHOIO PEINIaMEHTa, OJHUM M3
CJIEYIOIIUX CIIOCOOO0B:

1) myTem AMYHOTO OOpaIIeHus B aIMUHUCTPALIUIO;

2) yepe3 OpraHu3alliy MOYTOBOM CBsI3U. B 3TOM ciyyae JOKYMEHTBI PEICTaBISIOTCS B
KOMMSX, 3aBEPEHHBIX HOTAPUYCOM WM JIOJDKHOCTHBIM  JIMIOM, YIOJHOMOYEHHBIM B
COOTBETCTBUM C 3aKOHOAATEIHCTBOM Ha COBEpLICHHE HOTApUAJIbHBIX JEHCTBUI WM OpraHoM
(TOIKHOCTHBIM JIMIIOM), YIIOJTHOMOUYEHHBIM Ha BbIJJady COOTBETCTBYIOIIETO JOKYMEHTA;

3) uepe3 nuuHbI kKabuHeT Ha EnquHoM noprane;

4) myTem HampaBJIeHUs Ha OPUIMATIBHBIN apec 3JEKTPOHHOM MOYTHI aIMUHUCTPALIUY;

5) uepe3z MOLI.

17. B ciiyuae obparienusi B MDL] 0fHOBpeMEHHO ¢ KOMIUIEKCHBIM 3aIIPOCOM 3asBUTEIb
WIM €ro TMpeACTaBUTENh TOMACT CBEACHHS, JOKYMEHTHI W (wim) uH)OopMarmio,
IIPEIyCMOTPEHHbIE HOPMATUBHBIMHM TPAaBOBBIMHM aKTaMM, PpETYIUPYIOLIMMH OTHOILEHUS,
BO3HUKAIOIME B CBS3M C TNPEJOCTABIEHHUEM YyKa3aHHBIX B KOMILJIEKCHOM 3arpoce
TOCYAAPCTBEHHBIX U (WJIM) MYHULMIAIBHBIX YCIIYT, 3a UCKJIIOYEHHEM JTOKYMEHTOB, Ha KOTOpHIE
pacmpocTpansieTcsi TpeboBaHue myHKTa 2 9acTu 1 cratbu 7 dDeaepanbHOTO 3aKOHA OT 27 WIS
2010 roga Ne 210-@3 «OO6 opranuzanuy NpeIoCTaBICHUS TOCYIaPCTBEHHBIX M MYHUIIUIIATBHBIX
yCIIyT», a TakkKe CBEJIEHUH, JOKYMEHTOB U (Win) MH(OPMAIUH, KOTOPbIE y 3asBUTENS WIH €r0


https://prohladnenskiy.kbr.ru/

NPEACTAaBUTENS OTCYTCTBYIOT M JIOJDKHBI OBITH IOJNYYEHBI IO pe3ylbTaraM MpeaoCTaBICHUS
3a4BUTEII0 WJIH €ro IPEACTaBUTEII MHBIX YKa3aHHbIX B KOMIUIEKCHOM  3ampoce
TrOCyAApCTBEHHBIX M (WIM) MYHMIMNAIbHBIX yciayr. CBeneHus, MAOKYMEHTHl M (WJIM)
UH(pOPMaLUIO, HeOOXOAUMBIE JUIsl IPEAOCTaBICHUS FOCYIapCTBEHHBIX U (WJIM) MyHULMIAIBHBIX
YCIYI, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, M IIOJy4yaeMble B OpraHu3alusx U Yy
YIIOJJTHOMOYEHHBIX B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepannn 3KCIepTos,
yKa3aHHbIX B yacTu 2 crarbu | depepanpHoro 3akona ot 27 urons 2010 roga Ne 210-D3 «O6
OpraHM3alUy IPEIOCTaBICHUA TOCYIAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYr», B pe3yiabTare
OKa3aHMs YCIYT, KOTOpBIC SIBISAIOTCS HEOOXOAMMBIMU U OOS3aTEIbHBIMH JUIS MPEIOCTABICHUS
TrOCYAAPCTBEHHBIX U MyHHUIMIIAJIBHBIX YCIIYT, 3aABUTEIb UM €r0 IPEACTaBUTENb rtonaeT B ML
OJHOBPEMEHHO € KOMIIJIEKCHBIM 3aIIPOCOM CaMOCTOSTENBHO.

18. Ilpm npenocTaBleHMHM MYHULMINAIBHOM YCIYrM AaIMUHUCTPALAs HE BIPABE
TpeOOBaTh OT 3asgBHUTENCH WM MX MPEACTABUTENCH TOKYMEHTHI, HE YKa3aHHbIC B IyHKTax 14 u
15 Hacrosero aAMMHACTPATUBHOTO PEITIAMEHTA.

19. TpebGoBaHusi K JIOKyMEHTaM, NPEACTABISAEMbIM 3asBUTEIEM WU  €ro
IIPEICTaBUTEIIEM:

1) AOKYMEHTBI 1OJIKHBI UMETH I1€4aTH, MOANUCH YIOJTHOMOUEHHBIX JOJKHOCTHBIX JIMIL
rOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBJICHUS WM JOJDKHOCTHBIX JIMIL MHBIX
OpraHu3aiuii, BBIJABIIMX JaHHbIE JOKYMEHThl WJIM YIOCTOBEPUBIIUX IOMJUHHOCTb KONUI
JIOKYMEHTOB (B ciy4yae MOJIydeHHUs JOKyMEHTa B (hopMe 3JIEKTPOHHOIO JOKYMEHTa OH JOJKEH
OBITh NOJMNMCAH 3JIEKTPOHHON MOJANMCHIO 3aBUTENS WIHM €r0 IPEICTaBUTENS B COOTBETCTBUU C
IYHKTOM 56 HAcTOAIIEro aJMUHUCTPAaTUBHOIO periiaMeHTa). TpeboBaHMe O HAJMUMU Me4aTu He
pacmpocTpaHsieTcss Ha JOKYMEHTHI, BBIIaHHBIC XO3SHCTBEHHBIMU OOIIECTBAMH, Y KOTOPHIX B
COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit ®Penepauuu u (Win) y4peauTEIbHBIMU
JIOKyMEHTaMH OTCYTCTBYET I1€4aTh;

2) TEKCThI JOKYMEHTOB JJOJKHBI OBITh HallICAHbI Pa300pUMBO;

3) DOKYMEHTBl HE JOJDKHBI MMETh IOAYMUCTOK, MPHUIMCOK, 3aYEPKHYTBHIX CIOB U HE
OTOBOPEHHBIX B HUX UCIIPABIICHU;

4) NTOKYMEHTBI HE JI0JIKHBI OBbITh UCIIOJHEHBI KapaH 1aIloM;

5) NOKYMEHTBI HE JOJKHBl UMETh IOBPEXKIEHHUM, HalW4yhe KOTOPBIX HE IO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh UX COAEpKAHUE.

20. JIokyMeHTbI, HEOOXOIUMBIE JUIsl TPEOCTABICHHUSI MyHUIIUIIAIBHON YCITYTH, KOTOPbIE
HaXOJATCS B PACHOPSKEHUH TOCY/IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTI'O CAMOYIIpaBJICHUS U
WHBIX OPraHoB, YYaCTBYIOIIMX B INPEAOCTaBICHUH TOCYAAPCTBEHHBIX WM MYHUIUINAIbHBIX
YCIIYT, U KOTOPbIE 3asBUTENb UJIU €T0 MPEJICTAaBUTEIb BIIPABE MPEACTABUTH, OTCYTCTBYIOT.

21. AnMuHHCTpauMs MHpH MPEIOCTaBICHUHM MYHULMIAIBHOM YCIYI'M HE BIPaBe
TpeOoBaTh OT 3asBUTEJIEH WM UX MPEACTaBUTENCH:

1) mpencraBineHMs OKYMEHTOB M HWH(QOpPMAIMM WM OCYILECTBIECHUS JACHCTBU,
MPEJCTaBICHNUE WU OCYIIECTBIEHUE KOTOPBHIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU IPaBOBBIMU
aKTaMH, pETyJUPYIOUIMMH OTHOLIEHMS, BO3HUKAIOIIME B CBA3M C INPEJOCTABICHUEM
MYHHUIMIIAJIBHON YCIYTH;

2) mpencTaBieHMs JOKYMEHTOB M HMH(OpMalMM, B TOM 4YHCIE MOATBEPHKAAIOLINX
BHECEHHUE 3asiBUTENIEM ILIaThl 32 MPEIOCTaBIECHNE TOCYIAPCTBEHHBIX U MYHHUIIMIAIbHBIX YCIVT,
KOTOpBIE HAaxXOIATCS B PACHOPSIKEHUM aIMUHHUCTPALUU, TOCYJApPCTBEHHBIX OPIaHOB, OPraHOB
MECTHOTO CaMOYIIpaBJiIeHUs U (WJIN) MMOABEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYIPABJIECHUs OpraHu3alui, y4acTBYIOIIUX B NPEAOCTAaBICHUM MYHHUIMNAJIbHBIX
YCIYI, B COOTBETCTBHUM C HOPMAaTMBHBIMH TIPaBOBBIMM akTamu Poccuiickoit ®enepanuu,
HOpPMaTHBHBIMH IpaBoBbIMU akTamu KaOapauno-bankapckoit PecnyOnuku, MyHUIMTIANbHBIMUA
MIPABOBBIMHM aKTaMH, 32 MCKJIIOYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B ONPEIENICHHBIM YacTbio 6
crarbu 7 ®epepanpHoro 3akoHa oT 27 wutons 2010 roga Ne 210-d3 «OO6 opranuzanuu
MIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT» MePeueHb JOKYMEHTOB;



3) ocyimiecTBiIeHHs IEHCTBUI, B TOM YHCJIE COTJIACOBAHUN, HEOOXOAUMBIX MJIst
MOJTYYCHUSI MYHHUIIUIIAILHON YCIYTH M CBSI3aHHBIX C OOpallleHHeM B WHBIC TOCYAapCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CaMOYIPABJICHHUS W OpPraHU3alllM, 33 HCKIIOYCHUEM IOTYYCHUS
YCIIYT, BKJIIOUYEHHBIX B MEPEUYCHb YCIIYT, KOTOPHIC SIBISIIOTCS HEOOXOMMMBIMU M 00s3aTeIbHBIMU
JUTSL IPETIOCTABIICHUSI MYHULIUITAIBHBIX YCIIYT.

4) npeAcTaBieHUS JOKYMEHTOB M MH(POPMAIIUU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh
KOTOPBIX HE YKA3bIBAIKHCH MPHU MEPBOHAYAIBLHOM OTKAa3€ B MpPHUEME JTOKYMEHTOB, HEOOXOAMMBIX
JUIS TIPEJOCTABJICHUS MYHUIMIAIBHOW YCIyTH, JHOO B TMPEJOCTaBICHUU MYHUIIUITAIIBHON
yCIyTd, 3a MCKIIOYEHHEM CIIy4yaeB, IPEIyCMOTPEHHBbIX B NyHKTe 4 wyactu 1 crarbu 7
®enepanbHoro 3akona ot 27 wronst 2010 roga Ne 210-d3 «O6 opraHu3anuu mpeaoCcTaBiICHUS
rOCYIapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT»;

5) nmpenocraBieHus Ha OyMaXHOM HOCUTEJIE JOKYMEHTOB M HMH(POpPMAIIHH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C IYHKTOM 7% qacru 1
cratbu 16 ®enepanbHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-d3 «O6 opranmzanuu
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT», 32 UCKIIOYEHUEM CI1y4aeB, €Cln
HaHECEHHWE OTMETOK Ha TaKWe JJOKYMEHTHI JINOO UX U3BITHE SBISIECTCS HEOOXOIUMBIM YCIOBHEM
MPEIOCTABIICHUS MYHHIIMITAILHOW YCIIYTH, U WHBIX CJIy4aeB, YCTAHOBICHHBIX (heaepaabHbIMU
3aKOHAMH.

I'naBa 10. HC‘IGpHBIBaI-OH_[I/Iﬁ IEPpCUCHb OCHOBaHHI AJIsL OTKa3a B IpUEME JOKYMCHTOB,
H€06XOI[I/IMI)IX AJIg IpEeAO0CTAaBJICHUA MYHHHHHaHLHOﬁ yCiyru

22. OcHOBaHUSIMH JUIS OTKa3a B IPUEME IOKYMEHTOB SIBJISIFOTCS:

1) 3asBieHUE HE COOTBETCTBYET (pOpMe 3asBICHHs, YCTAaHOBJICHHOH MPHUIOXKEHUEM K
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIaMEHTY;

2) HenpeCTaB/IEHUE 3assBUTEJIEM WU €r0 MpPeACTaBUTENIeM JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 15 HacTosIero aIMUHUCTPATUBHOTO PETJIaMEHTa;

3) HEcOOTBETCTBME IPEJCTABJICHHBIX 3asBUTENIEM WJIM €ro IpeJCTaBUTEIEM
JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B MyHKTe 19 Hacrosmero aaMUHUCTPATUBHOTO
peryiiaMeHTa;

4) Hanuuue B IOKYMEHTax HEIEH3YpPHBIX JIMOO OCKOPOUTENbHBIX BBIPAXKEHUH, yrpo3
JKU3HHU, 3JI0POBBI0O M HMMYILECTBY JODKHOCTHBIX JIMII aJIMUHUCTpPALMM, a TAaKXKe YJIEHOB HX
CEMEH.

23. B cnyuae yCTaHOBJIEHUS OCHOBaHMH JUIi OTKa3a B HPUHATHM JOKYMEHTOB
JOJKHOCTHOE JIMIO aMUHHUCTPAIMHM, OTBETCTBEHHOE 3a MPHUEM U PETUCTPALUIO JIOKYMEHTOB,
COBEpUIAECT JEHCTBUSA IO YBEJOMJICHUIO 3asBUTENS WM €ro MPEACTaBUTENS B IOPAJIKE,
IPEIYCMOTPEHHOM ITyHKTOM 68 HACTOSIIEro aIMUHUCTPATUBHOTO PETIIaMEHTA.

24. Otka3 B 1npueMe [JOKYMEHTOB HE MpEMATCTBYET IOBTOPHOMY OOpaIlEeHUI0
3asiBUTENIEN WIM WX TpEeACTaBUTEIEeH 3a MPEJOCTaBICHHUEM MYHHUIIMIAIBbHOM YCIYIM U MOMKET
ObITh OO0KaJlOBaH 3asBUTEJIEM WM €ro IpeACTaBUTENeM B MOpPSJIKE, YCTaHOBIEHHOM
JENCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

I'maBa 11. McuepnbiBaronuii nepedyeHb OCHOBAHUH ISl IPUOCTAHOBICHUS
WJIM OTKAa3a B IIPEIOCTABICHUN MYHUIUIIAJIBHON YCIyTH

25. OcHoBaHusA IJId MIPUOCTAHOBJICHUA U OTKa3a B MPCAOCTABJICHUU MyHHHHHaHBHOﬁ
YCIyru 3aKOHOAATCIbCTBOM HE NPEAYCMOTPCHBI.
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I'maBa 12. Pa3zmep miarel, B3uMaeMoH C 3asBUTEINSI IPU IPEAOCTABIEHUN MyHULIMIIAIBHON
YCIIYTH, U CIIOCOOBI €€ B3UMAHUS

26. MyHuuunaiabHas yciayra IMpenocTaBisercss 0e3 B3UMaHHUS TOCYyJapCTBEHHOM
MONUIMHBI WJIM UHOM TIIaThI.

27. B cnydae BHECEHUsS] W3MEHECHHMH B BBIJAHHBIA B pE3YyJbTare MNpPEeaOCTaBICHUS
MYHUIMIIATBHON YCIYTrd JOKYMEHT, HalpaBJICHHBbIM Ha HUCHPAaBICHUE OMIMOOK M OIEYaToK,
JOMYLIEHHBIX M0 BUHE aaMuUHUCTpauuu, M®PLI, a Takxke NOJKHOCTHBIX JUL aJIMUHUCTPALMH,
pabotHukoB MO, rara ¢ 3asiBUTENS HE B3UMAETCS.

I'maBa 13. MakcuMasbHbIl CPOK OKUJAHUS B OUEPENN IIPU 110/1a4€ 3asBJIEHUS U IIPU MOITYUEHUH
pe3ynbrara NpeAoCTaBICHUsS TaKOM yCIyr|

28. MakcuManbHOE BpeMsl OKUAAHUS B OUEpEAM MPU MOJ1a4e 3asBICHUS U JOKYMEHTOB
HE JIOJKHO MPEBBIIATh 15 MUHYT.

29. MakcuManbHOE BpeMs OXHIAHMS B Ou€pelad IIpU IOJYYEHUH pe3yibTara
MYHULIMIIAJIBHOM YCIIYTU HE JI0JKHO MPEBBILIATH 15 MUHYT.

