00 YTBCPIKICHUU AIIMI/IHI/ICTpaTI/IBHOI‘O periraMCHTa 110 IIpCaO0CTaBJICHUIO
MYHHHHHaJIBHOﬁ YCIyru «HepeBoz[ ZKHJIOTIO ITOMCIICHHA B HCXKHMJIOC ITOMCIIICHHC
1 HC)KMJIOT'O IIOMCIICHUAB KHUJIOC IIOMCIICHUCH)

B cootBercTBUM ¢  KoHctutymueir  Poccuiickoit ~ denepanuu,
['panoctpoutensHpiM koaekcoMm P®, denepansHbiM 3akoHOM 0T 06.10.2003 Ne
131-®3 «O06 o0mux NpUHIUIAX OpraHU3alMd MECTHOTO CaMOYIPABJICHUS B
Poccutickoit ®eneparumny, OenepanpabiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6
OpraHU3alliyd TPEJOCTaBICHUSI TOCYJAapPCTBEHHBIX M MYHHIIUIAIBHBIX YCIYT»,
@enepanpubiii  3akoH  oT  27.07.2006 Ne 149-®3 «O6 wuHpopmammu,
MH(POPMAITMOHHBIX TEXHOJOTHSIX W O 3ammure uHbopmanuu»y, DeaepabHbIM
3akoHOM OT 02.05.2006 No 59-®3 «O mnopsigke paccMOTpeHUs OOpalleHui
rpaxgan  Poccuiickoit  ®enepamuu», 3akonom  KaGapmuno-bankapckoii
Peciyomuku ot 03.08.2002 Ne 52-P3 «O mpaBoBeix aktax B KabapauHo-
bankapckoii Peciy6nuke», YcraBom [poxiiaqHeHCKOT0 MyHUIIUIIAIEHOTO paiioHa,
MecTHas aamuHucTpauus IIpoxiagHeHckoro  MyHununanbHOro paiona KbP
NOCTAHOBJAET:

.  VYrTBepaurh  aIMUHUCTPATUBHBIM  PEMVIAMEHT  NPEAOCTABICHUS
MyHULIHANAIBHOUN ycinyru «IlepeBon )KHII0ro moMenIeHns B HEKUIIOE TOMEILEHNUE U
HEKMJIOTO TOMELIEHUS B KUJIOE TOMENIEHNE» COTJIACHO MPUIIOKEHUIO.

2. Ortpmeny  apxXuTEKTypbl M TIPaJOCTPOUTENBCTBA  YIPABICHUS
CTPOUTENBCTBA, APXUTEKTYpPbl, MPOMBIIUIEHHOCTH, JSHEPreTHKH, TPAHCIOPTA,
cesa3u, KKX wMectHoit agmMuHucTpauuu I[IpoxiagHEHCKOr0 MYHUIIMNAILHOIO
paiiona (ITomo6a T.A.) oOecrieuyuTs UCTIOTHEHUE AIMUHUCTPATUBHOTO PETrIaMEeHTa
MPEIOCTABJIEHNUS] MYHULMNAIbHOW ycayru «llepeBox »KWiioro nomenieHus B
HEKWJIOE MOMELICHHE W HEXWIOr0 IIOMEIICHUS B KWUJIOE IOMENICHHUE» Ha
tepputopun  [IpoxnmagHeHCkoro  MyHHIMNaidpbHOoro  paiiona  Kabapmauno-
bankapckoit Pecriyonukm.
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3. OnmyOnukoBaTh HacToslee nocrtaHoBieHue B razere "[IpoxmanneHckue
U3BeCTUA" C OJHOBPEMEHHBIM pa3MelIeHHEeM Ha O(UIMAaIbLHOM cailTe MeCTHOU
AIMUHUCTpAINU HpoxnanHechoro MYHUIUIIAJIBHOT'O paﬁOHa B CCTH HMHTCPHCT:
https://prohladnenskiy.kbr.ru/.

4. KOHTpOJ'IL 110 UCITIOJIHEHUIO HACTOALICTO IMOCTAHOBJIICHHUA BO3JIOKUTH HaA
3aMCCTUTCIIA TJIaBbI MECTHOM AIMUHHUCTpAlINHU HpOXJ'IaI[HGHCKOFO
MYHHUIUIIAJIBHOT'O paﬁOHa 10 BOIIpOoCaMm ’)Ku3HeoOecrneueHuss M 0O€30IacHOCTH
IlleroBa A.M

5. HaCTOHHlee IMIOCTAHOBJICHUC BCTYyIIa€T B CHJIY C€ MOMCHTaA CIo
OITYOJTMKOBAHUS.

I'maBa MecTHOM aIMUHUCTpALUU
[IpoxJ1aTHEHCKOTO MyHULIMTIIAIBHOTO PalioHa - A.N. Kypasines



YTBepxkIcH

ITOCTAaHOBJICHUEM MECTHOU aJJMUHUCTPALIUU
ITpoxmagHeHckoro MyHuunaiasHoro paiiona KbP
OT «_ » 2024 Ne

AJIMUHHUCTPATUBHBIN PETIIAMEHT IIPEAOCTABICHN MyHULMIIAIBbHOMN yeinyru «llepeBon xunoro
IIOMEILEHUS B HEXKUIIOE ITOMEILIEHUE U HEKUIOTOITOMEILEHUS B )KHIIOE ITOMEILEHUE

1. O0ure monoKeHus

1.1. Ilpeamer perynupoBaHusl aAMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTPATUBHBIM pErjaMeHT IMpeloCcTaBlIeHNUs MyHULMNaabHOU yciayru «llepeBon
JKWJIOTO TIOMEUICHMs B HEKUJIO€ TOMEUICHUE M HEXWIOIO IMOMEUICHMs B JKHIIOE€ IIOMELICHHUE
(ramee COOTBETCTBEHHO - AaJMUHUCTPAaTUBHBIM pErjJaMeHT, MYHULMIAIbHAs — YCIIyra)
YCTaHABJIMBAET NMOPSNOK UCTAaHAAPT NPEAOCTABICHHUS MYHULIUIIAILHOW YCIIYTH.

AJIMUHUCTPATUBHBIM pEraMEHT ONpPENENsIieT MOPAI0K, CPOKU M I1OCJIEN0BATEIbHOCTD
BBITNIOJIHEHHS aJMUHUCTPATUBHBIX IPOLEAYP IO MNPEAOCTaBICHUIO MYHHULMINAIBHON YCIIYTH,
TpeOOBaHUS K TMOPAJKY MX BBINOJIHEHHsS, B TOM 4YHCI€ OCOOEHHOCTH BBIIOJHEHUS
a/IMUHUCTPATUBHBIX IPOLEAYP B 3JEKTPOHHOM (GopMe, a TakKe OCOOCHHOCTH BBIITOJHEHMS
aJIMAHUCTPATHBHBIX TPOLEAYP B  MHOTOQYHKIHMOHAIBHBIX  LEHTPaX MPEAOCTABICHHUS
rOCYyJapCTBEHHbIX M MYyHMLIMNAIBHBIX yciuyr (manee — MOPL]), dopmbel KoHTpons 3a
IPEIOCTABIEHUEM  MYHMLIMIAIBHOM  YCIYI'M, JOCYAeOHbI  (BHeCyAeOHbIN) MOpPSIOK
o0ajoBaHUsl peleHUd M JAedcTBUM (Oe3aeiicTBUIl) opraHa MECTHOIO CaMOYIpPaBJIECHHUS,
JOJIKHOCTHBIX JIMLl OpraHa MECTHOTO caMoylpaBiieHus, paboTHUKoB M®II.

IIpaBoBblE OCHOBaHHS MPEAOCTABICHUS MYHULUIAIBHONW YCIYTH 3aKpEIUIEHbl B
[Tpunoxenun Ne 2 k HacTOsILIEMY aIMUHUCTPATUBHOMY PEIJIaMEHTY.