I'maBa 14. Cpok peructpanuu 3asiBICHUS

30. Peructpamuio 3asBiICHUS U JOKYMEHTOB, IPEIOCTABICHHBIX 3asBUTEIIEM WUIIU €ro
MpeICTaBUTENIEM, OCYIIECTBIISAET JOHKHOCTHOE JIUIO aJIMUHUCTPAIIMH, OTBETCTBEHHOE 32 MIPHEM
W PETUCTPAIUIO JOKYMEHTOB, B TOM YHCJI€ B 3JEKTPOHHOU (hopMe, MPUCBOCHUS yKa3aHHBIM
JIOKyMEHTaM BXOJSIIIETO HOMEpa C YKa3aHUEM JaThl MOTYYCHHUS.

31. Cpok peructpanuu MpeACTaBICHHBIX B aAMUHUCTPAIUIO 3asBICHUS U JTOKYMEHTOB
IIPU HETIOCPEICTBEHHOM OOpAaIlleHUU 3asiBUTEINS WU €r0 MPEACTaBUTENS B aJMUHUCTPALIUIO HE
JIOJDKEH TIPEBBIIATh 15 MUHYT, IPH HANpaBJICHUU JOKYMEHTOB uY€pe3 OpraHu3alliu MOYTOBON
CBSI3M WJIM B DIEKTPOHHOU (opMe — OAMH pabOUHil AEHb CO THS MONy4eHUs aJMUHHUCTpaIueit
YKa3aHHBIX JOKYMEHTOB.

32. Jlmem peructpalu JOKYMEHTOB SBIsSIeTCS JCHb WX IMOCTYIUICHHS B
angmuHuctpanuio (mo 17 wyacoB). Ilpu mocTymieHun TOKYMEHTOB mociie 17 dbacoB wuX
pEerucTpaius OCyIECTBISETCS CIEAYIOUUM padOYNM THEM.

I'maBa 15. TpeGoBaHus K MOMELIEHUAM, B KOTOPBIX MPEAOCTABIACTCS MyHULIUIIAIbHAS YCIIyTa

33. Bxox B 31aHMe aIMMHHUCTpALMM 000pyayeTcs HH(GOPMALMOHHOM TaOmuuKon
(BBIBECKOH), coaeprkaliei nH(OpPMAIMIO O TIOJTHOM HaUMEHOBaHUY aIMUHUCTPALIUH.

34. AaMuHHCTpalus obecreunBaeT HHBAIUMAAM (BKJIIOYasi HHBAIN/IOB, HCIIOIb3YIOLINX
KpecIa-KOJIICKA U COOAaK-ITPOBOJHHUKOB):

1) compoBoXKAe€HNE MHBAIUA0B, UMEIOLINX CTOMKHE paccTpoiicTBa (DYHKLMU 3pEHUS U
CaMOCTOSITENILHOTO MEePEeIBUKEHUS, U OKa3aHWE UM ITOMOIIM B 3AaHUU aJJMUHUCTPALUN;

2) gomycK B 3JlaHME aJMMHHUCTpPALUM COOAKHU-TIPOBOAHMKA MPU HAIWYMU JOKYMEHTA,
HOATBEPKIAIOILETO €€ CHelHalbHoe 00y4eHNe U BbIJaBAEMOI0 110 (JOpME U B MOPSAKE, KOTOPbIE
omnpenensaoTcs (eaepalbHbIM OpPraHOM HMCIIOTHUTENBHOM BIIACTH, OCYIIECTBISIIOIUM (YHKIIUU
Mo BBIPAaOOTKE U peaju3alud TOCYIapCTBEHHOW TMOJUTUKM M HOPMAaTUBHO-TIPABOBOMY
perylupoBaHHIO B chepe colnaabHOM 3aluThl HACEICHUS;

3) oxazaHu€ JOJDKHOCTHBIMU JIMIIAaMU W DPAOOTHUKAMU aJMUHHUCTpPALMU TOMOILIU
UHBAJIUAAM B IIPEOIOJICHUH 0apbhepoB, MELIAIOIIUX MOTYYEHUIO UMU YCIYT HapaBHE C IPYTUMHU
JHLIaMHU.

B cnydasx, ecnu 37aHME HEBO3MOXKHO IOJHOCTBIO TPHCIIOCOOMTH C  Y4ETOM
NOTpeOHOCTEN MHBAIKMIOB, aIMUHUCTPALIMS 10 €r0 PEKOHCTPYKIUHU WIH KalUTaJIbHOTO PEMOHTA
OPUHUMAET COIVIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEAMHEHUIH WHBAJINIOB,



OCYUIIECTBIIIOIINX CBOIO JIEATENBHOCTh Ha TEPPUTOPUM I[IpoXiIaHEHCKOro MYHHUIMIIAIBHOIO
paiiona KBP, Mepsl mis oOecriedeHus: TOCTyNma WHBAJIUAOB K MECTy MPEIOCTaBICHUS
MYHULIMTNIAJIbHOU YCIYTH.

35. Undopmanrionnble TaOIUYKU (BBIBECKH) Pa3MEIIAIOTCS PSIIOM C BXOJIOM B 3/1aHUE
aJIMUHUCTpAIMK 100 Ha IBEpU BXOJA B 3[JaHUE aJIMUHUCTPAIMH TaK, YTOOBI OHU OBLTH XOPOIIO
BUJTHBI 3asIBUTEIISIM WIJIM UX MPEACTABUTEIISIM.

36. Ilpuem 3asBuTENel WIM MX TPEACTABUTENCH, TOKYMEHTOB, HEOOXOAMMBIX ISt
MIPEOCTABIICHUS MyHULIUIIAJIbHON YCITYTH, OCYILIECTBISETCS B KAOMHETax aJIMUHUCTPALIHH.

37. Bxog B kaOuHET aIMUHHCTpanuu oOOpyIyeTcss WH(POPMALMOHHOW TaOIUYKON
(BBIBECKOM) € yKa3zaHHEM HOMEpa KaOMHETa, B KOTOPOM OCYILIECTBISETCS MNPEAOCTaBICHHUE
MYHULIMTIAJIbHOU YCIYTH.

38. Kaxmoe pabouee MeCTO [OMKHOCTHBIX JIHUI] QJAMHHUCTPALMM JIOJKHO OBITh
000pYI0BaHO TIEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTYHNa K HEOOXOIUMBIM
nH(OPMAIIMOHHBIM 0a3aM JaHHBIX, [IEYATAIOUIMM U CKaHUPYIOLIUM YCTPOUCTBAM.

39. Mecra OXHOaHHS JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM IS
3asgBUTENICH WIM UX MPENCTaBUTENIed W ONTHUMAIbHBIM YCJIOBUAM PaOOThI TOMKHOCTHBIX JIUI
aJMHHHCTpALIH.

40. Mecta oXXuJaHHs B OYepeqd HA MPHEM, MOJadyy JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIICHUS MYHUILIUIIAJILHOW YCIIyTU, OOOPYAYIOTCSl CTYJIbSMHU, KPECEIbHBIMU CEKLUSIMU,
CKaMBbsIMHU.

41. Mecra 151 3aMIOJTHEHUST IOKYMEHTOB 000pyNyIOTCSI HHPOPMAITMOHHBIMU CTEH/IaMHU,
CTYJIbSIMU U CTOJIAMH ISl BO3MOXKHOCTH O(hOPMIIEHUS TOKYMEHTOB.

42. lapopManimoOHHbIC CTCH/IBI Pa3MEIIa0TCs Ha BUAHOM, TOCTYITHOM JIJISl 3asBUTEIICH
WIM UX MpEICTaBUTENeH MeCTe M MPU3BaHbl 00ECIEUUTH 3asSBUTENS WM €r0 MPeICTaBUTEINS
ucuepnsiBatonieir nHGopmanmeid. CTEHIIBI JOKHBI OBITH OPOPMIICHBI B €IMHOM CTHJIC, HAIIHCH
caenanel 4YepHbIM mipupToM Ha OenoMm ¢one. OdopmieHue BHU3yalbHOH, TEKCTOBOM
MH(pOpMAIMU O TMOPSIKE MPEIOCTaBICHNUS MYHUIMNAIBHON YCIYrH JOJKHO COOTBETCTBOBAaTb
ONTUMAJIBFHOMY 3PHUTEIBHOMY BOCHPUATHUIO O3TOM HHPOpMALMKM 3aSBUTEISIMH  HIIM  HX
IPEICTAaBUTEISIMH.

I'maBa 16. [Toka3zarenu TOCTYIHOCTH U Kaue€CTBa MyHUIIMITAJILHOM yCIIyTH

43. OCHOBHBIMM [OKa3aTeNsIMU JIOCTYITHOCTH W KauyecTBa MYHUIMIAIbHOM YCIYyTH
SIBIISIFOTCSL:

1) cobmonenue TpeOoBaHUI K MecTaM MPEAOCTABIEHUS MYHUIUNAIBHOM YCIYTH, UX
TPaHCIIOPTHOM TOCTYITHOCTH;

2) BO3MOXXHOCTb TPEACTABICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIS
IIPENOCTABIICHU MYHULIMIIAIBHOU yCIIyry, yepe3 MOILI;

3) cpenHee BpeMs OKUAAHUS B OUEpEIU IPU MoJaye JOKyMEHTOB;

4) KonmuyecTBO oOOpamieHHil 00 o0XKaloBaHUM peHIeHuid u JedcTBuil (Oe3meicTBUA)
aJMMHHMCTPAIMH, a TAKXKe TOJKHOCTHBIX JIMI] aIMUHUCTPALIUH;

5) KONUYEeCTBO B3aUMOJAEHCTBHUM 3asiBUTENS UM €r0 MPEICTaBUTENS C JOKHOCTHBIMU
JUIAMH, UX TIPOJOJKUTEIBHOCTD;

6) BO3MOXXHOCTH TOJIy4eHHs] MH(OpMAMU O XOA€ MPEJOCTaBICHUS MYHUIUNAILHON
YCIIYTH.

44. B3auMoJeiCTBUE 3asBUTENS WJIM €r0 NPEACTaBUTENSA C JOJDKHOCTHBIMHU JIMIIAMH
aJMUHHMCTPAIMN OCYIIECTBISIECTCA MPU JIMYHOM IMpPHEME TPaxkJlaH B COOTBETCTBUH C rpaduxom
nprema rpax/iaH B aIMUHUCTPALIUH.

45. BzaumoneicTBUE 3asBUTENS WIM €ro MPEACTABUTENS C JOKHOCTHBIMH JIMIIAMH
a/IMUHUCTPAIMH OCYILIECTBIISIETCS TIPU JINYHOM OOpAIlleHUH 3asBUTEIISI WM €T0 IPeACTaBUTENs:

1) ang momayM JTOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEAOCTABICHHUS] MYHHUIIMIAIbHOM
YCIIyTH;



2) 1St MOJTy4eHHUsI pe3yJibTaTa Mpel0CTaBICHNS MyHULIUIIAIbHON YCITYTH.

46. IlpomomKUTEIbHOCTh B3aUMOJCUCTBUS 3asBUTENS] WA €ro MNpPEICTaBUTENS C
JIOJDKHOCTHBIMH JIMIIAMHM  aIMUHHUCTPALIMKM TIPU TPEIOCTABICHUA MYHUIMIIAIBHON YCIyTd HE
JOJDKHA TpeBblmarh 10 MHHYT 1O KaXIOMY M3 YKa3aHHBIX B IIyHKTE 45 HacTOSIIEro
aJIMUHUCTPATUBHOTO PErJIaMEHTa BUJIOB B3aUMOJICHCTBHUSI.

47. Kom4ecTBO B3aUMOJICUCTBUN 3aIBUTENS WM €TI0 MPEICTABUTENS C JOIKHOCTHBIMU
JUIAMU aIMUHUCTPALIUU TIPU NMPEJOCTABICHUN MyHUIIMTIATBHON YCIyTH HE JIOJDKHO MPEBBIIIATH
JIBYX pas.

48. 3asBuTeno 00eCreunBaeTCs BO3MOXHOCTH TOJYYEHHUS MYHHUIMIAIBHON YCIyTH
MIOCPEICTBOM MCIOJIb30BAHUS AJICKTPOHHON MOYTHI aqiMUuHUCTpanuu, EquHoro moprama, MOILI.

49. 3asBUTENb U €T0 MPEICTABUTEIb UMEIOT BO3MOXKHOCTh MOMYYHTh MH(OpMAIHIO O
XO7I€ MPEOCTABICHUS MyHHUITUIIAILHON YCIYyTH B aIMUHUCTPALIAH.

I'maBa 17. Vuble TpeOOBaHUs, B TOM YHUCJIE YUUTHIBAIOIINE OCOOEHHOCTH MPEI0CTABICHUS
MYyHULIMIAIBHON yciyru B M®LL 1 0co0€HHOCTH NMPEA0CTaBICHHSI MyHUIIUIIAIBHON YCIYTH B
3NIEKTPOHHOM popme

50. MyHunuMnaibHass ~ yciayra IO 3KCTEPPUTOPUAIBHOMY  NPHUHIMIY  HE
IIPEAOCTABIIACTCS.

51. Opranuzauust OperoCTaBICHUS MYHULIMNAIbHOM YCIYyTH OCYIIECTBISETCA IO
NPUHIUITY «OIHOTO OKHa» Ha 0aze MOLl mpum nuyHOM OOpAaICHWH 3asBUTENS WM €ro
MIPEICTABUTEIIS.

[Ipn npenocraBieHMH MYHULMIIAIBHON YCIYTH YHUBEPCAJIbHBIMM CIIELUAINCTAMHU
MOI] ocyuiecTBISIOTCA aIMUHUCTPAaTUBHbBIEC JIEHCTBUS, YKa3aHHblE B IyHKTe 60 HACTOAILEro
aIMUHUCTPAaTUBHOIO PEIIAMEHTA.

52. VYcnyru, KOTOpble SIBISIOTCSA  HEOOXOAMMBIMH W OOSI3aT€IbHBIMU  JUIS
IIPENOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH, 3aKOHOAATEIbCTBOM PD He npeyCMOTpEHBI.

53. loctyn Kk uHQOpPMALMU O CPOKaX M MOPSAIKE MPEIOCTaBICHUS MYHUIUIATBLHOU
yCIIyTH, pa3MenieHHo Ha Equnom mopraie, ocymecTBisieTcs: 0e3 BBIMOIHEHUS 3asBUTEIIEM HIIN
€ro IMpe/CcTaBUTeeM Kakux-In0o TpeOoBaHMIA, B TOM Yucie O3 UCIONb30BaHUS MPOTPAMMHOIO
oOecrieueHns, YCTAaHOBKAa KOTOPOIO Ha TEXHMYECKHE CpEICTBA 3asBUTEN WIH €ro
npeAcTaBuTeNss  TpeOyeT  3aKiIOYeHUs  JIMIEH3MOHHOIO MM HMHOrO  COIVIAIlleHHs ¢
npaBooOiasaTesieM HPOrpaMMHOrO OOecleyeHus], MpeayCMaTpUBaIOLIEr0 B3MMaHHUE IIATHI,
PETUCTPALMIO WJIM aBTOPU3ALMIO WIIN IIPEJOCTABIEHUE UM IIEPCOHAIBHBIX TaHHBIX.

54. TlpenocraBieHue MYHUIIMIIAIILHON YCIYTHM C HcHojib3oBaHueM EmnuHoro moprana
OCYILLECTBIIACTCS B OTHOIICHWM 3asABHUTEIEH, MPOLICAIINX MPOUEAYPY pPETUCTpAlUd U
aBTOpH3ALUH.

55. Tlomaua 3asBUTeNeM 3asBIEHUS B 3JEeKTpoHHOU (opme mocpenctBoMm Iloprana
ocymecTBisercs B Bujae (aitioB B popmare XML, coznannbix ¢ ucnonb3zoBanueM XML-cxem u
00eCreYnBaONINX CUNTHIBAHUE U KOHTPOJIb MPEICTABICHHBIX JaHHBIX.

[lonaua 3asBuTeNneM 3asBiI€HHUS B (OpPME DIEKTPOHHOIO JIOKYMEHTa IOCPEICTBOM
AIIEKTPOHHOM MOYTHI OcylIecTBIsieTcs B Buae ¢aitnoB B popmare doc, docx, odt, txt, xls, xIsx,
ods, rtf.

DJEeKTPOHHBIE JIOKYMEHTBI (2JIEKTpOHHBIE 00pa3bl JOKYMEHTOB), MpujaraeMble K
3asBJIEHUIO, B TOM UHCJIE€ JTOBEPEHHOCTH, HAIIpaBIsoTCs B Buae ¢aitnoB B popmarax PDF, TIF.

56. Ilpu oOpamieHnH 3a MPEJOCTABICHUEM MYHUIUMAIBHONW YCIYrH B 3JIEKTPOHHON
dbopme 3asBUTENb WIM €ro IMpeICTaBUTENb HCIOJIb3YEeT YCHUJICHHYIO KBaJTU(UIUPOBAHHYIO
ANIEKTPOHHYIO MOAMNMCH. 3asBICHUE U JOKYMEHTBI, [OJIAaBAEMBbIE 3asBUTENIEM B JJIEKTPOHHOMN
dopme ¢ ncnonp3oBanueM [loprana, MOryT ObITH OANUCAHBI IPOCTON JIEKTPOHHOMN MOANHUCHIO.

VYcunennas Kanu(UIUpOBaHHAs SJEKTPOHHAS MOANUCH JOJKHA COOTBETCTBOBATH
CJIETYIOIIUM TPEOOBAHUSIM:



1) kBanupuUUPOBaHHBIN cepTU(UKAT KIII0YA TPOBEPKH AIEKTPOHHOMN MOAMUCH (Jajiee —
KBaJM(ULIMPOBAHHBI CEpTHU(UKAT) CO3JaH M BbIIAH AKKPEAUTOBAHHBIM YAOCTOBEPSIOIIUM
[EHTPOM, aKKPEIUTALUS KOTOPOTo ACHCTBUTENbHA HA IEHb BBIAAYM YKa3aHHOTO CepTU(UKATA;

2) KkBanM(pUUHUPOBAHHBIN CEPTU(PUKAT AEHCTBUTEICH HA MOMEHT MOAMMUCAHUS 3apoca U
npujaraeMplX K HEMY JOKYMEHTOB (NPH HAJIM4YUHM JOCTOBEPHOH HH(MOpPMALUU O MOMEHTE
HNOANMCAHUS 3asBICHUS M IpUIaraeMblXx K HEMY [JOKYMEHTOB) WIM Ha JI€Hb IPOBEPKU
NEHCTBUTENIFHOCTH  YKAa3aHHOTO cepTu(UKara, eclId MOMEHT MOANHMCAaHUS 3ampoca M
IpUIaraeMbIX K HEMy JIOKyMEHTOB HE ONpPEENIEH;

3) uMeeTcs IOJIOKUTENIBbHBIN pEe3yabTaT IPOBEPKU IPUHAIIEKHOCTU BIIAAEIbILY
KBaJM(HULUPOBAHHOIO CepTH(HKATa YCUIEHHOW KBAIN(DUIUPOBAHHON EKTPOHHON MOJIIUCH, C
IIOMOIIIbI0 KOTOPOW MOJIMCAH 3alpoC U IPWIAraeMble K HEMY JOKYMEHTBI, U IOATBEPKACHO
OTCYTCTBUE U3MEHEHUI, BHECEHHBIX B yKa3aHHbIE JOKYMEHTHI 1ocie ux noanucanus. [Ipu stom
IIPOBEpPKa OCYIIECTBIIAETCA C MCIIOJIB30BAHUEM CPEICTB MIEKTPOHHOM IMOANMUCH, MOITYYHMBIINX
HOATBEP)KICHUE COOTBETCTBUS TPeOOBAHUAM, YCTAaHOBIEHHBIM B COOTBETCTBUM ¢ DenepalibHbIM
3akoHOM OT 6 ampenst 2011 roga Ne 63-D3 «O06 351eKTpOHHON MOANUCHY, U C UCHIOIb30BaHUEM
KBaJM(ULHUPOBAHHOIO cepTU(UKaTa JIMIa, MOANUCABIIErO 3alpoc U IpUJIaraeMble K HEMy
JIOKYMEHTBI.

57. Ilpu HanpaBiIeHUU 3a8BJICHUS U MIPUIAraeMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHON
dbopMe mpeacTaBUTENIEM 3asBUTEINSI, JEUCTBYIOIIMM Ha OCHOBAaHWM JOBEPEHHOCTH, BbIJIAHHOM
IOPUJIMYECKUM  JIMIIOM, YIOCTOBEPSIETCS YCUJIEHHOM KBaJM(UIIMPOBAHHOW 3JIEKTPOHHOMN
HNOANKCBI0 TIPABOMOYHOIO JIOJDKHOCTHOIO JIMIA IOPUJUYECKOrO JIMLA, a JAOBEPEHHOCTb,
BbIJJaHHAs (PU3UYECKUM JIUIOM, — YCHJICHHOW KBaIM(UIIUPOBAHHON 3JIEKTPOHHOM MOANUCHIO
HOTapuyca.

PA3JIEJI III. COCTAB, ITOCJIEJOBATEJIbHOCTb 11 CPOKU BBITIOJIHEHUA
AIMUHUCTPATUBHBIX ITPOLIEJLYP

I'maa 18. CocraB n MMOCICAOBATCIIbHOCTE AAMUHUCTPATUBHBIX IIPOUCAYD

58. IlpenocraBieHne MYHUIMNAIBHOM YCIYT'M BKIIOYaeT B cels  cleayrolue
aJMHUHHCTPATUBHbBIE TIPOLIEYPHI:

1) mpueM, perucrpainus, pacCMOTpEHHUE 3asBICHUS U JIOKYMEHTOB, MPEACTaBIEHHBIX
3asBUTEJIEM WJIM €TO MPEICTABUTEIIEM;

2) MOAroTOBKa CHpPaBKM 00 OOBEKTAaX HMYIIECTBA, BKIIOUYEHHBIX B IE€pPEYEHb, WIIH
CIPaBKHU 00 OTCYTCTBUM OOBEKTOB UMYILECTBA, BKJIIOUEHHBIX B [IEPEUCHD;

3) HampaBieHue (BbAA4a) 3asABUTENIO WM €r0 MPEACTABUTEINIO CIpPaBKU 00 00beKTax
MMYILECTBA, BKJIIOUEHHBIX B MEpEYeHb, WM CIpPaBKU 00 OTCYTCTBUU OOBEKTOB MMYIIECTBA,
BKJIIOUCHHBIX B I1IE€PEUECHB.

59. B onexktpoHHOW (¢opMe TMpU NPEJOCTAaBICHUM MYHHIMNAIBLHON  yCIyru
OCYILECTBIISETCS aJMHHMCTpaTHUBHas npouenypa (aeiicteue) «llpuewm, perucrpanus,
paccCMOTpeHHE 3asBJI€HUS M  JOKYMEHTOB, IPEACTABICHHBIX 3asBUTEIEM WIH  €ro
IIPEICTaBUTEIIEM).

60. Ilpu mpenocraBieHMM MyHULMINAIbHOW yciayrd MOIL] BbImomHSAET ciexyrolmue
JEUCTBUSL:

1) undopMupoBanue 3asBUTENEH WM UX MPEACTABUTENECH O MOPSAIAKE MPEIOCTaBICHUS
MyHULIMNaNpHOW ycayrn MOL[, o Xonae BBIIOJHEHUS 3ampoca O IMPEAOCTaBICHUS
MYHUIIMIIAJIHOM YCIIYTH, IO UHBIM BOMPOCAM, CBSI3aHHBIM C MPEAO0CTABIEHUEM MYHULIUIIATBHON
yCIyTH, a TakKe KOHCYJAbTUPOBAHMUE 3asBUTENIEH WM MX TIPEACTaBUTENEH O MOpsJKe
MIPENOCTABIICHUS] MyHUIIMNIAIBHOW yciryru B MOII;

2) mpueM 3ampoca M JOKYMEHTOB, NPEICTABICHHBIX 3asBUTEIEM WM €ro
IIPEICTABUTENIEM, B TOM YHCIIE KOMIUIEKCHOTO 3aMpoca;



3) oOpaboTka 3ampoca W MPEACTABICHHBIX JOKYMEHTOB, B TOM YHCJIE KOMILJIEKCHOTO
3a1poca;

4) HampaBieHHE 3ampoca U JOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIEM WIIU €ro
IIPEICTaBUTENIEM, B aIMAHHUCTPALIMIO;

5) Bblgaya pe3yibTara MPEJOCTaBICHUS MYHHUIMIAIBHOM yCiayrd (B TOM 4HCIE
JIOKYMEHTOB, IOJYYEHHBIX II0 pe3ylbTaraM HpPEJOCTaBIECHUS BCEX TOCYIapCTBEHHBIX M (MIJIH)
MYHUIIUIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce) WJIM YBEIOMJICHHUSI 00 OTKa3e B
IpreMe JOKYMEHTOB.

['maBa 19. IIpuem, peructpanusi, pacCMOTpEHHE 3asBICHUS U JOKYMEHTOB, IIPECTaBIEHHBIX
3asIBUTEJIEM WIN €r0 MPEACTaBUTEIEM

61. OchHoBaHueM i1 Hayaja OCYIIECTBICHUS aJMUHUCTPAaTUBHOW IPOLELYPHI
ABJIIETCS MTOCTYIUICHUE B aAMMHMCTPALUIO OT 3asBUTENSI WINA €r0 NPEACTABUTENs 3asBICHUS C
NPUIOKEHHBIMU JOKYMEHTAMH OJHHUM H3 CIIOCOOOB, YKa3aHHBIX B IIyHKT€ 16 HacCTOSIIETo
aIMMHHMCTPAaTUBHOIO PEIVIAMEHTA.

62. Ilpuem 3asBiI€HMS M JOKYMEHTOB OT 3asBHUTENS WM €ro IpeacTaBUTENs
IIPOU3BOJUTCS B aJIMHUHUCTPALMU 110 MPEABAPUTEIILHON 3aIIMCH, KOTOPAs OCYLIECTBIISIETCS I10
TeneoHy, ykazaHHOMY Ha O(UIIMATFHOM CaiiTe aIMUHUCTPALUH, JTUOO P JTUIHOM 00palIeHUN
3asBUTEIS WIH €r0 NPEACTaBUTENSA B aIMUHHACTPALIMIO.

63. IlocrynuBimive B aJIMUHUCTPALMIO 3asBJICHUE U JOKYMEHTbl, B TOM 4HCIE B
3JIEKTPOHHON (popMe, PeruCTpUPYIOTCS JOKHOCTHBIM JIMIIOM aJAMUHUCTPAIMH, OTBETCTBEHHBIM
3a MpPUEM U PETUCTPALUIO JOKYMEHTOB, B JKypHaje ydyeTa BXOJSIIEH OKyMEHTaluu B CPOK,
YCTaHOBJICHHBIN B IIyHKTE 31 HAcTOSAIIEro aAIMMHUCTPAaTUBHOIO PEIVIAMEHTA.

64. JIOJJKHOCTHOE JIMIO aJAMMHUCTpAlMM, OTBETCTBEHHOE 3a IPUEM M PETUCTPALUIO
JOKYMEHTOB, IPOCMATpPUBACT IIOCTYNUBIIUE JIOKYMEHTBI, IPOBEPAET HUX LEIOCTHOCTbD U
KOMIUIEKTHOCTh, ~ YCTaHABIMBA€T WX  HAJIM4YHME€ WIH  OTCYTCTBUE  OOCTOSITEIBCTB,
IIPEYyCMOTPEHHBIX ITYHKTOM 22 HACTOSAIIET0 aAMUHUCTPAaTUBHOI'O PErJIaMEHTa, HE ITO3HEE IBYX
paboumx JHEH co IHA MOJyYEHUs 3asBIICHUS U JIOKYMEHTOB.

65. B  ciaywae  mocCTyluleHUs — 3asBJICHUS,  IOJIMCAHHOIO  YCHJIECHHOU
KBAJIM(ULMPOBAHHON 3JNEKTPOHHOW MOANMUCHIO, JIOJDKHOCTHBIM JIMLIOM —aJMHUHHUCTPALUH,
OTBETCTBEHHBIM 3a IPUEM M PETUCTPALMIO JOKYMEHTOB, B XOJE IPOBEPKHU, NMPEAYCMOTPEHHON
OYHKTOM 64  HacTosIero aJIMUHUCTPATUBHOIO  perjlaMeHTa, IPOBOAMUTCA  IPOBEpKa
JIeMCTBUTENIBHOCTH YCHUIIEHHOW KBaIH(PUIIMPOBAHHOH 371€KTPOHHON MOATNHUCH, C UCTIOJIb30BaHUEM
KOTOPOH TIOAMUCAH 3ampoc, Ha COONI0JeHHe TpeOOBaHMIA, MPETYCMOTPEHHBIX ITYHKTOM 56
HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

66. IlpoBepka yCUJIEHHOM KBaJTH(PUIIMPOBAHHOW DJICKTPOHHOW TMOANMUCH MOXKET
OCYHIECTBJIATECA JOJDKHOCTHBIM JIMIIOM aJAMHUHHMCTpPAlMM, OTBETCTBEHHBIM 32 IIPUEM U
perucTpanuio JOKYMEHTOB, CaMOCTOSITEIbHO C HCIOJb30BAaHHUEM HUMEIOIIMXCS CpEACTB
AIIEKTPOHHOM MOANKMCH WU CPEICTB MH(OPMAIIMOHHON CUCTEMBI TOJOBHOTO YOCTOBEPSIOIIETO
LEHTpa, KOTOpas BXOJUT B COCTaB HHQPACTPyKTyphl, oOecreunBaromeid HHPpOpPMalHOHHO-
TEXHOJIOTHUECKOe B3aMMOJECHCTBUE ACWCTBYIONIMX WH(POPMALMOHHBIX CHCTEM, HMCIIOIb3yEeMBIX
JUISI IPEIOCTABJICHUSI TOCYAapPCTBEHHBIX YCIYT U MyHHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOI Qopme.

ITpoBepka eHCTBUTENBHOCTH YCHIIEHHON KBaTU(HUIIMPOBAHHON 3JIEKTPOHHON MOIIHCH
TaK)K€ MOXKET OCYIIECTBISTHCA C HCIOJIB30BAaHUEM CPEJICTB HHPOPMAIIMOHHOM CHUCTEMBI
AKKPEIUTOBAaHHOTO yI0CTOBEPSIOILET0 LIEHTPA.

67. B cnyuyae BBIABIEHUS B TPEACTABICHHBIX JOKYMEHTaX XOTS Obl OIHOTO U3
OCHOBaHUM, NPEAYCMOTPEHHBIX ITYHKTOM 22 HACTOSIIEr0 aJMUHUCTPATUBHOIO pPETJIaMEHTa,
JOJKHOCTHOE JIMLIO aJIMMHUCTPAIMH, OTBETCTBEHHOE 3a MPUEM U PETUCTPAlMIO JOKYMEHTOB, HE
MIO3/IHEE CPOKA, NMPEAYCMOTPEHHOIO MYHKTOM 64 HACTOSIIEro aIMMHUCTPAaTUBHOIO PEINIAMEHTA,
IpPUHUMAET penieHne o0 oOTKa3e B IMpUEME JOKYMEHTOB M IOATOTAaBIMBAET MHUCHbMEHHOE



yBeloMJIeHHE 00 OTKa3e B MPHEME JTOKYMEHTOB C yKa3aHMEM OCHOBAHUH OTKa3a U 00eCIIeYrBaeT
€ro MoANnucaHue rIaBoi aIMUHUCTPALIHH.

68. B ciyuae oTkaza B mpueMe IOKYMEHTOB, MOJAHHBIX IMYTEM JMYHOTO OOpaIICHHUs,
JOJDKHOCTHOE JIMIIO aJMHUHHUCTPALMU, OTBETCTBEHHOE 3a MIPUEM M PETUCTPALMIO JOKYMEHTOB, B
TCUYCHUC TpPEX pa6oq1/1x IIHGI>’I CO OHA TMOJYYCHHUA 3adABJICHUA W JOKYMCHTOB HAIIpPaBJIACT
3asBUTEIIIO0 WM €r0 MPEJCTaBUTEINI0 YBEJOMIIEHHE 00 OTKa3e B IIPUEME JIOKYMEHTOB I10YTOBBIM
OTIIPAaBJICHHEM TII0 IOYTOBOMY aJIpecy, YKa3aHHOMY B 3asBICHHH, JHOO TO OOpalieHuto
3asBUTEJIS WIN €r0 MPEJICTABUTENS BpyYaeT ero JU4HO.

B cnywae oTkaza B mpueme JOKyMEHTOB, MOJAHHBIX YEpPE3 OpPraHU3aluU MOYTOBOMI
CBSI3U, [JOJDKHOCTHOE JIMLO aJMUHUCTpAIMM, OTBETCTBEHHOE 3a IIPUEM U PETrUCTpPaLUIo
JIOKYMEHTOB, HE IO3JIHEEe TpeX pabouux JHEW CO AHS TOJY4YEHUs 3asBJIICHHUS U JIOKYMEHTOB
HaMpaBseT 3asBUTENI0 UM €ro MPEJCTaBUTENIO0 IOYTOBBIM OTIPABICHUEM YyBEJOMJICHHE 00
OTKa3¢ B IpUEMC NOKYMCHTOB I10 [IOYTOBOMY aIpCCy, YKa3aHHOMY B 3asBJICHUU.