1.2. Kpyr 3asBuTeNEH.

MyHununanpHas — yciayra — [peloCTaBisieTcs  COOCTBEHHHUKY — IIOMELIEHUS B
MHOTI'OKBAPTHUPHOM JIOMEUJIN YIIOJTHOMOYEHHOMY MM JIMLY (Aajiee - 3asiBUTENb).

1.3. TpeOoBanus K MOPAAKY HHGOPMHPOBAHUSA O TMPEIOCTABICHUM MYHHMIUIAIbHON
YCIIYTH.

1.3.1 Uudopmanus o mHOpsAKEe M YCIOBUAX HWHGPOPMHPOBAHUS IPEIOCTABICHUS
MYHUIIUTIAJIbHOWYCITYTH MIPEIOCTABIISAETCA:

CMELUAIUCTOM YIOJHOMOYEHHOTO OpraHa IIpH HEMOCPEACTBEHHOM OOpallleHUH
3asiBUTEJII WM €ro IPEACTaBUTENS] B YIIOJHOMOUYEHHBIM OpraH WM MOCPEACTBOM Tele()OHHOU
CBSI3U, B TOM YHCIIe ITyTeM pa3MelleHHs] Ha O(QUIHATIbHOM caiiTe YHMOJIHOMOYEHHOTO OpraHa B
MH(OPMALIMOHHO - TEJIEKOMMYHUKaIIMOHHON ceTu «HTepHeT» Ha odunManbHbIA caliT MECTHOM
agMuHMcTpanuu  IIpoxylagHEHCKOro  MyHMIMIIANbHOrO  paiioHa B cetd  VHTepHer
(http://www.prohladnenskiy.kbr.ru.) (nanee - OdunuanbHblii cair);

nyTeM pasMelleHus B (eaepanbHOM rocyJapCcTBEHHONM HMH(OPMAIIMOHHOM CHUCTEMeE
«EnuHpInopTan rocyJapCTBEHHbIX U MyHUIIMNAIBHBIX yeayT (yHkuil)» (nanee - EINI'Y);

IIyTEM pa3MELIEHUS Ha PETMOHAIBHOM IOpTaJle FOCYIapCTBEHHBIX U MYHHMIMIIAIbHBIX
yeryr (manee - PIIIY), B chmydae eciau Takol MOpPTal CO3JaH HCIOTHHUTEIBHBIM OpPraHOM
rocyaapcTBeHHOMBIAacTH cyObekToB Poccuiickoit @enepanuy;

MyTeM pa3MelleHUus Ha MHPOPMAIIMOHHOM CTEH/E€ B IMOMEIIEHUU YIOJIHOMOYEHHOIO
oprasa, BUH(OpMaIMOHHBIX MaTepuanax (OpoLIopbl, OYKIETh, JIUCTOBKH, TAMITKH);

nyreM Myonukanuu HWHGOPMAIMOHHBIX MaTepUaloB B  CPEICTBAX MacCOBOM
uHpOpMaINH;

MOCPEACTBOM OTBETOB Ha MHChbMEHHBIE 00pallleHus;

coTpyaHukoM otaena MOIL[ B COOTBETCTBUM C IYHKTOM 6.3 HacTOSIIETO
aJMUHHCTPATUBHOTOPETJIaMEHTA.

OtBer Ha TeneOHHBIN 3BOHOK JOJDKEH COJepXaTh MH(OPMAIUMI0 O HAaMMEHOBAHUU
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opraHa, B KOTOpBI oOpaTwics 3asBHTENb, (PAMWIMIO, UM, OTYECTBO (TOCIIEAHEE - IIPH
HAJIMYUU) U JTOJDKHOCTD CHELMAIUCTa, IPUHABILIETro TeaedoHHbIN 3BOHOK. [Ipn HEBO3MOXKHOCTH
NPUHSBLIETO 3BOHOK CIEIMAINCTa CAMOCTOATENBHO OTBETUTh HA IIOCTABJICHHBIE BOIPOCHI
TeneQOHHBIN 3BOHOK MepeapecoBbIBACTCS (IMIEPEBOIUTCS) HA JPYroe JOJDKHOCTHOE JIUI0 WIN
oOpartuBIIEMyCs TpakJaHHHY COOOIIAaeTcsi HoMep TenedoHa, 0 KOTOPOMY OH MOJKET MOJyYHUTh
HE0OXOAMMYI0 HH(POPMAIIHIO.

B ciydae nmocTyruieHust ot 3asBUTENs 00paleHnsl B TUCBMEHHOH (3JIEKTPOHHOM) hopme
OTBET Ha OOpaIlleHHE HANPABIISICTCS TAK)KE€ B TUCBMEHHOM (3JIEKTpOHHOM) opme He mo3aHee 30
KaJCHJApHBIX JHEW co AHA peructpanuu oOpamieHus. [Ipu HampaBieHHHM OTBETa yKa3bIBaeTCs
JOJKHOCTD JIMIA, MOAMKMCABIIEr0 OTBET, a TakKe (aMuIus, UMs, OTUYECTBO (IIOCIIEAHEE - MPH
HAJIMYUN) U HOMEP TeNe(POHANCTIOTHUTEIIS.

1.3.2. CnpaBounas uHdopmMaIus 0 MECTOHAXOXKIACHUH, Tpaduke padoThl, KOHTAKTHBIX
Tesne(h)OHAX YIOTHOMOYEHHOTO OpraHa, aJpece JIEKTPOHHOH MOYTHI YIIOJIHOMOYEHHOTO OpraHa
pasMeleHa Ha opUIMAILHOM caiTe yrojaHoMoueHHoro oprana, EITTY, PIITY.

CropaBounass MHpOpMALUs O MECTOHAXOXKACHUHU, Trpaduke padOThl, KOHTAKTHBIX
teneponax M®PII,anpece anekrponnoit moursl M®I] pasmemniena Ha opunmanbHoM caiite MOLI.

2. Ctangapt npeaocTaBiIeHHs] MyHUIIUIAIBHON yCIIyTH

2.1. HaumeHoBaHMe MYHULIUTIATHHON YCITYTH.
HanmMeHoBaHuMe MYHHMIIMIIAJIBHOW YCIYTM - TNEPEBOJ KUJIOTO IOMEIICHUS B HEXKUIOE

MOMEIICHNE HHEKHUIIOTO TOMEIIEHHS B )KHIIOE TIOMEILICHUE.

2.2. HaumeHoBaHme oprana, mpe0CTaBISIONICTO MYHUIUITAILHYIO YCIIYTY.

Mecthasa anmunuctpanus [Ipoxinagaenckoro mynununaisHoro paiiona KBP.

M®OI] yuacTByeT B IpEIOCTAaBICHUN MYHUIIMIIAIBHON YCIIYTH B YaCTH:

UH(OPMHUPOBAHHUS TTO BOIIPOCAM MPEIOCTABICHUS MYHULIUIIATBHON YCIYTH;

npueMa  3asBJIIGHMM W JIOKYMEHTOB, HEOOXOJUMBIX JUIsi  IMPEAOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH;

BBIJIaYM pe3yJibTaTa NPeAOCTABICHNUS MyHUIUITAIIBHON YCIYTH.

B npemocraBieHnM MyHUMUMIIAIBHOM yCIYIM B paMKax MEXKBEIOMCTBEHHOTO
nH(popManMOHHOTO B3auMojielcTBUs ydacTByeT DenepanpHas chnyx0a TrocynapCTBEHHOU

perucrpanmu, — Kagactpa W Kaprorpapuu, — DenepanbHas ~ Haloronas  CiIyxO0a,
CHeHaIn3UpOBaHHbIC TOCYAAPCTBEHHbIE M MYHUIUINAIbHBIE OPraHU3allid TEXHUYECKOU
MHBEHTapH3alHH.