B ciydae oTkasa B mpreMe JOKYMEHTOB, [IOJIaHHBIX yepe3 JIUUHbINH KabuHeT Ha Ennnom
nopraie, JODKHOCTHOE JIMLO aJAMMHUCTpAllMM, OTBETCTBEHHOE 3a IMPUEM U PETUCTPALMIO
JIOKYMEHTOB, HE I037HEe TpeX pabouyux JHEW cO IHs MONy4eHUs 3asiBICHHUS U JIOKyMEHTOB
HAIpaBIISIET 3asSBUTEIIO WIH €ro MPEICTAaBUTENI0 YBEAOMIIEHHE 00 OTKa3e B IpUeMe IOKyMEHTOB
B JINYHBIN kaOuHeT Ha Eaunom nopraie.

B caydae oTkaza B mnpueMe JOKYMEHTOB, IIOJAHHBIX ITyTEM HalpaBJICHHUS Ha
opuuManbHBIi  aApec  3JEKTPOHHOM  IMOYTHl  aJAMUHUCTpAlMM, JIOJDKHOCTHOE  JIUIIO
AIMUHHUCTpALlMHA, OTBCTCTBCHHOC 3a IPUCM KU PCrucCTpaliiio AJOKYMCHTOB, HEC IIO3JHCC TPCX
pabouux JHEH cO JIHS IMOJy4eHUs 3asBJICHUS U JIOKyMEHTOB HAlpaBisleT yBEJOMJIEHHE 00
OTKa3e B IpUEMeE JOKYMEHTOB I10 a/IpeCy JIEKTPOHHOU NOYTHI, yKa3aHHOMY B 3asIBJICHUU.

B ciydae oTkasza B mpueMe J0KyMEHTOB, NOJaHHbIX yepe3 M®DLI, noimKkHOCTHOE L0
AIMUHHUCTpAlMA, OTBCTCTBCHHOC 3a IPUCM KU PCrucCTpaiiio AJOKYMCHTOB, HEC IIO3JHCC TPCX
pabouux AHEN co JHs MOJy4YeHMs 3asBJICHUS U JOKYMEHTOB Hampasisier B M®Ll yBenomiieHue
00 oTkaze B ImpueMme J0KyMeHTOB. He mnozgHee pabouero [Hs, CIEIYIOIIEr0 3a JHEM
HOCTYIUIEHUsI YKa3aHHOro ysenomieHus, M®IL] nHampasiser (BblIaeT) 3asBUTEI0 WIH €ro
IIPEICTAaBUTEINIO YBEAOMIIEHUE 00 OTKa3€ B IPUEME JOKYMEHTOB.

69. Ilpu OTCyTCTBMUM B MpEJICTABJICHHBIX 3asgBUTEJEM WJIH €ro IpeICcTaBUTEIeM
JOKYMCHTax OCHOBaHHfI, NpeaAYCMOTPCHHBIX ITYHKTOM 22 HACTOAWCTO aJIMHHUCTPATUBHOIO
periaMeHTa, JOKHOCTHOE JIMIO aJMUHUCTPAIMM, OTBETCTBEHHOE 3a NMPUEM M PETUCTPALUI0
JOKYMEHTOB, HE IIO3JHEEe CpOKa, MpPEeIyCMOTPEHHOI0 IYHKTOM 64  HacTosIIero
aJIMUHUCTPAaTUBHOIO  perjlaMeHTa, MepeAaeT IMpeJCTaBICHHbIE 3asgBUTENEM WIH  €ro
NpeaACTaBUTCIIEM JOKYMCHTBI OOJDKHOCTHOMY JIMIY AAMHUHUCTpalK, OTBETCTBCHHOMY 3a
NpeO0CTaBIEHUEe MYHULIUIIAIBHON YCIYTH.

70. Pe3ynpraToM aJIMUHUCTPATUBHOM NpOLEAYpHI SBISETCS IMpPUEM, PETUCTPALUS U
paccMOTpeHHEe MPEJCTABICHHBIX 3asBUTEIEM WM €ro IMpeiCTaBUTEIeM JIOKYMEHTOB U HX
nepegaya JOHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a MPEOCTaBICHHE MYHHUIMIIAIBHON yCIyTH,
a100 HampaBJIeHUE 3asBUTENI0 WIM €ro MPEeJCTaBUTENI0 YBEJOMJICHHS 00 OTKa3e B IpUEME
MpEaACTaBJICHHBIX TOKYMCHTOB.

71. CnocoboM ¢ukcanuu pe3yiapTara aJMUHUCTPATUBHOM MpOIENyphl SBISETCS
perucTpanyvsa J0JKHOCTHBIM JIUIIOM aAMUHUCTPAlIUU, OTBECTCTBCHHBIM 34 IIPUCM U PECTUCTPALIUTIO
JOKYMEHTOB, (pakTa mepemayd MpeJICTaBICHHBIX JOKYMEHTOB JIOJDKHOCTHOMY  JIUILY
aJMUHHMCTpAIlMM, OTBETCTBEHHOMY 3a NIPEJOCTaBIIEHWE MYHUIMNAIBHON YyCiyru, Ju0o
yBeJIOMJICHHsI 00 OTKa3e B pHUEMe MPEICTABICHHBIX JOKYMEHTOB B MH(OPMAIIMOHHON cCHCTEME
SJICKTPOHHOTI'O YIIPABJIICHUA JOKYMCHTAMH aIMUHUCTPALUH.



I'maBa 20. IToaroroBka cipaBku 00 00bEKTaX UMYILECTBA,
BKJIFOYCHHBIX B IIEPEYCHB, WIIN CIIPABKH 00 OTCYTCTBHH
00BEKTOB HMYIICCTBA, BKIIFOYCHHBIX B IICPCUCHDb

72. OcHoBaHuEM /Ul Hayaja aJMHUHUCTPATUBHON NpPOLENYpHl SIBISETCA IOJIYy4YE€HUE
JIOJDKHOCTHBIM JIMLIOM aJMMHUCTPALMK, OTBETCTBEHHBIM 3a IPEJOCTaBICHUE MYHMLMIAIBHOM
yCIyTd, JOKYMEHTOB, yKa3aHHbIX B NyHKTax 14 u 15 Hacrosiero aaMMHHUCTPaTHUBHOIO
periaMeHTa.

73. JIOJDKHOCTHOE JIMIIO0 aJMUHHCTPALMH, OTBETCTBEHHOE 3a IIPEJOCTABICHHE
MYHULUNAIBHON YCIYrH, B TE€YEHHE OJHOI0 paboyero AHsA CO AHA IOJyYeHHs JOKYMEHTOB,
YKa3aHHbIX B IyHKTax 14 u 15 HacToslero agMUHUCTPAaTUBHOIO pErjiaMeHTa, OCYIIECTBIISET
IIOUCK CBeACHUH 00 O0OBEKTaxX HMYIIECTBA, BKIIOYEHHBIX B IEPEYEHb MYHUIUIAIBLHOIO
MMYILECTBA, IPEIHA3HAYEHHOIO /JIs IPENOCTaBICHUsS BO BIaJeHWE U (WIM) I0JIb30BAHUE
CYOBEKTOM MaJlOTO W CPEIHEro MpeANpUHUMATEIbCTBA U OpPraHU3aLUsAM, OOpa3yroIUM
UHPPACTPYKTYpY TONACPKKH CYOBEKTOB MalloTO M CPEJHEro MpeaIpUHUMATENBCTBA, H
HOATOTABJIMBACT OJUH U3 CIEAYIOIINX TOKYMEHTOB:

1) cnpaBka 00 00bEKTax UMYIIECTBA, BKIIFOUEHHBIX B [IEPEUEHb;

2) cipaBKa 00 OTCYTCTBHM O0BEKTOB UMYIIIECTBA, BKIIIOUCHHBIX B IIEpEUEHb.

74. JlomKHOCTHOE JUIIO AJAMHHMCTpPALMM, OTBETCTBEHHOE 3a IPEIOCTaBICHUE
MYHUIMNAIBHON YCIIYTH, MOATOTAaBIMBAET CHpPaBKY 00 OOBEKTaX MMYIIECTBA, BKIIOYEHHBIX B
nepedeHb, B Ciiydae Halu4us oObekTa (OOBEKTOB), YKa3aHHOTO (yKa3aHHBIX) B 3asBJICHUH, B
nepeyHe MyHUIMIAIBLHOIO UMYILECTBA, IPeIHa3HAYeHHOTO JUIsl IPEIOCTABICHUS BO BIAJICHUE U
(uu) NONb30BaHME HA  JOJITOCPOYHOM  OCHOBE CyOBEKTaM Majoro U CPEJHEro
HOpeANpUHUMATEIbCTBA U OPTaHU3aLUAM, 00pa3yolM HHPPACTPYKTYpY HOAEPKKU CYOBEKTOB
MaJIOro U CpEJHEro MpeArnpuHUMAaTeIbCTBA. YKa3aHHas B HAcTOsIIeM al3alle CpaBKa J0JDKHA
coleparb Bce cBelaeHUST 00 o00bekTe (00beKTax) HMYIEcTBa, HMEIOIIMECs B IepeyHe
MYHULIMIIAJIBHOTO UMYIIECTBA, MPEIHA3HAYEHHOIO JUIsl MPEAOCTaBICHUS BO BiIaJieHUuEe U (WIn)
[0JIb30BaHUE HA JOJITOCPOYHOM OCHOBE CyOBEKTaM MaJIOrO U CPEAHEro MpeAlpUHUMATENbCTBA U
OopraHu3aIusaM, o0pa3yrouuM WHOPACTPYKTYPY MOMIEPKKH CYOBEKTOB MaJIOTO M CPEIHETo
IPEeIIPUHAMATENBCTBA.

JIOJDKHOCTHOE  JIMIIO  aJIMUHUCTpPALlUM,  OTBETCTBEHHOE 3a  IPEJOCTaBIIEHUE
MYHUIIUNAIBHONW YCIYTH, IOJArOTaBIMBAET CHpPaBKYy 00 OTCYTCTBUHM OOBEKTOB MMYIECTBA,
BKJIIOUEHHBIX B IIEPEUYEHb, B CIIy4ae OTCYTCTBUS 00BbEKTa (0OBEKTOB), YKa3aHHOIO (yKa3aHHBIX) B
3asBJICHNN, B NIEPEYHE MYHUIMIIAIBHOIO UMYIIECTBA, IPEJHA3HAYEHHOTO ISl IPEIOCTABIICHUS
BO BJIaJIcHHE U (WJIM) TOJh30BaHHWE HA JOJTOCPOYHOM OCHOBE CYOBEKTaM MaJlorO M CPEIHEro
HpeANpUHUMATEIbCTBA U OPTaHU3ALUAM, 00pa3yIoIMM HHPPACTPYKTYPY MOAIEPKKU CYOBEKTOB
MaJIOro M CPeIHEro NpeapUHUMaTEIbCTRA.

75. Ilocme TmOArOTOBKM JOKYMEHTA, YKa3aHHOIO B IIyHKTE 73 HaCTOALIETO
aJMHHHMCTPAaTUBHOIO pEIVIaMEHTa, JOJDKHOCTHOE JIMLO aJIMUHHUCTPALlMU, OTBETCTBEHHOE 3a
IpeAO0CTaBIeHNEe MYHUIIUIAIBHON YCIIyTH, B TE€UEHUE OJHOTO pabovero JHs CO JHS MOATOTOBKU
COOTBETCTBYIOUIETO JIOKYMEHTa 0OecleuuBaeT €ro MOANUCAaHUE JIOJDKHOCTHBIM JIMIIOM
aAMMHHMCTPALMH, YIIOJTHOMOYEHHBIM Ha MOANNUCAHUE CIIPABOK.

76. Pe3ynbraToM agMUHUCTPATUBHOM MpOLENyphbl SBIsSETCS cHpaBka o0 oObeKTax
UMYIIECTBA, BKJIIOYEHHBIX B IEPEUYCHb, MJIM CIpaBKa 00 OTCYTCTBUU OOBEKTOB HMMYIIECTBA,
BKJIFOUEHHBIX B IIEPEYEHb.

77. CnocoboM ¢ukcanuu pe3ynpTara aJMUHUCTPAaTUBHOM MpOLENyphl SBISETCS
MOJNUCaHNE JOKHOCTHBIM JIMIIOM aJMUHUCTPALlMU, YIOJIHOMOYEHHBIM Ha [MOJIUCAaHUE
CIPABOK, CIpPaBKM 00 OOBEKTaxX HMMYILECTBA, BKIIOYEHHBIX B IE€pPEUCHb, WM CIPAaBKH 00
OTCYTCTBHH OOBEKTOB UMYIIECTBA, BKJIOUEHHBIX B II€PEUEHb.



I'maBa 21. HanpaBnenue (Bbaaya) 3asBUTEIIO WIIA €T0 MPEACTABUTENIO
cripaBKH 00 00BEKTaxX UMYIIECTBA, BKIIOYCHHBIX B IIEPEUCHb,
WJIH CTIPaBKH 00 OTCYTCTBHH OOBEKTOB HMYIIIECTBA,
BKJTFOUCHHBIX B MIEPECUCHB

78. OcHoBaHUEM JUIsl Hayalla agMUHUCTPATUBHOM MPOIENyphl SIBISETCS MOANKMCAHUE
JOJDKHOCTHBIM JIULIOM aJIMUHHUCTPAIMY, YIOJIHOMOUYEHHBIM Ha TOANKCAHUE CIPABOK, CIIPABKH
00 00beKTax MMYIIECTBA, BKIIIOYCHHBIX B IMEpPEYeHb, WM CHPaBKH 00 OTCYTCTBUU OOBEKTOB
UMYIIECTBA, BKIIFOUYCHHBIX B TIEPEUCHb.

79. JJOMKHOCTHOE JIMIIO aIMUHUCTpPALlMU, OTBETCTBEHHOE 3a HampaBieHHE (BbIIAUYY)
3asgBUTENIO WM €r0 MPEIACTABUTENI0 pe3ylbTara MyHUIUNAIBHOW YCIYT'H, B TEYEHUE OJHOTO
pabouero JHS €O THS MOJIUCAHUS TOJKHOCTHBIM JIMLIOM aIMUHUCTPAIIUH, YIIOJTHOMOYEHHBIM Ha
MOANKCAaHUE CIPABOK, HAMPABISET 3asBUTENIO WIM €r0 MPEACTABUTENI0 YKa3aHHBIA JTOKYMEHT
MOYTOBBIM OTIPABJICHUEM [0 MOYTOBOMY aJpecy, YKa3aHHOMY B 3asiBI€HUHU, JIMOO IIO
00pallleHUIO 3asiBUTENIS WIIM €r0 IIPEJICTABUTEIS BPYyYaEeT €ro JUYHO.

80. Ilpm AMYHOM IMOJTYyYEHUU CIPaBKH 00 OOBEKTaX HMYIIECTBA, BKIIOYCHHBIX B
nepevyeHb, WM CHPAaBKA 00 OTCYTCTBMM OOBEKTOB HMYIIECTBA, BKIIOYCHHBIX B MEPEYCHb,
3asgBUTENb WM €ro MPEICTaBUTENh PACHUCHIBACTCA B UX IMOJIYYEHUH B HH(OPMALMOHHOU
CHCTEME 3JICKTPOHHOTO YIPABJICHUS JOKYMEHTAMH aMHHUCTPAIIH.

81. Pesynmprarom agMUHHCTPAaTHBHOW MPOLEAYpPHI SIBISETCS HampaBieHUe (Bblgada)
3agBUTENI0O WJIH €ro TPEICTAaBUTEIIO CIPaBKH 00 OObEKTaX HMYIIECTBA, BKIIIOYEHHBIX B
NepeyYeHb, UK CIIPaBKU 00 OTCYTCTBHH OOBEKTOB UMYILIECTBA, BKJIIOYCHHBIX B IEPEUCHb.

82. B cnyuae ecnm 3asBieHue npenctasisiioch yepe3 M®II, crmpaBka 006 oObekTax
MMYIIECTBA, BKJIIOUEHHBIX B IEPEUYCHb, WM CIpaBKa 00 OTCYTCTBUM OOBEKTOB HMYILECTBA,
BKIIIOYCHHBIX B  MEPEYCHb  HANPABISACTCS  JODKHOCTHBIM  JIMIIOM  aIMHHHUCTPAIUH,
OTBETCTBEHHBIM 3a HampaBieHHE (BblAady) 3asgBUTENIO0 WM €ro MpeICTaBUTENI0 pe3yiabTrara
MYHUIIUTIAIBHONW YCIYTH, B CPOK, YKa3aHHBIH B IyHKTE 79 HACTOSIIETO aJMUHUCTPATHBHOTO
pernamenTa, B ML ans nmpeacTaBieHus 3asiBUTEIIO UITH €T0 MPEICTAaBUTEINIO.