3asBUTENb BIpaBe MOJATh 3asiBICHUE O IepeBoje momemieHus uepe3 MOPI[ B
COOTBETCTBUH CCOIVIALIEHUEM O B3auMOJeHCTBUU Mexay M®I] 1 ynoJIHOMOYEHHBIM OpPraHOM,
MOYTOBBIM OTIpaBieHueM win ¢ nomomeio EIITY, PIII'Y mo ¢dopme B COOTBETCTBUU C
[Tpunosxennem Ne 2 KkHacTOSAIIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY.

3anpemiaercs TpeOOBaTh OT 3asBUTENS OCYIIECTBICHHUS JAEUCTBUH, B TOM 4HCIIE
COIJIACOBAHUHM, HEOOXOMUMBIX JJIs MOJYYeHHsS MYHMLMNAIBHOM YCIYTM U CBS3aHHBIX C
oOpallleHueM B UHBIE TOCYAAPCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIPABIICHUS,
OpraHM3aly, 3a MCKJIIOUEHUEM MIOJIyYEHHs YCIIYT, BKJIIOUYEHHBIX B MEPEUEHb YCIYT, KOTOPBIE
ABIIAIOTCS HEOOXOIMMBIMH U 00s13aTeNIbHBIMU TSI TPEIOCTABIICHUSI MYHULIUIIAIbHON YCITYTH.

2.3. Omnucanue pe3yibTaTa IpeA0CTaBICHUS MyHUIIUTIAILHON YCIIyTH.

PesynbraroM  mpenocTaBieHUs ~— MYHHMIMIANBHOM — YCIYIM  SIBISIETCS  IPUHATOE
YIIOJIHOMOYEHHBIM OpPraHOM peIlleHHe O TIepeBoJe MM 00 OTKa3ze B IEpPeBOJE JKUIIOTO
MOMEIIEHUS B HEXKUIIOE MTOMEILIEHUEN HEKUIIOTO MOMEILIEHHUS B )KHUIIO€ ITOMEIllEHHUE.

dopma yBeJJOMJIEHUS O MepeBojie (0TKa3e B MEPEBO/IE) HKUIIOTO (HEXKUIIOT0) TOMEIIEHUS
B HEeXujioe (KUJIoe) MOMeElIeHHe yTBepxkaeHa mocraHoBieHueM IIpaButenbctBa Poccuiickoit
®eneparun ot 10 aBrycta 2005 Ne 502 «O06 yTrBepxaeHUU (HOpMBI YBEIOMIIEHHS O MEPEBOjIE
(oTKka3e B MEPEBOJE) JKUJIOTO (HEXKHWIOro) MOMEHICHHS B HEXHIoe (KWIOE) MOMEIICHHUE»
(ITpuno>xenue Ne 3 k HacTOSAIEMyaJIMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbrar npenocraBieHus MyHUIIMTIAIBHON YCIYTH MOKET ObITh MTOJTYUEH:



B YIIOJIHOMOYEHHOM OpPTaHE MECTHOTO CaMOYIPAaBJICHUs HA OyMaKHOM HOCHUTEINE MPHU
JTUIHOMOOPAIICHNH;

B M®I] Ha 6ymMa)kHOM HOCHUTENE NP JTMYHOM OOpaIleHUY;

[IOYTOBBIM OTIPABIICHUEM;

na EIII'Y, PIII'Y, B ToM umcne B ¢opMe 3IEKTPOHHOTO AOKYMEHTA, IMOAMUCAHHOTO
3JIEKTPOHHOUIOAMUCHIO.

2.4. Cpox mpenocTaBlIeHUS MYHUIMNAIBHONH YCIYI'H, B TOM 4YHCIE C YYE€TOM
HE00X0IUMOCTH OOpaIlleHUs] B OpraHu3alliy, y4acTBYIOIIKE B MPEJOCTaBICHUN MyHULIUIIATIbHON
YCIIYTH.

Y1oIHOMOYEHHBIN OpraH MPUHUMAET pPEIIeHre O TepeBoie Wik 00 OTKa3e B MepeBojie
JKAJIOrO IOMEUIEHUS] B HEKWJIOE MMOMEIICHUE U HEKUIIOIO MOMEIIEHUS B )KUJIO0€ NOMEUIEHUE HE
no3aHee 4eMm uyepe3 45 AHE co JHSA NPEACTAaBICHHMS B YKa3aHHbIM OpraH JOKYMEHTOB,
00513aHHOCTH IO MPEICTABICHUIO KOTOPBIX BO3JIOXKEHA HA 3asBUTEIIS.

B cnydae nogaun nokymentoB B M®I] cpok nmpegocTaBieHus MyHUIIMIIAIBHOW yCIyTH
WCYUCIISIETCS CO JHS NOCTYIUIEHUS B YIIOJJHOMOUYEHHBIN OpraH JOKYMEeHTOB u3 M®II.

B cnyuae nogaun nokymenToB yepe3 EINIY, PIII'Y cpok npegocTaBieHus: HCUUCTSAETCS
CO JHA NOCTYIUICHUS B YIOJHOMOYEHHBIM OpraH JOKYMEHTOB. HarpaBiieHHME NPUHATHIX Ha
EIIT'Y, PIII'Y 3asBieHuil 1 JOKYMEHTOB OCYILECTBIISIETCS C UCIIOJIb30BAHUEM €UHON CHUCTEMBbI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJICHCTBUS M MOAKIIOUYEHHOM K HEM pPErMOHAIBHOMN
CHUCTEMBbI MEXXBEJOMCTBEHHOTO3JIEKTPOHHOT'O B3aUMOIEHCTBHSL.

[IpuocranoBieHue NPEAOCTABICHUS MYHUUMIAIBHOM YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoii®enepanuu He TPELyCMOTPEHO.

Cpox  BbIJ@YM  JOKYMEHTOB,  SIBJSIOIIMXCS  PE3yJIbTaTOM  IPEIOCTaBICHUS
MYHUILIMIIAJTLHON YCIIYTH, HE MO3JHEe YeM uepe3 3 pabouyux JHSA CO JHs MPUHSATHUS PEIICHUs B
COOTBETCTBUH € MMyHKTOM 3.1.3 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

2.5 HopMaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEIOCTaBICHUE MYHUIIUTIAIBHON
YCIIYTH.

[lepeyueHb HOPMATHBHBIX IMPABOBBIX AaKTOB, PETYJIHUPYIOLIUX IPEIOCTaBICHUE
MYHHIIMITATGHOW yCIAyrd (C yKa3aHWEeM WX PEKBHU3UTOB W HCTOYHUKOB O(HUIIMATHHOTO
OMyOJIMKOBaHUsA), pa3MellaeTcss Ha OPUIIMAIbLHOM caiiTe yrnoJlHoMoueHHoro oprana, Ha EIIT'Y,
PIIT'Y.

YHonmHOMOYEHHBI OpraH oO0ecleuyuBaeT pa3MelIeHHe W aKTyaJu3aluio TepedyHs
HOPMAaTHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIINX MPEIOCTABICHUE MYHUIIMIIAIBHOW YCIyTH, Ha
CBOEM OQUITHATIbLHOMCANTE.

2.6. HcuepnbiBaomuii IepedeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JOJDKCH
MPEACTaBUTh CaMOCTOATENIBHO, U JOKYMEHTBI, KOTOpbHIE 3asBUTEIb BIIPABE IPEICTABUTH I10
COOCTBEHHOW WHHUIIMATHBE, TaK KaKk OHHU TOJJEXAT TPEACTABICHHI0O B  paMKax
MEXBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMO/ICHCTBUSI.

2.6.1.VicuepnpiBaromnid MepeueHb JOKYMEHTOB, HEOOXOJMMBIX JUIS TPEOCTaBIICHHUS
MYHUIUIIAIBHON YCIyTH.

UcuepnpiBaronuii  nepeyeHb JOKYMEHTOB, HEOOXOJAMMBIX JUIsl TPEIOCTaBICHUS
MYHULUIAIBHON  yCIyTH, KOTOpbIE  3aiABUTENIb  MPEACTABISIET  CAMOCTOSITENBHO B
YIOJIJHOMOYEHHBIN OpTraH:

1)  3asBieHHE O MEPEBOJIC MOMEIIICHUS,

2)  mpaBOyCTaHABIMBAIONIME  JOKYMEHTHI ~ HAa  IEPEBOJUMOE  IMOMEIICHHE
(TTOATMHHUKY WIN3aCBUIETEILCTBOBAaHHBIC B HOTAPHATLHOM MOPSIIKE KOIUH );

3)  mIaH MepeBOJMMOrO MOMEIIEHHUS C €r0 TEXHUYECKUM OIMCAaHUEM (B Cilydae, eClin
MEePEBOAMMOETIOMEILIEHUE SIBIIETCS KUIBIM, TEXHUUECKUM MACTIOPT TAKOTO MOMEIICHHUS );

4)  TO3TaXHBIN IJIAH J0Ma, B KOTOPOM HaXOJUTCS MEPEBOINMOE TIOMEIIEHHE;

5)  moAroTroByiieHHBIH W O(OPMIICHHBI B YCTAHOBJICHHOM IMOPSAKE TPOCKT
nepeycTpoicTBa W (WJIM) TEPETUIAaHUPOBKUA TEPEBOAMMOTO IMOMEIIeHusT (B ciay4ae, ecid
MEePEeyCTPONCTBO U (WIIH) MEPETUIaHUPOBKATPEOYIOTCS 11 00ECTIeUeHUs UCTIOIb30BAaHUS TAKOTO
MTOMEIICHHS B KAUeCTBE JKUJIOTO WJIM HEKUJIOTO TTIOMEIIICHHUS ),

6) mporokon 0o0Iero coopanus COOCTBEHHHUKOB TOMEIIEHHH B MHOTOKBApTHPHOM



JIOMe, COoJepXaluil pereHne 00 MX COIVIACMHM Ha TEpPEeBOJ| KHUJIOTO MOMELICHHUS B HEKUIOE
MOMEILIEHUE;

7) coriacue KaJIOoro CcoOCTBEHHHWKAa BCEX TOMEIICHUN, TMPUMBIKAIOMINX K
MEPEBOJUMOMYIIOMEILEHHUIO, Ha TIEPEBOJI KHUIIOTO MOMEIICHUS B HEXKHIIIOE TIOMEIIECHHUE.

2.6.1.1. B cnyuae nanpasnenus 3assnenus nocpeacrsoM EINIY, PIITY, ceenenus
U3 JIOKYMEHTa, yJOCTOBEPSIONIEr0 JUYHOCTh 3asBUTENS, MPEACTaBUTENS (HOPMUPYIOTCS IMPHU
MOJATBEPXKICHUH y4YeTHOH 3amucu B EnuHON cucteme uueHTH(UKALUU U ayTeHTU(UKAIUH U3
COCTaBa COOTBETCTBYIOLIMX JIAHHBIX YKa3aHHON Y4YETHOW 3amMCU U MOTYT OBITh NPOBEPEHBI
IyTE€M HAIIPaBJIEHUs 3alpoca C MCIOJIb30BAHUEM CUCTEMbBI MEXBEAOMCTBEHHOI'O AJIEKTPOHHOIO
B3aMMOJICHCTBUS.

B cnyuae, ecnu 3asBiieHME IIOJAETCSl 4YEpPE3 IPEICTABUTENS 3asBUTENS, TaKKe
IpeJICTaBIsieTcs JOKYMEHT, MOATBEPKIAIOUINI OJHOMOYHS Ha OCYIIECTBIEHHE NEHCTBUI OT
MMEHU 3adBUTENS. B KauecTBe 1OKyMEHTa, MOATBEPKAAIOIIETO TOJIHOMOUNS Ha OCYILIECTBICHNE
NEHCTBUI OT UMEHHU 3asIBUTEIIS, IPE/ICTAaBUTEIb 3asiBUTENIS BIIPaBE MPECTABUTh:

OoQOpPMIICHHYI0O B COOTBETCTBHHM C 3aKOHOAATeNhCTBOM Poccuiickoii ®Deneparuu
JIOBEPEHHOCTH (7151 PU3HUECKUX JIHUIT);

oQOpMIICHHYI0O B COOTBETCTBHHM C 3aKOHOJATeNbcTBOM Poccuiickoit ®Denepammu
JIOBEPEHHOCTb, 3aBEPEHHYIO Ie€YaThl0 3asSBUTENS W MOJIHCAHHYIO PYKOBOJMUTEIEM 3asiBUTEIs
WM YITOTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIMIOM (JUTsl FOPUAMYECKHX JIUIT).

B cnyuae, ecnu 3asBneHue MojaaeTcs 4yepe3 MpPeACTaBUTENs 3asBUTENS MOCPEICTBOM
EIIT'Y, PIII'Y,n 1oBepeHHOCTH MPEICTABUTEIIS 3assBUTEISI H3TOTOBIICHA B JICKTPOHHOU (hopMme,
TakKas JIOBEPEHHOCTH JOJKHA OBITh MOMKCAHA IEKTPOHHOU MOAMKUCHIO0, TPEOOBaHUS K KOTOPOH
YCTaHaBJIMBAIOTCS 3aKOHOAATENBLCTBOM Pocculickoin denepannu, peryJIupyroniuM OTHOIICHHS B
00J1aCTH HUCTIOJIb30BAaHUS ANEKTPOHHBIX MOAMHUCEH.

VYaocroBepeHHasi, COBEpIIEHHAas WM  BblJAaHHAs HOTApUYCOM  JIOBEPEHHOCTh
MPEJICTAaBUTENA3AABUTENS B SJICKTPOHHOM pOopMe TOJIKHA COOTBETCTBOBATH TPEOOBAHUSIM CTaThU
44.2 OcHoB 3akononatenscTBa Poccuiickoii denepanmu o Hotapuare ot 11 despans 1993 rona
Ne 4462-1.

2.6.2. 3asBUTEnb BIpaBe HE MPEICTABIATh JOKYMEHTBI, NPEIYCMOTPEHHBIE B
noanynkrtax 3, 4 mynkra 2.6.1, a Takke B ciydae, eciau MpaBO Ha MEPEBOAMMOE MOMEIICHUE
3apeTUCTPUPOBAHO B EAMHOM TOCYZapCTBEHHOM peecTpe HEIBMKHUMOCTH, JIOKYMEHTHI,
MPelyCMOTPEHHBIE MOAMYHKTOM 2 MyHKTa 2.6.1 HacTosIIero aAIMUHUCTPATUBHOTO PETJIaMEHTa.

2.6.3. JlokyMeHTHI (MX KONHUHM WJIM CBEICHHSA, COJIEpIKaIlWecsi B HHX), yYKa3aHHBIC B
noAnyHkTax 2,3, 4 myHkra 2.6.1 HacTosIIero aAIMMHUCTPATUBHOTO PErIaMeHTa 3aIpalIuBaloOTCs
YIIOJITHOMOYEHHBIM OPTaHOM B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOT'O CaMOYIPaBIICHHS
U T0JIBEJIOMCTBEHHBIX T'OCY/JapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIpaBJIEHHUS
OpraHu3aIysaX, B PacHoOpsHKEHUHM KOTOPBIX HAaXOMATCS YKa3aHHBIE JOKYMEHTHI, €CITH 3asBHUTEINb
HE MPEeJICTABUIN YKa3aHHbIE IOKYMEHTBI CAMOCTOSITENIBHO.