83. CmocoboM ¢ukcanuu pesyabrata aIMHUHHCTPATUBHOW TMPOLEAYPHI SBIISETCS
3aHECEHHE JOJDKHOCTHBIM JIMIIOM aJIMUHUCTPAIMH, OTBETCTBEHHBIM 3a HaIlpaBlieHUE (BbIIady)
3asBUTENIO WJIM €T0 MPEACTABUTEIN0 pPe3yJbTaTa MyHHUIMITAJBHON YCIyTH, B WH()OPMAIIMOHHOM
cUcTeMe >JIEKTPOHHOTO YIPaBICHUs JOKYMEHTAaMH aJMUHHUCTpAllMd OTMETKH O HarpaBlICHUU
CIpaBKH 00 OOBEKTaX HMMYILIECTBA, BKIIOUEHHBIX B TepEUeHb, WA CIPaBKH 00 OTCYTCTBUHU
00BEKTOB HMMYILECTBA, BKIIOYCHHBIX B IEPEUYEHb, 3afBUTENI0 WIM €ro MNPEeACTABUTEN0 WU
MO®II, niu 0 MOoIy4eHNH YKa3aHHOTO JJOKYMEHTA JIMYHO 3asIBUTEIIEM WM €TO NPEACTaBUTEIIEM.

I'maBa 22. OcoGEHHOCTH BBIIOIHEHHS aIMMHUCTPaTHBHEIX JelicTBHil B MOL]!

84. Jlnsa momydeHuss MHPOpMAIMK IO BOMPOCAM IMPENOCTaBICHUS MYHUIIUINAIbLHON
YCIYrd, O TOpSJKE NPEAOCTaBIE€HUs] TOCYIAPCTBEHHBIX W (MJIM) MYHULIUNAIBHBIX YCIIYT
IIOCPEICTBOM KOMIUIEKCHOTO 3alpoca W O XOA€ NPEIOCTaBICHUsS MYHMIMIAIBHOW YCIyrd
3asBUTEINb WIK €ro MPEJCTaBUTEINb BIpaBe o0patuthess B ML,

85. HWndopmanus, ykazaHHas B TMyHKTe 84 HACTOSIIETO0 aJMHUHUCTPATHBHOTO
pernamenTa, npenocrasisercas MOL:

1) mpu nuyHOM oOpalleHuu 3asBUTENS Wi ero npeacrasurens B MOLl wnu npu
noctyruieHun ooOpamenuit B MOIl ¢ ucnonbp3oBaHueM CpeAcTB TenedOHHOU CBSI3M, 4epes
odpunmansueiiil cailt M®I B cetn «MHTEpHET» MOUKOP.pd.

2) ¢ HUCTONIb30BaHUEM HH(OMATOB WM WHBIX MPOrPAMMHO-ANIapaTHBIX KOMILJIEKCOB,
o0ecreunBamUX JO0CTyl K HHGOpMAIMH O TOCYIapCTBEHHBIX W (WJIM) MYHULMIAIbHBIX
yciyrax, npegocrasisgemMslx B MOLI

86. M®I] npenocrasnsieT nHOOPMAITHIO:

1) mo o6muM BoIIpocaM MpeIoCTaBICHU MyHUITUNIAIBHBIX yeiyr B MOLI;
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2) 0 X0i€ paCCMOTPEHHUS 3arpoca O NPEA0CTaBICHUN MyHUIIMIIAIBHON YCIIYTH;

3) o mopsake NperoCTaBICHUs TOCYIapCTBEHHBIX U (WJIM) MYHHLIMIAIbHBIX YCIyT
IIOCPEICTBOM KOMIUIEKCHOIO 3aIpOCa, TOM YHUCIIE:

a) MCUEpIBIBAIOUINM IEepedyeHb TOCYIapCTBEHHBIX U (MJIM) MYHUIUMNAIBHBIX YCIYT,
OpraHu3aIys Mpe0CTaBICHNs KOTOPBIX HE0OX0IuMa 3asiBUTEIIO;

0) ucuepnpIBaOIUI NepeyeHb TOCYAAPCTBEHHBIX U (MJIM) MYHMLUIAIBHBIX YCIYT, a
TaKXKe YCIYyI, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH M 00S3aTENbHBIMU JUISL MPEIOCTABICHUS
TrOCYAAPCTBEHHBIX U MYHULUIIAIBHBIX YCIYT U IPEJOCTABIAIOTCS OPraHU3aLMsIMM, yKa3aHHBIMU
B yactu 2 ctarbu | @enepanpHoro 3akona ot 27 uronst 2010 rona Ne 210-03 «O06 opranuzanuu
IPEAOCTaBIEHUS FOCYIaPCTBEHHBIX U MyHULMIAIBHBIX YCIYI'», MOJIy4€HUE KOTOPBIX Tpedyercs
JUISL IIPENOCTABICHUS TOCYAAPCTBEHHBIX M MYHULHIIAIBHBIX YCIYI B PAaMKax KOMIUIEKCHOI'O
3arpoca;

B) HCUEPIIBIBAIOIIMI TepeueHb JOKYMEHTOB, HEOOXOAMMBIX ISl  MOJY4YECHHUs
rOCY/IapCTBEHHBIX U (MJIM) MYHUIMIIAIBHBIX YCIYT HA OCHOBAHUU KOMILUIEKCHOT'O 3aIlpoca;

I') IEpEUEHb PE3YNIbTAaTOB IOCYJApPCTBEHHBIX U (MJIM) MYHULMIAIBHBIX YCIIYT, BXOASIINX
B KOMIIJICKCHBIN 3aI1poC.

87. Ilpuem 3asBuTeneil m ux npeacraButeneii B M®I[ ocymecTBisiercs kak 1o
IIPEIBAPUTEIbHON 3allUCH, TaK U B IOPAIKE <OKUBOM» OYepenM IpHU IOJYYEHHH TaJOHA W3
TepMHUHaja «DJEKTPOHHAs odepeaby B 3ane oxunanus MO,

[IpenBaputenbHas 3anuch Ha npueM B M®ILI ocymiecTBisieTcs o TeaegoHy Win yepes
odpunmansueiil cailt M®I B cetn «HTEpHETY.

88. B cinyuae momauu 3asiBieHusi mocpeiactBoM MOI[ (3a uckioueHHeM ciyyas,
IPEAYCMOTPEHHOTO TYHKTOM 91 HacTosimero aJaMUHUCTPATHBHOTO pEraMeHTa) pabOTHHUK
M®II, ocymecTBIAIOIIMA NOPUEM  JOKYMEHTOB, IPEICTaBJICHHBIX i1  IOJYy4YCHHS
MYHHUIMIIAJIBHON YCIyTH, BBIIOJIHAET CIEAYIOINE NEHCTBHS:

1) onpenenser npeamMer oOpaleHus;

2) ycTaHaBIMBaeT JIMYHOCTb 3aBUTENS WJIM JMYHOCTh M TIOJHOMOYMS €ro
IIPEIICTaBUTEILS;

3) MpOBOIUT MPOBEPKY MPABUIHHOCTH 3aIlOJTHEHUsT (POPMBI 3asIBIICHUS;

4) mpOBOAMUT NPOBEPKY IOJHOTHI IaKeTa JOKYMEHTOB M COOTBETCTBUS JOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B MyHKTE 19 HacTOsIIEro aAMMHUCTPATUBHOIO PEITIAMEHTA;

5) ocymecTBIseT CKaHUPOBaHME IMPEJCTABICHHBIX JOKYMEHTOB, (opmupyer
NIEKTPOHHOE JIeJI0 B aABTOMAarTu3MpoBaHHOM cucreme MOIL[, Bce ITOKyMEHTBI KOTOPOIO
CBSI3bIBAIOTCS €MHBIM YHUKAIBbHBIM MJIEHTHU()UKALMOHHBIM KOJIOM, MO3BOJISIONIUM YCTAaHOBUTh
IPUHAJJIEKHOCTh IOKYMEHTOB KOHKPETHOMY 3asIBUTEINIO M BUAY OOpAIleHUs 32 MyHUIIMITAJIbHOM
YCIIYyTOH U 3aBEPSIET dJIEKTPOHHOE €10 CBOEU JIEKTPOHHOM MTOAIUCHIO;

6) HampaBJIsAeT MaKeT JOKYMEHTOB B a/IMUHUCTPAIIHIO:

a) B 2JIEKTPOHHOM BHJIE (B COCTaBE MAKETOB 3JEKTPOHHBIX JeN) — B JI€Hb OOpalleHus
3asBUTENS UM ero npeacraButens B MOLL;

0) Ha OyMaXHBIX HOCHTEISIX — B TEUEHHE JABYX pabouux IHEH, CIETYIOUIMX 3a JHEM
oOpaitieHusi 3asBUTENS UM ero mpeacrasutens B M®L], mocpencTBoM KypbepcKoW CBSI3U C
COCTaBJICHHEM OIMCH Iepe/laBaeMbIX JTOKYMEHTOB (ecnu pabounit nenpr MOILI, ciaenyrommii 3a
THEM oOpatieHust 3asBuTeNst Wik ero mnpexacraButenss B M®II, sBasercs HepabouuM IHEM
aJIMUHUCTpAIMH, TO JHEM OKOHYAHHUS CPOKa Mepeayll JOKYMEHTOB CUMTAETCsl BTOPOH pabounit
J€Hb aJMUHHCTPAIUH, CIEAYIOIUI 3a JHEM OOpalleHHs 3asBUTENS WM €ro MpeacTaBUTeNs B
M®OIL).

89. B cnydae eciu mpu npueMe JOKYMEHTOB OT 3asABUTENS WM €ro MPEeICTaBUTEIS
pabotHuk MOIL] BBIABISET HECOOTBETCTBUS JIOKYMEHTa (JOKYMEHTOB) TpeOOBaHUSIM,
yKa3aHHBIM B MyHKTe 19 HacTosAlIero aJAMHHHCTPAaTHMBHOIO periaMeHTta, paboTtHuk MOIL]
OTpa’kaeT Ha KOMHUHU (KOIHUAX) JOKYMEHTa (JIOKYMEHTOB) BBISIBJICHHbIE HECOOTBETCTBUS, KOTOPHIE
3aBepsieT MOAMUCHI0 U neyarbio M®PLI wnm mramnom, coaepKamyM CBEAEHUS O HAUMEHOBAaHUN
M®OLI.



90. Ilo oxoHYaHUM TpUeMa TOKYMEHTOB paboTHHMK M®DL] odopmiser pacmucky B
nosryaean M®L] nokyMeHTOB, koTopas opopMIIsIeTCsl B TpeX dK3eMIuisipax. [IepBolil ax3eMIuisap
BBIJIACTCS 3aABUTEIO0 WIIM €T0 MPEICTABUTEIIO, BTOpoil — ocraercs B M®LI, Tperunii — BMecTe ¢
KOMITJIEKTOM JIOKYMEHTOB IIepeaeTcs B aIMUHUCTPALIUIO.

Kaxnplii 9K3eMIUIsip paciiucKu noanuceiBaeTcst pabotaukoM M®L] u 3asButeneM mmm
€ro MpeACTaBUTEIEM.

91. Ilpu opranuM3anuu NpPENOCTABIEHUS TOCYAAPCTBEHHBIX U (WMJIM) MYHULUIAIbHBIX
yCIIYT B paMKax KOMIUIEKCHOTo 3amnpoca padbotuuk M®IL] B Xxo1e B3aMMOAEUCTBUS C 3asIBUTEIEM
WIM €r0 IPEJCTaBUTENEM BBIIIOJIHSET CIEAYIOINE AEUCTBUS:

1) ycranaBnuBaeT JIMYHOCTb 3asBUTENS WM JIMYHOCTb M IOJHOMOYUS €r0
IIPEJICTaBUTES;

2) ompenensieT coObITHE, OOYCIOBHBIIEE OOpalleHHWe 3asBUTEIS WIM  €ro
IpEACTAaBUTENSA, MEPEYCHb TOCYAAPCTBEHHBIX M (WMJIM) MYHHIMIIAJIBHBIX YCIIYT, HEOOXOAUMBIX
3asIBUTEIII0, KOTOPhIE MOTYT OBITh OOBEIMHEHBI OHUM (HECKOJIBKUMHU) COOBITHEM (COOBITUSMH),
B3aMMOCBS3aHbl WM HET MEXKIY CO00ii;

3) dopMupyeT TmepeueHb HEOOXOAUMBIX 3asBUTEIIO TOCYIAPCTBEHHBIX W (WJIN)
MYHUILIMNIAJIBHBIX YCIIYT, IPEIOCTABIEMbIX HA OCHOBAaHUHU KOMIUIEKCHOT'O 3aIpoca;

4) ompenenuTh TMOCIEN0BATEIbHOCTh MPEAOCTABICHHUS TOCYIAPCTBEHHBIX M (UJIH)
MYHULIMNIAJIBHBIX YCIYT, HaJIMUYUE «I1apaJlIeNIbHBIX» M «IIOCJIEOBATENbHBIXY» YCIYT, HaJu4ue
(OTCYTCTBHME) X B3aUMOCBS3H U HH(OOPMUPYET 00 STOM 3assBUTENS WU €0 MPEACTaBUTEIIS;

5) B COOTBETCTBUM C HOPMAaTUBHBIMHU IIPaBOBBIMU AKTaMH, PpErYIHPYIOIUMU
MPEIOCTaBIEHNE HEOOXOMUMBIX 3asBUTENIO TOCYIAPCTBEHHBIX U (MJIM) MyHUIIUIAIBHBIX YCIYT
(B TOM uyMcI€ aIMUHUCTPATUBHBIX PEIIAMEHTOB IPEIOCTABICHUSI TOCYAAPCTBEHHBIX U (MJIN)
MYHUILIMNIABHBIX  YCIYT), OMpEeAeNseT IMpeneiabHble CPOKU MPEIOCTABICHUS OTAEIbHBIX
rOCyAapCTBEHHBIX U (WIKM) MyHULIMNAIbHBIX YCIYr U OOLIMI CPOK BBIITOJHEHUS! KOMILJIEKCHOTO
3arpoca co JIHS ero npuema;

6) QopMmupyer mepedyeHb JIOKYMEHTOB, HEOOXOAMMBIX Ui oOpamieHus 3a
TOCYAapCTBEHHBIMU U (WJIM) MYHUIIMIAIBHBIMHU yCIyraMu B pamMKaxX KOMIUIEKCHOTO 3ampoca, U
UHPOPMHUPYET 00 3TOM 3asBUTEIISI WM €T0 MPEACTABUTEIS C YKa3aHHUEM Ha IOKYMEHTHI,

7) yBeooOMISieT 3asSBUTENS WM €ro MpPEeACTaBUTENss O BO3MOXKHOM HE0OXOTUMOCTH
JMYHOTO Y4YacTusi B OTAENBHBIX MpOLEAypax MpHU MPEAOCTaBICHUHM TOCYAApCTBEHHBIX U (WIIN)
MYHUIIUNAIBHBIX YCIIYT (B Cllydae ecild yKa3aHHOE MPeayCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMU
aKTaMH, pEryjJupylolUMU MpPEAOCTAaBICHHUE KOHKPETHBIX TOCYIapCTBEHHBIX M (WIJIH)
MYHHIIMITATBHBIX YCIYT).

8) uHpoOpMUpYET 3asBUTENST WM €ro TMPEACTaBUTENIS O TOM, UYTO PE3yJIbTaTh
NPEAOCTaBIEHUS] TOCYAAPCTBEHHBIX M (WJIM) MYHUIMNAJIBHBIX YCIYr B paMKaX KOMIUIEKCHOTO
3apoca BO3MOXKHO IMOITYYUTh UCKIIIOYUTENBHO B MDII;

9) undopMmupyer 3asgBUTENS HIM €ro MPEICTaBUTENs] O BO3MOXHOCTH IOJYYHUTH
pe3yabTaThl MPEIOCTABIECHUS OTAEIbHBIX TOCYJApPCTBEHHBIX M (MJIM) MYHULUIAIBHBIX YCIVT,
yKa3aHHbIX B KOMITJIEKCHOM 3allpoce, 10 OKOHYaHMs OOIIEro Cpoka ero BBINOJHEHHUs (IO Mepe
NOCTYIUIEHUS PE3ylIbTaTOB OT OPraHoB, MPEAOCTaBISAIONIUX TOCYAapCTBEHHblE U (WIIN)
MYHUIUNAIbHbIE YCIYTM) WIM BCE PE3yNbTarThl NMPEeJOCTABICHUS TOCYIapCTBEHHBIX M (WIJIM)
MYHUIIMNIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, OTHOBPEMEHHO;

10) yBemomiisieT 3asBUTENS WM €ro MPEACTAaBUTENS O TOM, YTO OH HMEET IMpaBo
oOparutecss B MOI[ ¢ 3agBieHMeM O MPEKpalleHUH MPEAOCTaBICHUS KOHKPETHOM
rOCY/IapCTBEHHOM U (MJIM) MyHULIMIIAIIHOW YCITyTH (OT3bIBOM) B paMKaX KOMIUIEKCHOTO 3arpoca
B cllyyae, €CIM HOPMAaTHBHBIMU IPAaBOBBIMHU aKTaMH, PETYIHPYIOIIMMU MPEJOCTaBICHUE
yKa3aHHOH rocylapCTBEHHON M (MJIM) MYHHMLMIAIBHOM YCIYTH, NMPEerycMOTPEHa BO3MOXKHOCTD
HaIpaBJIEHUS COOTBETCTBYIOIIETO 3asBJICHUS (OT3hIBA).

11) hopmupyeT u pacredarbiBaeT JUIsl 3asIBUTENS MIIM €ro MPeICTaBUTENsI KOMIUIEKCHBIN
3arpoc, npuMepHasi (popMa KOTOpPOro yTBEpKIeHa mpukazoM MunHskoHoMpa3Butus Poccuum ot
21 mapra 2018 rona Ne 137 «O06 yTBepKACHUU MTPUMEPHOH (HOPMBI 3aripoca O MPe0CTaBICHUN



HECKOJIbKMX TOCYAAPCTBEHHBIX M (WJIM) MYHHUIMIAJIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX
LEHTpax IPENOCTABICHUs TOCYAAapCTBEHHBIX M MYHULMIIAJIBHBIX YCIYr M MOPSAKAa XpaHEHUS
COOTBETCTBYIOLIUX 3alIpOCOBY;

12) mpuHMMaeT y 3asBUTENS WIM €ro NpPeACTaBUTENs KOMIUIEKCHBIM 3ampoc U
JOKYMEHTHI U Tiepenaet ero paborauky M®II, oTBeTcTBeHHOMY 3a (POPMHpPOBAHHE 3aIPOCOB O
MPEIOCTABIIEHUN TOCYJApPCTBEHHBIX W (WJIM) MYHMIIMIIAIBHBIX YCIYI Ha OCHOBE CBEJICHUH,
YKa3aHHBIX B KOMIIJIEKCHOM 3alIpOCEe U MPUJIaraéMbIX K HEMY JOKYMEHTaX.

92. Pabotauk M®II, oTBeTCTBEHHBIN 32 (OPMUPOBAHUE 3AMPOCOB O MPEAOCTABICHUHN
TrOCYAApCTBEHHBIX W (WIM) MYHULIMIAIBHBIX YCIYI HAa OCHOBE CBEICHMI, YKa3aHHBIX B
KOMIUIEKCHOM 3alpoce U MPUWIAraeMbIX K HEMY JOKYMEHTaX:

1) or wuMeHM 3asBUTENS 3allOJIHSIET 3alpoc O MPEJOCTAaBICHUU  KaXIOM
rOCyAapCTBEHHOMN U (MJIM) MYHUIIUTIAIBHOMN YCIYTH, YKa3aHHOM B KOMILIEKCHOM 3aIpoce;

2) mepeBOIUT B ONEKTPOHHYIO (OpMy M CHHMAaeT KONMHMHU C JOKYMEHTOB,
MIPE/ICTABIICHHBIX 3aABUTEJIEM WM €ro MPEACTaBUTEIEM, OANUCHIBAECT UX U 3aBEPSET ME€YaThlO
(27EKTPOHHOM TMONIMHUCHI0) € YKa3aHMEM Ha YKa3aHHBIX KomusX HauMeHoBaHus MOII,
JTOJDKHOCTH paboTHuka M®L] 1 naThl ©X U3TOTOBJICHUS,

3) HampaBiIsAeT 3aPOCHl O MPEAOCTABICHUH IOCYAapPCTBEHHBIX U (MJIM) MYHHUIIUIAIbHBIX
yCIyr B TOCYJapCTBEHHbIE oOpraHbl © (WIM) OpraHbl MECTHOTO  CaMOYIpaBJICHUS,
IPEIOCTABIIAIOIINE COOTBETCTBYIOLME YCIYyTH, B CPOKM U croco0aMu, yKa3aHHbIMU B
MOJIMYHKTE 6 MyHKTa 88 HACTOAIIErO aAMUHUCTPATUBHOIO PEIJIaMEHTA.

93. B ciyyae mojgauu 3asBUTEJIEM WM €0 MPEICTABUTENIEM 3asBJICHUS 00 MCIPABICHUU
TEXHUYECKOW OIMMOKHU, YKa3aHHOTO B MYHKTE 95 HACTOAIIET0 aJMHUHUCTPATHBHOIO PEriaMEeHTa,
nocpeactsom M®II[, paGotauk MOPI[ ocymecTBisieT mNpueM YKa3aHHOIO —3asBIIEHUS,
OCYILECTBIISET CIAEAYIOIINE ICUCTBUS:

1) ycraHaBnuBaeT JIMYHOCTb 3asBUTENSI WM JIMYHOCTb M IIOJIHOMOYUS  €r0
MIPEICTABUTES;

2) OCyIIECTBISET CKAHUPOBAHUE 3asBJICHUS 00 MCIPABIEHUU TEXHUYECKOW OMIMOKU U
MPUCBAUBAET AEKTPOHHOMY JIOKYMEHTY YHUKAIbHBIM HICHTU(UKALMOHHBIN KOJ U 3aBEPSIET €ro
CBOEH NIEKTPOHHOM NOJIHUCHIO;

3) HampaBiseT 3asBiIeHne 00 UCTIPABICHUHN TEXHHUECKON OMIMOKH B aIMUHUCTPAIUIO:

a) B DJIEKTPOHHOM BUJE€ — B JIeHb OOpAallleHUs 3asBUTENI WU €ro MpPEeACTaBUTENS B
M®IL;

0) Ha OyMa)XHOM HOCHUTEJE — B TEUEHHUE ABYX padOuMX JHEH, CIEAYIOLUX 3a JHEM
oOpamieHus 3asBUTens uiau ero npeacraButens B M®L, mocpeacTBoM Kypbepckoil CBS3HM C
COCTaBJICHMEM OITHCH TepeaBaeMoro JIokymeHTa (eciu pabounit nenp MOL, cnexyrommii 3a
JHeM oOpalleHus 3asBUTENsl WM ero mnpenacrasurenss B MOILI, sBnsercs HepabouuM JHEM
aJMMHMCTPAIH, TO JHEM OKOHYAHHS CpOKa Mepeaayu JOKYMEHTOB CUUTAETCsl BTOpOil pabounit
JIeHb aIMUHHMCTPALIUH, CIEAYIOIIUI 3a THEM OOpalleHusl 3asBUTENS MM €ro MpeJCTaBUTENs B
MOII).

94. Tlpu nomyyenun MODI[ cnpaBku 00 0OBEKTaX HMYIIECTBA, BKJIIOUCHHBIX B
nepeyeHb, CIIpaBKu 00 OTCYTCTBUHM OOBEKTOB UMYIIIECTBA, BKIIIOUEHHBIX B IIEpPEUYEHb, CIIPaBKU 00
00bEKTaX HMMYILECTBA, BKJIIOUEHHBIX B IepeueHb, C MCIPABICHHON TEXHMYECKOH OLIMOKOM,
CIpaBKM 00 OTCYTCTBUM OOBEKTOB HMMYIIECTBA, BKIIIOUEHHBIX B MEpPEUYE€Hb, C HCIPABICHHOU
TeXHUYeCKoW ommOkol pabotHuk MOILI, OTBeTCTBEHHBIH 3a BBIJAYy pe3yibTara
MYHUIIMNIAJIBHOM yCIyTH, COOOIIAET 3asBUTEI0 UM €T0 MPEACTABUTENIO O IPUHATOM PELIEHUN
no TenedoHy € 3alHMChI0O JaThl U BPEMEHM Tele()OHHOTO 3BOHKA WJIM MOCPEICTBOM CMC-
UH(GOPMUPOBAHUS WM JPYTMM BO3MOXHBIM CIIOCOOOM, a Takke o00ecrneyrBaeT Bbllady
yKa3aHHbIX JOKYMEHTOB 3asBUTENI0 WIM €ro MpeACTaBUTENI0 HE IMo3/1Hee pabodero maHA,
CJIEAYIOUIETO 3a JHEM MOCTYIJIEHHS] COOTBETCTBYIOIIMX TOKYMEHTOB B MDII.

[Tocne BBIZAYM YKa3aHHBIX B HACTOAIIEM IyHKTE€ JOKYMEHTOB paOoTHuk MOIL]
MIPOU3BOAUT COOTBETCTBYIOIIYI0 OTMETKY B aBTOMAaTW3MpPOBAaHHOM HH(POPMALMOHHOW cHCTEME
MOII.



I'maBa 23. McnpaBieHue JOMYIICHHBIX ONEYaTOK U OMIMOOK B BBIIAHHBIX B PE3YJIbTATE
IIPEIOCTABIICHUS MYHULIMIIAJIbHONW YCIIyTH JOKYMEHTaX

95. OcHoBaHMEM [IJIsl UCHIPABIEHUS JOMYIIEHHBIX ONEYaTOK M OLIMOOK B BBIJIAHHOI B
pe3ynbrare MPEeNOCTaBICHHUS MYHUIIMNAIBHON YCIyrH crpaBkd 00 0OBEKTaX HMYIIECTBa,
BKJIIOYCHHBIX B MEPEUYCHb, UM CIPABKU 00 OTCYTCTBUU OOBEKTOB UMYILIECTBA, BKIIOYCHHBIX B
nepeyeHsb (faee — TeXHUYECKasl ONIMOKa) SIBICTCS MOTYYCHHE aJIMHHHUCTPAIINCH 3asBIeHUsS 00
MCIPABICHUU TEXHUUECKOM OMIMOKU OT 3asIBUTEIS UM €T0 IPEICTaBUTEIS.

96. 3asBrnenue 00 HUCIPABICHUU TEXHUYCCKOW OIMIMOKH ITOACTCS 3asiBUTEIIEM WIIH €TO
MPEICTAaBUTENIEM B aIMUHUCTPALIUIO OJTHUM M3 CIIOCOOOB, YKAa3aHHBIM B MyHKTE 16 HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIaMEHTA.

97. 3asBnenue 00 HUCIIPaBIEHUN TEXHUYECKOHN OMMOKU PErHCTPUPYETCS JOHKHOCTHBIM
JUIOM aJIMUHUCTpPALIMHU, OTBETCTBEHHBIM 3a MPUEM U PETUCTPAIMIO JIOKYMEHTOB, B MOPSIJIKE,
YCTaHOBJICHHOM TJIaBOM 14 HacTosIero aJMHUHUCTPATUBHOTO pEINIaMEHTa, M HaIpaBlseTcs
JIOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPEJ0CTABICHUE MYHUIIUIIAILHON YCIyTH.

98. JlomkHOCTHOE JUIIO0 aJAMHHHUCTpAIlMM, OTBETCTBEHHOE 3a IMPEIOCTaBICHUE
MYHUIUIIAJIBHON YCIYTH, B TEYCHHE OJHOTO pabodero JHs CO JHS PETUCTpAldU 3asiBIICHUS 00
WCIPABICHUN TEXHUYECKON OMMOKM MpOBEpsieT IMOCTYIMUBIIEE 3asBICHHE 00 HCIpPaBICHUH
TEXHUYECKOM OIIMOKK Ha MPEeIMET HAJIUYMs TEXHUYECKOM OIMOKH B BBIJAHHOM B PE3yibTare
MPEIOCTABICHUS MYHUIUMAIBHOW YCIYTM JOKYMEHTE W TNPUHHUMAET OIHO U CIEAYIOLIUX
peLIeHuI:

1) 06 ucnpaBIeHUN TEXHUYECKON OIMOKH;

2) 00 OTCYTCTBUM TEXHUYECKOU OIIHOKH.

99. Kputepuem MNpUHATHS peEUIeHUs, YKa3aHHOIO B MNyHKTe 98 HacTosmero
aJIMUHUCTPATUBHOTO pEIrJIaMEHTa, SIBJSETCS HaJU4he ONe4YarkKu W (MJIM) OMIMOKK B BBIIAHHOM
3agBUTENI0 WU €ro MPEACTABUTENI0 TOKYMEHTE, SBISIFOIIEMCS PEe3yJabTaToOM IMPEI0CTABICHHUS
MYHULIMNIAJILHOW YCIYTH.

100. B ciiyyae npuHATHS pelICHUs], YKa3aHHOTO B MOAMNYHKTE | myHkTa 98 HacTosiero
aIMUHUCTPATUBHOTO pEIJIaMEHTa, JODKHOCTHOE JIMIO0 aJMHHHUCTPAIMHM, OTBETCTBEHHOE 3a
MPEIOCTABIEHNE MYHHIIMIIAILHOM YCIYTH, IMOATOTABIMBAET CIIPaBKy 00 0OBEKTax MMYIIECTBa,
BKJIFOUCHHBIX B TIEPEUEHb, C UCITPABICHHOM TEXHUYECKOM OIMOKOM, UK CITPaBKY 00 OTCYTCTBUU
00BEKTOB UMYIIECTBA, BKIIFOUEHHBIX B IEPEUYEHbB, C UCIIPABICHHON TEXHUUYECKON OIINOKOM.

101. B cnyyae mpuHSTHS pellIeHUs, yKa3aHHOTO B MOJMYHKTE 2 MyHKTa 98 HacTodiero
aIMUHUCTPATUBHOTO pEIIaMEHTa, JOJDKHOCTHOE JIMIIO AJMUHUCTpAllMU, OTBETCTBEHHOE 3a
MPEIOCTABICHUE MYHUIIMIIAIBHONW YCIYTH, TOTOBUT YBEIOMJIEHHE 00 OTCYTCTBHHM TEXHUYECKOUH
OIIMOKY B BBIIAHHOM B pPe3yibTaTe MPeI0CTaBICHH MyHUIIUTIAIBHON YCIYTH IOKyMEHTE.

102. JIoMKHOCTHOE JMIO aJMHUHHUCTpAIMM, OTBETCTBEHHOE 3a IPEelOCTaBICHUE
MYHUIIMNIAHOW YCIIyTH, B TEUEHHUE JABYX pabouux IHEH co JTHS perucTpanuu 3asBiIeHHUS 00
WCIIPaBJICHUU TEXHUYECKOW OMMUOKKM B  aJIMUHHCTpAlMK  00eCTeuyuBaeT TMOANMUCAHUE
JIOJKHOCTHBIM JIMIIOM aJIMUHUCTpPAIMH, YIOJIHOMOYEHHBIM Ha MOANMCAHUE CIPABOK, CIPABKU
00 00BEKTax MMYIIECTBA, BKIIOYEHHBIX B MEPEUEHb, C UCIPABICHHOW TEXHUUYECKON OITMOKOM,
WM CIPaBKU 00 OTCYTCTBHM OOBEKTOB MMYIIIECTBA, BKIIFOUEHHBIX B MEPEUEHb, C UCIPABICHHON
TEXHUYECKOM OMIMOKON WIIM YBEIOMJICHHUSI 00 OTCYTCTBHUU TE€XHMUYECKON OIIMOKH B BHIIAHHOM B
pe3yabTare NpeAoCTaBICHUS MyHUITUNIATBHON YCIyTU JOKYMEHTE.

103. JIomKHOCTHOE JIMIIO aAMUHHUCTpPAIMHU, YIIOJTHOMOUYEHHOE Ha MOAIUCAHUE CIPABOK,
HEMEJUICHHO TMOcJie TMOAMUCAaHUs JIOKyMEHTa, YyKazaHHoro B myHkTe 102 HacTosiero
aIMUHUCTPATUBHOTO PpETJIaMEHTa, TMepeAacT ero JJODKHOCTHOMY JIMIY aIMHUHHCTPAIINH,
OTBETCTBEHHOMY 3a HallpaBlIeHHE (BBIAAYy) 3asBUTEIIO WM €r0 MPEICTaBUTENI0 pe3yibrara
MYHULIMTIAJTIBHOW YCITYTH.

104. JlomkHOCTHOE JIMIIO aAMUHUCTpAlMU, OTBETCTBEHHOE 3a HAaIpaBiieHuE (BblIady)
3asIBUTEIII0 WJIM €T0 MPEACTABUTEIO0 pe3ylibTaTa MYHHUIIMIIAILHON YCIYTH, B T€UCHUE OJIHOTO
pabouero JHS CO JTHS MOAMUCAHUS TOJDKHOCTHBIM JIMIIOM aIMUHUCTPAIIUH, YIIOTHOMOYEHHBIM Ha



NOJIMCAHUE CIIPABOK, TOKYMEHTA, YKa3aHHOIO B NMyHKTEe 102 HacToAmEro agMUHUCTPAaTUBHOIO
peramMeHTa, HalpaBsAeT YKAa3aHHBIA JOKYMEHT 3asBUTEIIO0 WM €ro MPEACTABUTENI0 OYTOBBIM
OTIIPABJICHUEM I10 ITOYTOBOMY A/IPECY, YKa3aHHOMY B 3asiBIICHUHM 00 MCIPaBICHUH TEXHHUYECKON
OLIMOKH, TNOO MO 0OpaIICHHIO 3asBUTEIS WU €T0 MPECTABUTEINS — BPY4aeT ero JIMYHO.