B cootBercTBuu ¢ myHKTOM 3 ctathu 36 XKunuigHoro konekca Poccuiickoit @enepanumn
YMEHBIIEHHE pa3Mepa OOIIero MMYIIeCTBa B MHOTOKBAPTHPHOM JIOME BO3MOJKHO TOJBKO C
coryiacusBceX cOOCTBEHHUKOB TOMEIEHUI B JaHHOM JJOME ITyTEM €r0 PeKOHCTPYKIIHH.

B coorBerctBunm ¢ nyHkrom 2 crarbum 40 JKwmmmboro koxaekca Poccuiickoit
®denepannn, €CIU PEKOHCTPYKIMS, MEPEyCTPOMCTBO W (WIM) TEpEIUIaHUpPOBKA MOMEIICHUMA
HEBO3MOXXHBI 0€3 MPUCOEIMHEHUS K HUM YacTH OOIIero MMyIIeCTBa B MHOTOKBAPTUPHOM JOME,
Ha TaKhe PeKOHCTPYKIINIO,TEPEYCTPONCTBO | (MIIN) TIEPETUTAHUPOBKY IMMOMEIIEHUN JTOJDKHO OBITh
MOJIy4EeHO coTrjacue BceX COOCTBEHHMKOB MOMEIIEHU B MHOTOKBAPTUPHOM JIOME.

YIIOTHOMOYEHHBIM OpraH, OCYHIECTBISIOIINNA IEPEeBOJA IOMENIEHUN, HE BIPaBE
TpeOOBaTh OT 3asBHUTENS IpeJICTaBIE€HHE JPYTUX JIOKYMEHTOB KpOME€ JOKYMEHTOB,
UCTpeOOBaHME KOTOPHIX Y 3asBUTEIIS JOYCKAETCS B COOTBETCTBHH C ITYHKTOM 2.6.1 HacTosIIero
aIMHUHHCTPATUBHOTO PETIaMEHTA.

[To MeXBeIOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOIO OpraHa, yka3aHHBIX B ab3ale
IEPBOM HACTOSIET0 MYHKTa, JOKYMEHTBHI (MX KOMHMHM WM CBEACHUS, COJAepXalluecs B HUX)
MPEIOCTABIISAIOTCS TOCYIapCTBEHHBIMU OpraHaMH, OpraHaMM MECTHOI'O CaMOYIpaBICHUS U
MIOJIBE€/IOMCTBEHHBIMU T'OCYJIaPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpPaBICHUS



OpraHu3aIsIMU, B PACHOPSHKEHHH KOTOPBIX HAXOJATCA YKa3aHHbIE JOKYMEHTBI, B CPOK HE
MPEBBIIIAIONINN AT paOd0YUX AHEW CO JTHS MOCTYIUICHHSI MEXBEJOMCTBEHHOTO 3allpoca B OpraH
WIA OPTaHW3alfio, TMPEJAOCTABNISIONINE JOKYMEHT M WH(POPMAIUIO, €CIM HWHBIE CPOKH
MOJATOTOBKM U HANpaBleHHs] OTBETa Ha MEXBEJIOMCTBEHHBIH 3alpoc HE YCTAHOBJICHBI
denepanbHBIMU 3aKOHAMH, MpaBoBbIMU akTamu [IpaButenbctBa Poccuiickoit ®Denepanuu u
IPUHATHIMU B COOTBETCTBHHU C (heJiepajbHbIMU 3aKOHAMH HOPMATHUBHBIMU MPABOBBIMHU aKTaMU
cyobekToB Poccuiickoit deneparyu.

2.7. UVcyepnpiBaromuii nepedyeHb OCHOBAHUW MJi OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOAUMBIX /IS MPEJOCTABJICHUS] MYHULIMTTAIIBHON YCIIYTH.

OTtka3 B mpuemMe JOKYMEHTOB, HEOOXOAMMBIX AJISi MPEIOCTABICHUS MYHUIMIAIbHON
YCIIYI'H,3aKOHO1aTenbCTBOM Poccuiickon denepanyu He peyCMOTPEH.

2.8. UcuepnpiBaromuii mepevyeHb OCHOBAHMN [Isl MPUOCTAHOBJICHMS WM OTKa3a B
MPEI0CTABICHUUMYHULIUTTAIbHON YCITYTH.

[IprocraHoBlieHHE TMPENOCTABICHUS MYHUIUMIAIBHON YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit®@enepannu He NpeayCMOTPEHO.

Otka3 B mepeBoje KWIOTO IOMELICHUS B HEXKUIOE I[OMEIIEHUE WIA HEXHIOTro
MIOMEILEHUS BKWIOE IOMEIIEHNE JIONTYCKAeTCsl B Cllydae, ecllu:

1)  3agBUTENeM HE MPEACTABICHBI JOKYMCHTBI, OINpele/ieHHbIe MyHKTOM 2.6.1
HACTOALLIET0 aJAMMHHUCTPATUBHOIO perjaMeHTa, OO0SI3aHHOCTb IO MPEICTABIEHUIO KOTOPBIX C
Y4eTOM IyHKTa 2.6.3HacTOsIIero aAMHHUCTPATUBHOTO PErJaMeHTa BO3JI0KEHA Ha 3asiBUTEIIS;

2)  TOCTYIUICHHS B YIIOJHOMOYCHHBIM OpraH OTBETa OpraHa TroCYAapCTBEHHOU
BJIACTH, OPraHa MECTHOTO CaMOYIPaBIIEHUs TMOO MOABEAOMCTBEHHOM OpraHy rocy1apCTBeHHON
BJIACTH WJIM OPTaHy MECTHOT'O CaMOYIPAaBJIEHUS OpPraHU3alMK Ha MEKBEIOMCTBEHHBINM 3aIpoc,
CBUJICTENHCTBYIOMIET0 00 OTCYTCTBHHM JOKyMEHTa W (Wiau) MH(MOpMALWU, HEOOXOAWMBIX s
IepeBojia JKUJIOTO TOMEIICHHSI B HEXKUJIOE TOMEIIEHNE WM HEKUJIOrO MOMEILEHUsI B JKUJI0e
MOMEIIEHUE B COOTBETCTBHM C MYHKTOM 2.6.]1 HacTOsIIEro aJIMUHUCTPATUBHOTO pPErjaMeHTa,
€CIIM  COOTBETCTBYIOIIMK JOKYMEHT HE OBLI MpEeICTaBlIeH 3asBUTENEM 110 COOCTBEHHOM
uHumaTtuBe. OTKa3 B MEPEBOJIC KUIJIOTO MOMEIICHHUS] B HEXWIOE MOMEIICHUE WU HEXKUIIOTO
MOMEILEHUSI B JKMJIO€ TMOMEIIEHHE M0 YKa3aHHOMY OCHOBAHHIO JIOIYCKaeTcs B Cilydae, €cliu
YIIOJTHOMOYEHHBII OpraH IMociie MOTy4YeHHs] OTBETa Ha MEXBEJOMCTBEHHBIHN 3alpoc yBEIOMUII
3asBUTEISL O MOJYYEHUU TaKOTO OTBETA, IPEATIOKIII 3asIBUTEIIO TIPEICTAaBUTh JOKYMEHT U (MJIN)
uH(pOpMaIIH0, HEOOXOAUMBIE IJI MEePEeBO/Ia JKUIOTO MOMEIIEHUS B HEXKUIIO€ TOMEIICHHE WU
HEXHUJIOTO TIOMEIICHUSI B KUJIO€ MOMEIEHNe, MPeAyCMOTpeHHbIe MyHKTOM 2.6.1 HacTosiero
aQIMUHHUCTPATUBHOTO PErJaMeHTa, M HE MOJIyUYUJ TaKue JOKYMEHT U (W) uHPOpMAIUIo B
TEUEHUE TATHAIATH Pab0ovYnX THEH CO JTHS HANpaBIECHUS YBEIOMIICHHUS;

3)  mpeacTaBieHHS JOKYMEHTOB, OINpPEICICHHBIX MYHKTOM 2.6.1 HaCTOSIIETo
aJIMUHUCTPATUBHOTOPETJIaMEHTA B HEHAIJICKAIIUIN OpTaH;

4)  HecoOJrO/EHHE MPEIYCMOTPEHHBIX cTaThelt 22 JKWauIHOro KoaeKca YCIOBHM
NepeBOJANIOMELICHHS], @ UMEHHO:

a) eclu JOCTyN K TMEepeBOJMMOMY TOMENICHUIO HEBO3MOXKEH 0€3 HCIIONIb30BaHUS
MOMEIICHUH, 00eCTIeUnBAIONTUX JOCTYI K KUJIBIM TOMEIICHUSM, WJIA OTCYTCTBYET TEXHUYECKas
BO3MOXXHOCTh 00OpYyJI0BaTh TaKOW JOCTYN K JaHHOMY MOMENIEHUIO (TP TEPEeBOAE KHUIOTO
MTOMEIICHUS B HEKUIIOCTIOMEIIECHUE);

0) ecnm TMepeBOIMMOE TIOMEIICHUE SIBISETCS YACThIO KHUIOTO TOMEIICHHUS IJTHO0
HCITOJTB3YETCSI COOCTBEHHUKOM JJAHHOTO TTOMEIIEHUS WM WHBIM TPaXTaHMHOM B Ka4eCTBE MECTa
MOCTOSTHHOTO MPOKUBaHUs (TIPU TIEPEBOJIE KUIOTO TIOMEIICHHS B HEKUIIO€ TIOMEIICHHE);

B) €C/IM MpaBO COOCTBEHHOCTH Ha IMEPEBOAUMOE TOMEIICHHE OOPEMEHEHO IpaBaMu
KaKUX-1100 JIHII;

') €clii MOCie MEepeBoja U3 KUWIOTO MOMEIICHHUs B HEXUIOe MOMEIIEeHUE HCKII0YeHa
BO3MOXXHOCTh JIOCTYIA C HCIOJh30BAaHUEM TOMEIICHHH, 00ECIIEUYUBAIONIUX JOCTYI K JKUIIBIM
MTOMEIICHUSIM;

1) €CJIM TIPU TIEPEBOJI€ KBAPTUPBI B MHOTOKBAPTUPHOM JIOME B HEXKMIIOE ITOMEIIEHUE HE
COOJTIOICHBI CIIeTyIONTHE TPEOOBAHMS:

- KBapTUpa pacroyiokeHa Ha IEPBOM ITaKe YKa3aHHOTO J0Ma;



- KBapTHpa PacMoJIOKEHA BBIIIE MEPBOr0 3Taka YKA3aHHOTO J0Ma, HO MOMEUIEHUS,
pacrosoKeHHbIe HEMOCPEICTBEHHO MO/ KBapTHPOil, MEepeBOAUMOIN B HEXUIIOE MOMEIIECHUE, He
SIBJISIFOTCSL KUJIBIMU;

€) TaK)Ke HE JOIMyCKaeTCs:

- IIEpPEeBOJ JKUJIOrO0 IOMELIEHUS B HAaEMHOM JOME€ COLIMAJIbHOTO HCIOJIb30BaHUS B
HEXHUIJIOETIOMEICHHE;

IIEPEBOJ JKMJIOTO IIOMELIEHMsS] B HEKUJIOE IIOMELIEHUE B IENAX OCYIIECTBICHUS
PEJIUTHO3HOU 1A TEIBHOCTH;

[IEPEBOJ] HEXHWJIOTO IOMELIEHUS B JKUJIOE IOMEIICHHE €CIM TaKOe IOMEILIEHUE He
oTBeuaeT TpeboBaHuUsM, ycTaHoBIeHHBIM [locTtaHoBnenuem [IpaButenbctBa PO ot 28 suBaps
2006 r. Ne 47 «OG0 yrBepxkacauu [lonoxkeHus: 0 IpU3HAHUH TTOMEIICHHUS )KHITBIM TIOMEIIICHUEM,
JKUJIOTO TOMEIIEHUS HEIIPUTOIHBIM JUIS TIPOKUBAHUS, MHOTOKBAPTHUPHOTO JOMa aBapUMHBIM U
HOJJIEKALIUM CHOCY WJIM PEKOHCTPYKLMM, CAZ0BOIO JOMa >KWJIBIM JIOMOM M JKWJIOIO JOMa
CaJIOBBIM JIOMOM» WM OTCYTCTBYET BO3MOXKHOCTH OOECHEYUTh COOTBETCTBUE TaKOIO
MIOMEIICHUS YCTAHOBJICHHBIM TPEOOBAHHSIM.

5)  HECOOTBETCTBHS MPOEKTA MEePEeyCcTpoicTBa U (MJIH) MEPEIUIAHMPOBKU TOMEIICHHSI
BMHOT'OKBapTUPHOM JIOME TPEOOBAHUSIM 3aKOHOATEIbCTBA.

Henonyuenue mian HecBOEBPEMEHHOE IMOJIyY€HHE JOKYMEHTOB, YKa3aHHBIX B IYHKTE
2.6.1 agMMHHCTPAaTUBHOTO pErjiaMeHTa M 3allpOIICHHBIX B TOCYAApCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYIPAaBIICHUSI M MOJBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpTraHaM WM OpraHaM
MECTHOI'O CaMOYIIPaBJICHUsI OPTaHU3ALUSX, B PACIOPSIKEHUN KOTOPBIX HAXOASTCS YKa3aHHbIE
JIOKYMEHTBI, HE MOJKET SIBJISTHCS OCHOBAaHHMEM JUIS OTKa3a B IMEPEBOJE KUJIOTO MOMEUICHHS B
HEXUJIO€ TOMEILIEHUE UIIMHEXHUIIOTO IIOMEIICHUS B )KUJIO€ TIOMELICHHE.

2.9. Ilepeuenp ycnyr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU U 0OS3aTENbHBIMH IS
IIPEIOCTABIICHUS MyHULIMNIAIIBHON yCIIyTH, B TOM YMCJIE CBEACHMS O TOKYMEHTE (JIOKYMEHTax),
BbIIaBaéMOM  (BBIIaBa€MbIX)  OpraHU3alMsSMH, YYaCTBYIOIIMMH B  IPEIOCTABICHUU
MYHULIMTNIAJbHOW YCIYTH.

Ycenyru, KOTopble SIBISIOTCS HEOOXOIUMBIMH U 00SI3aTENIbHBIMU ISl TIPEOCTABICHUS
MYHULIMNIAJIBHON YCIIYTHU:

1)  yciyra mo moJAroToBKe MPOEKTa MEPEyCTPONCTBA U (MJIH) MEPEIIaHUPOBKH

2)  mepeBOAMMOro moMmemieHuss (B ciaydae, €ClId TepPeyCTPOWCTBO U (WJIH)
nepenaaHupoBKa TPeOYIOTCs s oOecTieyeH!s] UCTIOIb30BaHUSI TAKOTO MOMEIIEHUSI B Ka4eCTBE
JKUJIOTO WJIM HEXKUIIOTO MTOMEILIEHUS );

3) odopmieHHe  JOKYMEHTa,  yIOCTOBEpSIOIIEr0  IpaBa (moTHOMOYMS)
IpEJICTaBUTEINIA, B CiIydyae, €CiId 3a MpeAOCTaBICHHEM YCIYI'M OOpalaeTcs HpeacTaBUTEINb
3asBUTEIIS;

2.10. Tlopsmok, pa3Mep U OCHOBaHHS B3UMAHUS FOCYJapPCTBEHHON MOIUTMHBI WIIA WHOU
J1aThl,B3MMAaEMOH 3a MPEJOCTABICHUE MYHULIUTTAIBHON YCIIYTH.