B ciyuae, ecnu 3asBieHHe 00 HCHPABICHWH TEXHUYECKOW OIIMOKHM TOAABaJIOCh
3asiBUTEJIEM WM €ro mnpexacraButenem yepe3 ML, To DOMmKHOCTHOE JHLO aJIMUHUCTPALIUH,
OTBETCTBEHHOE 3a HAalpaBieHUE (BblIauy) 3asBUTENI0 WIM €ro IPEeICTaBUTENIO0 pe3ylbTara
MYHUILIMNIAJIBHOM YCIIYTH, B TE€YEHHE OJHOI0 paboyero JHSA cO AHS MOAMMCAHUS JIOJKHOCTHBIM
JMIIOM aIMUHUCTPALIUHU, YIIOJTHOMOYEHHBIM HA NOJIMCAHUE CIPABOK, TOKYMEHTA, YKa3aHHOTO B
nyHkTe 102 HacTosmero aAMMHUCTPATUBHOIO PEIVIaMEHTa, HAMPABISAET YKa3aHHbIA JOKYMEHT B
MOLI.

105. Pe3ynbraTroM pacCMOTpPEHHUsI 3asBJICHUS 00 MCIPABICHUH TEXHUYECKON OIMMUOKH B
BBIIAaHHOM B pE3y/bTaTe MPeA0CTaBICHUS] MYHUIIUNIAIBHON YCIYTH TIOKYMEHTE SIBJISIETCSL:

1) B cmyyae HaJIMYUSI TEXHUYECKOM OIIMOKHU B BBIIAHHOM B PE3YJIbTAaTe MPEI0CTaBICHUS
MYHUIIUTAJBHONH YCIYTH JIOKyMEHTE — CIpaBKa 00 OOBEKTax HMMYIIECTBa, BKJIIOUCHHBIX B
nepeyeHb, ¢ HCIPABICHHON TEXHUYECKOH OIIMOKON WM crpaBka 00 OTCYTCTBUU OOBEKTOB
MMYIIIECTBA, BKIFOUEHHBIX B MIEPEUEHb, C UCITPABICHHON TEXHUYECKOU OIIHMOKOM;

2) B ciy4ae OTCYTCTBHS TEXHUYECKONM OIIMOKM B BBIJIAHHOM B pe3ylbTare

MPEIOCTABIICHUS MYHHIUIAIGHON YCIYIM JIOKYMEHTE — YBEIOMIICHHE 00 OTCYTCTBUU
TEXHUYECKOW OIMOKMA B BBIIAHHOM B pe3yNbTare MPEJOCTABICHUS MYHHIMIIAIBHOW YCIyTH
JIOKYMEHTE.

106. CrnocoOoM ¢ukcanuu pesynbTara pacCMOTPEHHUs 3asBlieHHs 00 HCIpaBICHUU
TEXHUYECKOW OIIMOKM SBISIETCS 3aHECEHHME JODKHOCTHBIM  JIMIIOM — aIMUHUCTPALIUH,
OTBETCTBEHHBIM 3a HalpaBieHUE (BblAauy) 3asBUTENI0 WM €ro IMPeJICTaBUTENI0 pe3yibTara
MYHULIMNIAJIBHOM ~ YCIIyr'dM, B HMH(QOPMALMOHHOM CHCTEME 3JIEKTPOHHOIO  YIpPaBICHUS
JIOKYMEHTaMH aJMMHUCTPALlMM OTMETKU O HAIPABICHUU CIPaBKU 00 OOBEKTaX HMMYIIECTBA,
BKJTIOUECHHBIX B TIEPEUEHb, C UCIPABICHHON TEXHUYECKOW OMIMOKOH MM CIIPAaBKU 00 OTCYTCTBUU
00BEKTOB MMYILECTBA, BKIIIOUEHHBIX B IEPEUCHb, C UCIPABICHHON TEXHUYECKON OMIMOKON WiIn
YBEIOMJIEHUSI 00 OTCYTCTBUM TEXHUYECKON OIIMOKU B BBIIAHHOM B PE3Yy/bTaTe IPEJOCTABICHUS
MYHHULIMIIAJIBHOM yCIIyTM JTOKYMEHTE 3asBUTENI0 WIH €ro npexncraButento uiau B MOILL umu o
MOJIYYEHUH YKa3aHHOT'O JIOKYMEHTA JIMYHO 3asIBUTEJIEM WM €T0 NPEACTaBUTEIIEM.

PA3JIEJT IV. ®OPMbI KOHTPOJIS 3A TTIPEJOCTABJIEHMEM MYHUIIUIIAJILHOM
YCIYI'U

I'maBa 24. ITopsiiok OCYyIIECTBICHHSI TEKYLIET0 KOHTPOJIS 32 COOIOIEHUEM U UCTIOIHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMH ITOJIOKEHHUI HACTOSAIIETO aIMUHUCTPATUBHOTO
periaMeHTa U HHBIX HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
IIPEIOCTABICHUIO MYHUIIMIIAIBHON YCIIYTH, a TAKXKE 3a IPUHATUEM UMU PEILICHUN

107. Texkymuii KOHTPOJb 3a COONIIOMEHHWEM TIOCIIEOBATEIbHOCTU  JCHCTBUH,
OTIpEJIeJIEHHBIX aJMUHUCTPATUBHBIMH IPOLEAYypaMH [0 TPEeJOCTABICHUI0O MYHUIIUNAIBLHON
YCIAYTH ¥ TPHUHATHEM DEUICHWH MOJDKHOCTHBIMH JIUIIAMH aJMUHUCTPAIIMUA OCYIIECTBISETCS
JOJDKHOCTHBIMHU JIMLIAMHU aIMUHUCTPAIlUY, HAJEJIEHHBIMU COOTBETCTBYIOIIMMHU MOJHOMOUYHUSMH,
yTEM PAcCMOTPEHHsI OTYETOB MOJDKHOCTHBIX JIAIl aJIMUHUCTPAIMH, a TaKXKE PACCMOTPEHUS
*aso0 3asBUTeNeH UITN UX MPeCTaBUTENEH.

108. OCHOBHBIMM 3aJJa4aMHU TEKYLIETO KOHTPOJIS SIBIISIFOTCS:

1) obecnieyeHre CBOEBPEMEHHOIO M KAaUECTBEHHOTO IMPEJOCTaBICHUS MYHULUIAIBHOM
YCIIyTH;

2) BBIABJICHME HapyLIEHMH B CpOKaxX M KauecTBE MPENOCTABICHHS MYHHLMIAIbHON

yCIIyrH;



3) BbISIBIICHHE M YCTpaHEHHE NMPHUYUH U YCIOBUH, CIIOCOOCTBYIOIIMX HEHAJJICKALIEMY
MPEIOCTABIICHUIO MYHUIIMITAIEHOM YCITYTH;

4) npuHATHE MEp 10 HA/IIEKALIEMY IPEJOCTABICHUIO MYHUIIUIIAIBHON YCIYTH.

109. Texymuii KOHTPOJIb OCYLIECTBISETCS] HA TOCTOSSHHOW OCHOBE.

I'maa 25. [Topsnok ¥ NEpUOANYHOCTD OCYLIECTBIICHHUS IJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MOJTHOTHI M Ka4eCTBA MPEIOCTABICHNUS MyHUIIUTIAILHON YCIIYTH, B TOM YHCIIE MTOPSAOK U (POPMBI
KOHTPOJIA 33 IIOJHOTOM U Ka4€CTBOM IIPENOCTABICHUS MyHUIUIIAIBHON YCIYTH

110. KoHTposp 3a MOJHOTOM M Ka4eCTBOM MPEIOCTABICHUS JOJKHOCTHBIMH JIMIIAMH
aJIMUHUCTpAIMA MYHHLIUIIATBHON YCIYTH OCYHIECTBISETCS B (hOpMe TUIAHOBBIX M BHETJIAHOBBIX
IIPOBEPOK.

111. TIlnaHoBble TIOBEPKM OCYIIECTBISIOTCS HAa OCHOBAaHMHM IUIAHOB pabOTHI
aJMUHUCTpalMi. BHeIUIaHOBBIE  IPOBEPKM  OCYLIECTBISAIOTCS 10  PEIICHUIO0  IVIaBbl
aJMMHMCTPALMHU B CBSI3U C MPOBEPKOM YCTpaHEHHUs paHEE BBIABICHHBIX HApYLICHUM, a TaKXKe B
cilydae rojiydyeHus »*ajno0 Ha neiictus (0e3naeiicTBUe) JOIKHOCTHBIX JIML aIMUHHUCTPALIUY.

112. KoHTpoJab 32 MOJHOTOM M Ka4eCTBOM IPEJOCTABJICHUS JOKHOCTHBIMU JIHIIAMU
aJIMUHUCTpAllMM MYHHIMIIAIbHON YCIYrM OCYILECTBIISETCS KOMHUCCHEH 110 KOHTPOJIIO 3a
MOJJHOTOM M KAa4eCTBOM IPEAOCTaBICHUS] MYHULIMIIAJIBHBIX YCIYT aJIMHUHUCTpAlMM, COCTaB U
HOPS/IOK AEATEIbHOCTH KOTOPOH YTBEPIKIAeTCsl IPABOBBIM aKTOM aIMUHHMCTPALIUU.

113. Cpox mpoBeneHHss TPOBEpKH M OQGOPMIICHHS aKTa IMPOBEPKH cocTaBisieT 30
KaJCHJapHbIX JHEH cO JAHA Hayajga NpoBepku. JlHEM Hauana NPOBEPKU CUMUTACTCS JIEHb
IPUHSTHS PELIEHUS O Ha3HAYEHUH [TPOBEPKHU.

B cnydae moctymnieHus kano0bl Ha pemieHus, AedcTBus (0e3aeicTBIe) JOMKHOCTHBIX
JUL aIMUHUCTPALUU IPU HPEJOCTABIEHUN MYHUIMIAIBHON YCIYTH IVlaBa aJMUHHUCTpPALUU B
LEeJIIX OPTaHU3alMK U MPOBEACHUS BHEIUIAHOBON MPOBEPKH MPUHUMAET PELICHUEe O Ha3HAYCHUU
IIPOBEPKU B TEUYEHUE OAHOro pabouero JHsA CO JHA HOCTYIUIEHUS JaHHOM xanoobl. Cpok
IPOBEJICHHs! TPOBEPKH U 0(OPMIICHHS aKTa MPOBEPKU B YKa3aHHOM CIIydae yCTaHaBIUBAaeTCs B
TpejieIax CPOKOB, ONPEIeIeHHbIX cratbeil 117 MeepanbHoro 3akona ot 27 mroms 2010 roza Ne
210-@3 «O06 opraHu3anuy NPeOCTABICHUS FOCYIaPCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIYT».

114. Tlo pe3ynbTaram IIJIAaHOBBIX M BHEIUIAHOBBIX IPOBEPOK O(OPMIISIETCS aKT
IIPOBEPKH, B KOTOPOM OIMCBHIBAIOTCS BBISBICHHBIE HEINOCTAaTKU M IPENJIOKEHHMS IO HX
YCTPaHEHHUIO.

I'maBa 26. OTBETCTBEHHOCTh JAOJKHOCTHBIX JIMI aIMUHUCTPAILIMU 3a PEIIEHUS U IEUCTBUS
(Ge3nelicTBuE), MPUHUMaEMble (OCYIIECTBISIEMbIE) MU B XOJ1€ MPEI0CTABICHHS
MYHHUIMIIAJIBHON YCIyTH

115. OOGs3aHHOCTh COOJIIOJIEHUSI TOJIOKEHUM HACTOSIIETO  aJIMUHHUCTPATUBHOTO
perIaMeHTa 3aKpeIUIsieTCs B JOJDKHOCTHBIX MHCTPYKUMAX JTOJPKHOCTHBIX JIML] aAMUHUCTPALUU.

116. Ilpu BBIsABICHUM HapyLICHUN MpaB 3asBUTENCH WM UX MPEICTAaBUTENIEH B CBSA3H C
WCIIOJJHEHUEM  HACTOAILIET0 aJMHUHUCTPATUBHOIO pPEMIAMEHTa BHHOBHBIE B HAPYIICHUHU
JIOJDKHOCTHBIE JIMIIA aJAMHHUCTPALMA TPHUBJIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHozarenbcTBOM Poccutickor denepannu.

I'maBa 27. [TonoxxeHus, XapakTepu3yroIre TpeOoBaHus K OPAIKY U (hopMaM KOHTPOIIS 3a
MPEIOCTABICHUEM MYHUIUTIAIGHOW YCIYTH, B TOM YHCII€ CO CTOPOHBI TpaXkaaH, uX
0o0beIMHEeHUH U OpraHu3anui

117. KoHTpoms 3a npeaocTaBIeHHeM MyHULIMIIAIBHOM YCIYTH CO CTOPOHBI I'PaXKJIaH, UX
OOBEIMHEHUI W OpTraHM3allMil OCYHIECTBISETCS IMyTeM HH(POPMUPOBAHUS aIMHHHCTPALUU O
daxrax:



1) HapymieHWs MpaB W 3aKOHHBIX HMHTEPECOB 3asBUTEICH WJIM WX MPEICTABUTEICH
perieHueM, neicTpreM (0e31eicTBIEM) aIMUHUCTPAIIMH B €€ TOJKHOCTHBIX JIHII;

2) HapylIeHUs TMOJIOKEHUN HACTOSIIET0 aJMHHHUCTPATUBHOTO pEriiaMEHTa WM WHBIX
HOpPMAaTHBHBIX MPaBOBBIX akTOB Poccuiickoit denepaunu, ycTaHABIUBAIOLIUMX TpPeOOBaHUA K
MPEIOCTABICHUIO MYHHUIIUITAILHOW YCITYTH;

3) HEKOPPEKTHOTO MOBEACHUS JIOJKHOCTHBIX JIMI aIMUHUCTPALIUHU, HAPYILICHUS TPABUI
CITY>keOHOM dTUKHU TIPU MIPEOCTABICHUN MYHUIIUTIATHHON YCIYTH.

118. HMnadopmanuro, ykazaHHyl0O B TyHKTe 117 Hacrosmiero aaMHUHHCTPATHBHOTO
periiaMeHTa, rpaxKaane, uX 00beIUHEHUS U OPTaHU3AIMH MOTYT COOOIIUTH YCTHO IO TelneOoHy
aMUHHUCTpAIMH, YKa3aHHOMY Ha O(QUIHAIbHOM CaiTe aAMHUHUCTpPALW{, MUCBMEHHO, IOJaB
oOpaiieHrue 4epe3 OpraHu3allii MOYTOBOW CBS3M HA aJlpec aJAMHHHCTPAIUH, WIA HAIPABUThH
ANIEKTPOHHOE 00pallleHue 10 aPecy NEKTPOHHON MOYTHI aIMUHUCTPALIUH.

119. KoHTponp 3a mOpeaoCTaBICHUEM MYHULMIAIBHOW YCIYI'M OCYILECTBISETCS B
COOTBETCTBHUH C JICHCTBYIOLIUM 3aKOHO/IaTEIbCTBOM.

120. Cpoxk paccMoTpeHusi OOpaimieHuil CO CTOPOHBI TPaXKIAH, WX OOBEAMHCHUU H
opranusanuii cocraniser 30 KaneHAAPHBIX JHEH C MOMEHTA X PETUCTPALIUU.

JlHeMm peructpamnuu OOpaIieHus SBISETCS JICHb €ro MOCTYIUICHHUS B aIMUHUCTPALIUIO
(mo __ yacos). Ilpu mocrymienun oOpalleHusi MOCle  4acOB €ro PEerucTpalus MPOUCXOIUT
CIICIYIOIIUM PabOYUM JTHEM.