[IpenocraBnenue MYHUIMTAIBHOMN ycayTu OCYIIIECTBIISETCS OecraTHo,
roCyJapCTBEHHASANOUUINHA HE YIIIIaUUBAETCS.

2.11. Tlopsmok, pa3Mep W OCHOBaHHMS B3UMAaHHWs IUIATHI 3a IPEIOCTABJICHUE YCIYT,
KOTOpBIE SBIAIOTCS HEOOXOIUMBIMU U O0S3aTENbHBIMU JIJISl MPEAOCTABICHUS MYHUIIUIATHHON
yCIIyTH, BKIIOYassHHPOPMAIMIO O METOJIMKE pacueTa pa3Mepa TaKo! IIaThl.

[Topsiaok, pa3mMep U OCHOBAaHUSI B3UMaHUS TJIAThI 32 MPEJOCTaBICHUE YCIYT, YKa3aHHBIX
B ITYHKTE

2.9 Hacrosmiero aJAMHUHUCTPATHUBHOTO pErJIaMEHTa, OIpPEAENseTCs] OpraHu3alusIMH,
MPEIOCTABIISAIOIIMMUJAHHBIE YCIYTH.

2.12. MakcuManbHBI CpPOK OHJ@HHMS B OuyepeAd IMpU T[ojadye 3ampoca o
MIPEIOCTABIIEHUH FOCYIAPCTBEHHOW MJIM MYHHUIIMIIAIBLHOM YCIYTU U MPU MOJyYEHUHU pe3yibTara
MPEeA0CTaBIECHUS TOCYJaPCTBEHHON WIIM MYHUIIUIAIIBHOU YCITYTH.

MaxkcuManbHBIA CPOK OKHMJIaHUS B OUEpeId MpH Mojaue 3asBICHHs O IPEIOCTaBICHUN
MYHUIUIIAIBHON YCIYId M TMpPHU MOJYyYEHUU pPe3yJbTara JaHHOWM MYHUIMIAIBbHON YCIYrd HeE
JIOJKEHIIPEBBIIATh 15 MUHYT.

2.13. Cpok W TMOPSJOK PETUCTpAllUK 3alpoca 3asBUTENS O MPEIOCTaBICHUU



roCyJapCTBEHHON WIMMYHULIMIIAIBHON YCIIYTH.

3asBiIEHUE O MPEIOCTABICHUN MYHUIMNAIBHOW YCIYTH, IPEICTABICHHOE 3asBUTENIEM
JUYHO JHOO0 €ro MpeaCTaBUTENIEM, PErHCTPUPYETCsl YIOJHOMOYEHHBIM OpPraHOM B TeueHHue |
paboyero JHS C 1aThl MOCTYIUICHUS TAKOTO 3asBJICHUS.

3asiBIEHHE O MPEAOCTaBICHUM MYHULMIAIBHOW YCIYTH, IPEICTABICHHOE 3asiBUTENIEM
anbo ero npexacraBurenem uyepes MOILI, perucrtpupyercs ynoJlHOMOYEHHBIM OPraHOM B JI€Hb
nocrymenus ot MOLI.

3asBieHue, nmocrynuBiiee B daekTpoHHOM dopme Ha EINY, PIII'Y peructpupyercs
YIOJHOMOYEHHBIM OPTaHOM B J€Hb €ro MOCTYIUIEHHMSI B Cllydae OTCYTCTBHUSI aBTOMATHYECKOU
peructpauuu 3amnpocoB Ha EIII'Y, PIIT'Y.

3asiBIeHHE, TOCTYNHUBIIEE B Hepabodee BpeMs, PErMCTPUPYETCS YIOIHOMOYEHHBIM
OpraHoOM BIEPBBIN pabounii JeHb, CIEIYIOIINNA 32 THEM €T0 MOJIy4YEHUS.

2.14. TpeOoBaHHUsI K MOMEIICHUSM, B KOTOPBIX MPEIOCTABIISAIOTCS TOCYIAPCTBEHHbIE U
MyHULUIIAJIbHBIE YCIYrHM, K 3ally OXHUAAHUSA, MecTaMm JUIs 3alloJHEHUs 3alpocoB O
IPEOCTaBICHIH TOCYIapCTBEHHON WIIM MYHUIIMIIAIBHOHN YCIIyry, HH(QOPMAIIMOHHBIM CTEHAAM C
oOpa3liaMu MX 3alOJHEHHUS U TMEepPeYHEM JOKYMEHTOB, HEOOXOJUMBIX [UIsl MpPEIOCTaBIICHUS
KaX/I0M TOCYJapCTBEHHOW WJIM MYHHUUUNAIBHOW YCIyrd, B TOM 4YHCIE K 0O0ECHedeHUIo
JOCTYMHOCTH JUIsl MHBAIMJIOB YKA3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM
Poccuiickoit @eaepanuu 0 COLMAIbHON 3alIUTE HHBAIUIOB.

2.14.1. [TomemieHuss  yNOJTHOMOYEHHOTO  OpraHa s [PeIOoCTaBIICHUS
MYHULIMNIAJIbHON YCIYTH pa3MeIaloTCsl Ha MEPBOM 3TaXke 3/1aHus, 000pYJOBAaHHOIO OTIEIbHBIM
BXOJIOM, JHOO B OTHENBbHO CTOALIEM 3JaHUM JUIsi CBOOOJHOTO JOCTyMHa 3asiBUTENICH.
[lepenBuxeHne Mo MOMELIEHUSM YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX IMPOBOIUTCS IPUEM
3asBJICHUSI M JIOKYMEHTOB, HE JIOJDKHO CO3[aBaTh 3aTPYAHEHUHN JJId JIMI C OrpaHUYEHHBIMU
BO3MOXKHOCTSIMH 3710POBBSL.

[Ipu pacnonokeHuu NOMEIICHHS YIOJHOMOYEHHOTO OpraHa Ha BEPXHEM JTaxe
CHEIMAJIMCTHI yIIOJTHOMOYEHHOT'O OpraHa 00si3aHbl OCYILECTBIATH IPUEM 3asiBUTENIECH Ha NEPBOM
3Ta)xe, €I [0 COCTOSHUIO 3I0POBbsI 3aBUTEIIb HE MOKET MOJHATHCS 10 JIECTHUIIE.

Ha teppuropun, npuieraromeil K 3JaHUI0 YIOJHOMOYEHHOIO OpraHa, OpraHU3ylHTCs
MecTa JJid MapKOBKM AaBTOTPAHCIOPTHBIX CPEACTB, B TOM 4YHUCJIE MeECTa [Jis MNapKOBKHU
ABTOTPAHCIOPTHBIX CPEACTB MHBAIUJOB (He MeHee 10 MpoIeHTOB MECT, HO HE MEHEE OJHOI0
MecTa), JOCTYII 3asBUTeNel K MapKOBOYHBIM MECTaM SIBJISIETCS OeCIIIaTHBIM.

[TomemnieHue yrnoJIHOMOUYEHHOTO OpraHa Juisi NpueMa 3asBUTeNed o00opyayeTcs
UH(POPMAIIMOHHBIMU CTE€HAAaMH, Ha KOTOPBIX pa3Mernaercst ¢opma 3asBI€HUS ¢ 0OpasloM ee
3al0JIHEHNS U TIepeueHb JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTABICHUS MYHHUIIMIIAJIbHOU
YCIIYTH.