PA3JIEJI V. JOCYJIEBHbIN (BHECYIEBHBIN) ITOPSIIOK OBXAJIOBAHU S PELLIEHUIA
U JEMCTBUH (BE3IENCTBUS) AIMUHUCTPALIMY JINBO EE
MYHULIMITAJIBHOT'O CJIVXKAILIETO,

M®I], PABOTHUKA M®I]

I'maga 28. Mudopmanus 17151 3aMHTEpECOBAHHbBIX JTUI] 00 UX MpaBe Ha AocyaeOHoe (BHeCyaeOHOe)
obxkasmoBaHue JeHCTBUH (0e3AeiCcTBHS) U (MITN) PEIICHUH, IPUHATHIX (OCYIIESCTBICHHBIX) B XO/IC
MIPEeIOCTaBICHUS MyHUIIUITAIEHOW YCIIyTH

121. 3asBuUTEeNb WM €TO MPEACTaBUTENb BIIpaBe MOAATh kajloly Ha pelieHue u (Uiu)
nevicteue (6e3meiictBue) amMuuHucTpanuu, MOIL[, a Takke HUX JOMMKHOCTHBIX JIMII,
MYHUIIMIIANBHBIX CIYy)XaluxX, padotHukoB M®I] (mamee — >xanoba) OOHUM U3 CIEAYIOIIMX
CIOCO0OOB:

1) myTeM TMYHOTO OOpaIeHHs B aIMUHUCTPALIUIO;

2) yepe3 OpraHu3aliuy MO4YTOBOM CBsI3U. B 3TOM ciiydae NOKYMEHTHI MPEACTABISIIOTCS B
KOMUSAX, 3aBEPEHHBIX HOTApUYCOM WM JIOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM B
COOTBETCTBUHU C 3aKOHOJATEIbCTBOM Ha COBEPIICHHE HOTAPUANBHBIX JCHCTBUN WM OPraHOM
(TOMKHOCTHBIM JIUIIOM), YIIOTHOMOUEHHBIM Ha BbIJIady COOTBETCTBYIOIIETO TOKYMEHTA;

3) uepes nuuHbIi kaObuHeT Ha EquHoM nopraie;

4) myTeM HampaBleHUs Ha OQUITUATBHBIN aIpec JIEKTPOHHOM MOYTHI aAMUHUCTPAIUH;

5) uepe3z MOLI.

122. 3agBUTENs WU €TO MPEACTABUTEIh MOXKET OOPaTUTHCS C KAIOOOW, B TOM YHCIE B
CIIEYIOIIUX CITyJasixX:

1) HapylleH#He cpoka pPETUCTpAllUd 3asSBICHUS O MPEJOCTABICHWH MYHHIIMITAIBLHON
YCIIYTH, KOMITJIEKCHOTO 3aI1poca;

2) HapylIeHHe CpOKa MPEIOCTABICHUS MyHUIIUTIATHLHOU YCIYTH;

3) TpeGoBaHUE y 3asABUTES WM €r0 TPEICTABUTENS JTOKYMEHTOB WM WH(OpMarum
aub0  OCYIIECTBIEHUS JACWCTBUIA, TPEICTAaBICHHE WM OCYIIECTBICHHE KOTOPHIX HE
MPEAYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU akTaMu Poccuiickoir denepanu, HOpMaTuBHBIMU
npaBoBbIMH akTamu Kabapauno-bankapckoit PecnyOnuku, MyHUIIMTIATIBHBIMA HOPMATHBHBIMHU
MIPaBOBBIMH aKTaMU JUTsl IPEOCTABICHUS MyHHUITUTIATLHON YCIYTH;



4) oTka3 B TIpueME JIOKYMEHTOB, IPEJICTAaBICHHE KOTOPBIX IPELYCMOTPEHO
HOpPMaTUBHBIMH TPaBOBBIMM akTaMu Poccuiickoil denepanyy, HOPMATHBHBIMU TMPABOBBIMHU
aktamu KaGapauno-bankapckoii PecnyOnuky, MyHUIIMTAIBHBIMA HOPMAaTHBHBIMH MTPABOBBIMHU
aKTaMU JJI IPEJOCTABIICHUS MyHULIUIIAJIbHOW YCIIyTH, Y 3aIBUTEIS WIH €r0 IPEACTABUTENS;

5) OTKa3 B NPENOCTABICHUH MYHHUIIMNAIBHOM YCIYI'M, €CId OCHOBaHUS OTKa3a He
IPEeAyCMOTpPEHb! (pefiepanbHbBIMU 3aKOHAMU W HPUHATBIMH B COOTBETCTBUM C HMMHU HHBIMHU
HOPMAaTUBHBIMH IPaBOBbIMU akTamMu Poccuiickoii @epepanuy, 3aKOHAMUM W HHBIMH
HOpPMaTHBHBIMM IIpaBoBbIMU akTamu Kabapauno-bankapckoit PecnyOnuku, MyHHIMIAIBHBIMU
HOpPMAaTHBHBIMU PAaBOBBIMH aKTAMH;

6) 3arpeboBaHuE IUIATHI, HE MPEIyCMOTPEHHON HOPMATHUBHBIMHU IIPABOBBIMU AKTaMHU
Poccuiickoii ®enepanun, HOPMAaTUBHBIMU IpaBOBbIMH aktamu Kabapanno-bankapckoii
Pecny0nuku, MyHUIIMIIAIBHBIMU HOPMaTUBHBIMU IIPABOBBIMH aKTaMU;

7) OTKa3 aIMUHUCTpPALUHU, JIOJDKHOCTHOIO JIMIAa aJMUHUCTPALMHA B HCIHPABICHUU
JIONYLICHHbIX MMHU OINEYaTOK M OWIMOOK B BBIAAHHBIX B pe3ylbTare IpeJoCTaBICHUsS
MYHHULIMIIAJIBHOM yCIyrd JOKYMEHTax JIMOO HapylleHHWE YCTAHOBJIEHHOIO CpOKa TaKHX
WCIIPABIICHU;

8) HapyuieHHME CpoKa WIM IOpsAJAKa BbIJAUYM JIOKYMEHTOB [0 pe3yJbTaraM
IIPEOCTABIICHUS MyHULIUIIAJIbHON YCIIyTH;

9) npuUOCTaHOBIEHUE MPEIOCTABICHUS MYHMLMIIAIBHOM YCIyTH, €ClId OCHOBaHUS
IPUOCTAHOBIICHUS HE NPETyCMOTPEHBI (e/lepaabHbIMU 3aKOHAMH M MPUHATHIMU B COOTBETCTBUU
C HAMM HMHBIMM HOPMAaTHUBHBIMHU IpaBOBbIMU akTamu Poccuiickoni ®enepanuu, 3akoHaMu U
UHBIMH ~ HOPMAaTMBHBIMM  IpaBoBbIMH  akrtamu  KaOGapauno-bankapckoit — PecmyOnukw,
MYHULIMNIAJIbHBIMA HOPMAaTUBHBIMU IPABOBBIMH aKTaMU;

10) TpebGoBaHue Yy 3asgBUTENS WJIM €ro NPEeACTAaBUTENS IpU MPEIOCTABICHUU
MYHULIMNIAJILHOW yCIYTU TOKYMEHTOB MM MH(OpPMAIUU, OTCYTCTBUE U (UJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3blBaJKCh IPU NEPBOHAYAIBHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOAUMBIX
JUI TIPEIOCTABICHUS MYHHIMIAIBHON YCIyrd, Ju00 B MPEIOCTABICHHH MYHHIIUAIBHOM
YCIyTH, 3a WCKJIIOUEHUEM CIy4yacB, MPEAYCMOTPEHHBIX NyHKTOM 4 wyactu | crareum 7
®enepanbHoro 3akoHa ot 27 utonsg 2010 roga Ne 210-®3 «O6 opranuszanuu npeaocTaBieHuUs
TrOCYAAPCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT».

123. B cnyyasix, yka3aHHBIX B MOANMyHKTax 2, 5, 7, 9 u 10 mynkra 122 HacTosIero
a/IMAHUCTPATUBHOIO pErIaMeHTa, jkajioba MOKeT ObITh MojaHa TOJbKO Ha pelieHue u (WiM)
neiictBue (0e3aeiicTBIE) aAMUHUCTPAIMK, MyHUIIMIIAJIBHBIX CIYKAIUMX aAMUHUCTPAIUH.

124. PaccMoTpeHHe kano0bl OCYLIECTBISETCS B MOPSJIKE M CPOKH, YCTAHOBJICHHBIC
crarbeii 11 ®enepanbHoro 3akoHa ot 27 wutong 2010 roma Ne 210-®3 «OO6 opranuzanuu
IIPEOCTABIIEHUS TOCYNaPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT».

I'maBa 29. Opransl ToCy1apCTBEHHON BIACTH, OPraHbl MECTHOTO CAMOYIIPABJICHHUS, OpraHU3aI[ul
¥ YIIOJTHOMOUEHHBIE Ha PACCMOTPEHHUE JKAI00bI JTUIIA,
KOTOPBIM MOXKET OBITh HallpaBJIeHA Kaio0a 3assBUTENS WIH €ro TMpeCTaBUTeNs
B I0CYy/IeOHOM (BHECYACOHOM) TIOpSIIKE

125. XKanoba Ha pemenus u neicTBus (6e3aelicTBrE) IIaBbl aIMUHUCTPALIMK TIOAETCs
IJIaBE aJIMUHUCTPALIUH.

126. KanoObl Ha pemenuss W jAeiictBus (Oe3aeiicTBHE) JOMHKHOCTHBIX JIMIL H
MYHHUIIMIIAJIBHBIX CIYXKAIIMX aAMUHUCTPALMH I101AETCs TNIaBE aMUHUCTPALUH.

127. YKamobsl Ha pemieHus u AeucTBus (6e3meiictBue) padorHuka M®PI] momarorcs
pykoBoaurento 3roro MOII.

129. PaccmoTpenue »kano0bl OCYHIECTBISETCS B MOPSAIAKE U CPOKHU, YCTaHOBIIEHHBIE
crarbeli 11 @DenepansHoro 3akoHa ot 27 utons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIIUIIABHBIX YCIYT».



I'maBa 30. Crioco6b1 nH)OPMUPOBAHUS 3asBUTENICH HITH UX MPEICTABUTENICH O MOPSAIKE MOJaYH U
paccMOTpeHHUs Kao0bl, B TOM YHCIIE ¢ UCIOJIb30BaHUEM ENMHOro nopraia rocy1apcTBEHHbBIX U
MYHUIUTATBHBIX YCIyT ((QyHKINN)

130. Uudopmaruio o mopsiike MOJAYU M PACCMOTPECHHSI JKATOOBI 3asBUTEIh WM €TO0
MPEICTAaBUTENb MOTYT IOJTY4YHTh:

1) Ha wHGMOPMAIMOHHBIX CTEHJAX, PACIOJOKECHHBIX B IOMEIIECHHUAX, 3aHUMACMbIX
aIMUHUCTpaluen, i B nomenieHusx MOII;

2) Ha opunMaTEHOM CalTe aIMUHUCTpanuu, caiite MOII;

3) na Eguaom nopraiie;

4) AMYHO Y MYHULIUIIAJIBHOTO CIIY)KALIEro aIMUHUCTpaLUH, Y paboTHHKOB M®DL];

5) mytem oOpalieHus 3assBUTEIS HIIA €T0 MIPEACTaBUTENs B aAMUHUCTparuo, MOILI;

6) myTeMm OOpalieHus 3assBUTEIS WM €0 MPEACTABUTENS Yepe3 OPTaHU3aIMH TOYTOBOM
CBsI3U B aAMUHHCTpanuto, MOII;

7) 10 JIEKTPOHHOM MOYTE aAMUHUCTPALUH.

I'maBa 31. [lepedyeHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYIUPYIONIUX MTOPSIOK
nocyaebHoro (BHeCy1eOHOro) 00kaaoBaHus JeiCTBH (0e31eiicTBUS) U (UITN) PEIIeHUH,
MPHUHSITHIX (OCYIIECTBICHHBIX) B XOJIC MPEI0CTABICHHS MYHHUIUITAILHON YCIIyTH

131. HopmaruBHble TMpaBOBbIE AaKThl, PETYJIUPYIOIIME TMOPSIOK JOCYIeOHOTO
(BHecyneOHOro) oOxkamoBaHusi JedcTBUM (Oe3melicTBUA) W (WIIM) pELICHUH, NPUHATHIX
(OCYIIECTBICHHBIX ) B XOJI€ MPEAOCTABICHUS] MYHUIIUITAIIBHON YCIIYTH:

1) ®enepanbubiii 3akoH ot 27 wutonsg 2010 roma Ne 210-d3 «O06 opraHuzanuu
MIPEIOCTABIICHUS TOCYNAPCTBCHHBIX M MYHHIIHITAJILHBIX YCIYT»;

2) IlocranoBnenue [IpaButennctBa Poccuiickoii denepanuu ot 20.11.2012 Ne 1198 «O
denepanbHON TOCYTapCTBEHHOW WH(DOPMAIIMOHHONW CHUCTEME, OO0CCIICUMBAIONICH TpOIeCe
nocynebHoro  (BHecyneOHOro) — oOxayloBaHUS pelieHWid u  jgedcTBuil  (Oe3nmeiicTBus),
COBEPIICHHBIX IPU MPEAOCTABICHUH IOCYIapPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYTY.

132. Uudopmarnus, comepkaiiasicss B HACTOSIIEM paszzielie, MOANSKHUT pa3MEIICHUI0 Ha
Ennnom noprane.



[Ipunoxenue
K aJIMMHHUCTPAaTUBHOMY peraMeHTy
NPEIOCTABICHUS! MYHUIMIIAIBHON YCIyTH
«IIpenocraBnenue cBeaeHuit 06 0OBEKTaX
UMYIIECTBA, BKJIIOUEHHBIX B I[EPEUCHB
MYHUIIUIIATIEHOTO UMYIIECTBA,
NPeIHAa3HAYEHHOTO JJIsl IPEAOCTABICHUS BO
BIajcHue © (WiIM) TIOJIb30BAaHUE HA
JOJATOCPOYHOM OCHOBE CYOBEKTaM MaJIoro U

CpenHero IpeANPUHIMATEIBCTBA u
OpraHu3aLusM, o0Opa3yromum
UHPACTPYKTYpy HOAICPKKH CyOBEKTOB
MaJIoro u CpeHero

MNpECAIIPUHUMATCIIbLCTBAY.

B
(yraszvieaemcs HauMeHo8aHue
aoMuHUCmpayuu MYHUYUNATILHO2O
00pazo8anusL)

Or

i
(ykaswigaromest caedenus o 3assumere)

3ASIBJIEHUE

[Mpomry mnpencraBuTh CBeACHHS 00 00BbeKTe (OOBEKTaX) HMMYIIECTBA, BKIFOYCHHOM
(BKJIIOUEHHBIX) B  MEpeYeHb MYHHIUIAIBHOTO HMYIIECTBA, MPEAHA3HAYCHHOTO IS
MpPEAOCTaBICHUsS BO BIlaJieHWe W (WIM) TOJb30BaHUE Ha JIOJITOCPOYHOM OCHOBE CYOBEKTaM
MaJIOT0 W CPEIHEro MPEIIPUHUMATEIBCTBA U OpPraHU3aIMsIM, 00pa3yIMM HHPPACTPYKTYPY
MMOAACPIKKHN CY6T>€KTOB Majioro u CpeaHero HpeILHpI/IHI/IMaTCJH)CTBa:

(011 KOHKPEMHO020 06beKMa HEOBUICUMOL0 UMYUECTNBA YKA3IBAEMCS HAUMEHOBANUE IMO20 HEOBUNCUMO2O
umMywecmsa u e2o aopec (Mecmononodicenue), Kaoacmposgslii Homep (npu Haauuuu), 0Jisi KOHKPemHo2o
00BEKMA OBUINCUMO20 UMYECIBA — HAUMEHOBAHUE OBUNCUMO20 UMYWECTNEd, TUOO POO08ble NPUSHAKU
071 8U0A 0OBLEKMOB UMYUECMBA (HediCUble NOMEWEeHUsl, 2APAdICU, 3eMelbHble YUACMKUY, Ad8MOMOOULU U M.N.)

[Ipunoxenus:
1.
2.
« » 20 L.

(noonucs 3aa8umens uiu NPeoCmMasumens 3aaeumens)

"Tlns 3asBUTENS, ABJSIONIETOCS TPAKIAHMHOM, YKasbiBaeTcs: 1) pamMuus, uMs (MOJHOCTBIO), PU HAJMYUH OTIECTBO
(TTOJTHOCTBIO); 2) TOKYMEHT, y0CTOBEPSIOIINH JITTHOCTE: BUJI, CEpHs, HOMep, KeM M KOT/ia BEIJIaH; 3) MECTO )KUTENbCTBA; 4)
MOYTOBBIH ajpec; 5) TenedoH A CBs3H; 6) aapec MEKTPOHHOW OUTHI (TIPH HAJMYHH).

Jlnst 3asiBUTENS, SIBISIIONIETOCS HHANBHAYaIbHBIM PEIIPHHIMATENIEM, YKAa3bIBAIOTCS TE K€ CBEJICHUS, UTO U IS 3asIBUTEIS —
¢dusnyeckoro auua, a Takke OI'PH, UTHH u nara perucrparuu B KauecTBe HHANBUIYAIBHOTO TPEANPUHUMATEIS.

J1ist 3asBUTEIISA, SIBISIOIIETOCS IOPUANIECKUM JIMIIOM, YKa3biBatoTcs: 1) HanmeHnosanue; 2) OI'PH, UHH u nara
TOCYIapCTBEHHOHN PETHCTPAINH; 3) MECTO HAXOX/CHNS U MOYTOBBIHN aapec; 4) TenedoH st CBSI3H; 5) afpec AIEKTPOHHOI
MOYTHI.