[lomenienuss, B  KOTOPBIX OCYIIECTBIIAKOTCA  JEUCTBUSA 10  NPEIOCTABICHHUIO
MYHUIUNAIBHON YCIyTH, OO0ECleYMBalOTCS KOMIBIOTEpAaMH, CpEICTBAMH CBSI3M, BKIIOYAs
JOCTyl K HMH(POPMAIMOHHO - TEJIEeKOMMYHUKaUMOHHOW ceTtu «VHTepHET», OpIrTeXHUKO,
KaHUEJSAPCKUMH TMPUHAIIICKHOCTAMH, HH(POPMALMOHHBIMU U CIPaBOYHBIMH MaTepuallaMH,
HarJsgHOW nHGopMaluen, CTyJIbIMU U CTOJIaMH, CPEICTBAMU MOXKAPOTYIIEHUS U OMIOBELLIEHUS O
BO3HUKHOBEHHUM  YPE3BBIYAWHOM  CHTyallud, JOCTYIIOM K  DPETHOHAJIBHOM  CHUCTEME
ME)KBEIOMCTBEHHOT'O AJIEKTPOHHOI'O B3aMMOJIEHCTBHUSA, a Takxke oOecrnednBaeTcs JOCTYIHOCTb
JUIsL THBAJIMJIOB K YKa3aHHBIM IIOMEUIEHUSIM B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoii
®denepanyiyl 0 COUUAIbHOMN 3alIUTEe HHBAIHN/IOB.

3anm oXMIaHMs, MecTa JJIs 3alOoJHEHUs 3alpoCcoB M MpueMa 3asBUTENed 000pYyAYyIOTCS
CTYJIbSIMU, U (UJIM) KPECEIbHBIMU CEKIUSAMU, U (MJIN) CKaMbsIMU.

WudopmanroHHble MaTepuabl, IpeHa3HaYeHHbIE 17151 UH()OPMUPOBAHMS 3asBUTENIEH O
MOpSAJKE TMPEAOCTaBICHHUS] MYHUIMNAIBHON YyCIyrH, pa3MelaroTcss Ha HHPOPMAIMOHHBIX
CTEHJaX, PacOJI0KEHHBIX B MECTax, 00€CIEUNBAIOIINX JOCTYII K HUM 3asiBUTEJCH.

WNndopmanionHble MaTepuasl, peiHa3HaueHHbIe 111 THGOPMUPOBAHUS 3asBUTENEH O
HOpS/IKE TPENOCTABICHUS MYHUIUMNAIBHONW YCIYTH, pa3MeIlaloTcss Ha WHQPOPMALUOHHBIX
CTEH/IaX, pACIHOJIO’)KEHHBIX B MeCTax, OOeClNeyMBaIOUIMX JOCTYyNl K HHUM 3asBUTENEH, U
OOHOBIISIIOTCS NPU  M3MEHEHUHM 3aKOHOJAATENIbCTBA, PETYJIHPYIOIIEr0  MpeJ0oCTaBICHUE



MYHHIIUTIATLHON YCITYTH, ¥ CIIPABOYHBIX CBEACHHIA.

NudopmanvonHble CTEHIbl JODKHBI pacHojlaratbCs B MECTE, JOCTYIHOM st
IPOCMOTpA (B TOMYHCIIE TPU OOJIBIIIOM KOJHYECTBE OCETUTENCH).

2.14.2. Jlns oOecrieyeHUs JOCTYIMHOCTH TIOJYYEHUS MYHHUIIUTIAIBHOW  YCIYTH
MaJIOMOOMJIBHBIMU TPYNIIAMH HACENICHHUsS 3JIaHUsI U COOPYXKEHHs, B KOTOPBIX OKAa3bIBACTCS
yciryra, 000pyayloTes corjacHo HopMaTuBHBIM TpeboBanusam «CIT 59.13330.2020 "CHull 35-
01-2001 TocTymHOCTD 31aHUN U COOPYKEHUH I MaTOMOOMIILHBIX TPYIIIT HACEICHUS.

B kaOunere mo mpuemMy MajiOMOOMJIBHBIX TPYII HAaceJleHUs MMeeTcs MEAMIIMHCKAs
anTeyka, NuTheBas Boja. Ilpu HeEOOXOAMMOCTH COTPYJHHK YIIOJIHOMOYEHHOTO OpraHa,
OCYIIIECTBIISIOLIUI MPUEM,MOXKET BbI3BaTh KapeTy HEOTJIOKHON CKOPOIl MOMOIIIH.

[Ipyn oOpamieHny TrpaXIaHWHA C HAPYIICHUSIMU (YHKIUHA OIOPHO-IBUTATEIHEHOTO
anmnapatrapaOOTHUKHU YIIOJIHOMOUYEHHOTO OpraHa NpeANpPUHUMAIOT CIEAYIONINE IeHCTBUS:

- OTKPBIBAIOT BXOJHYIO JBEPh W IOMOTAIOT TPaXJaHUHY OECIpPEnsTCTBEHHO
MOCETUTh 3JaHHME YIOJIHOMOUYEHHOTO OpraHa, a TakXke 3apaHee NpeaylnpexIanT o
CYIIECTBYIOIIUX Oapbepax B 3[aHHU;

- BBISICHSIIOT 11€J1b BU3UTA IPakIaHWHA U COMPOBOXKIAIOT €ro B KaOWHET MO0 MpuemMy
3asIBJICHUS; IOMOTAIOT IPAXKIAHUHY CECTh Ha CTYJ WIM PACIONaraloT Kpecio-KOJSICKY y CcTojla
HAIIPOTUB CHEIHAINCTA, OCYLIECTBIISIOIIECTO IIPHEM;

- COTPYAHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOMIMNA MpHUEM, MPUHUMAET
rpaKAaHWHA BHE OYEpeaH, KOHCYIbTUPYET, OCYIIECTBISET MPUEM 3asIBICHUS C HEOOXOAUMBIMH
JOKYMEHTaMH, OKa3bIBA€TIIOMOIIb B 3aIIOJTHEHUH OJIAHKOB, KOITUPYET JJOKYMEHTHI,

- 0 OKOHYAaHUU TMPEAOCTABICHUS  MYHUIUINAIBHOW  YCIYIHM  COTPYIHUK
YIIOJITHOMOYEHHOTO OpraHa, OCYIIECTBISIIOIIMN TpUeM, IOMOTaeT TPaKAAHWHY MOKUHYThH
KaOWHET, OTKPBIBAET JABEPHU, COMPOBOXKIAET I'paKAaHWHA N0 BBIXOAA M3 3JaHHUS U MOMOTaeT
NOKHHYTH 3[JaHHE; TIepeIaeT rpaxI1aHuHa

- COIMPOBOXKAAIOIIEMY JIMIY WIU MO €ro >KeJIaHUIO BbI3bIBAET aBTOTPAHCIOPT M
OKa3bIBAET COJAECUCTBUE MPUETO MTOCAJIKE.

[Ipn oOpameHuu TpaxkIaH C HEAOCTATKAaMU 3pEHUS PAOOTHHUKH YIOJIHOMOYEHHOTO
OpraHanpeINpUHIMAIOT CICAYIOIINE ACHCTBUS:

- COTPYIHUK YIMOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOIIUN IMpHEM, NMPUHUMAET
rpaXJIaHMHA BHE OYEPEH, TIOMOTaeT COPUEHTHPOBATHCS, CECTh Ha CTYJ, KOHCYJIBTHPYET, BCIYX
MPOYHUTHIBAET JOKYMEHTHI U Jaliee T0 HEOOXOAUMOCTH MPOU3BOAMT UX BhiIauy. [Ipu obmeHuu ¢
TpaXXIaHMHOM C HEJIOCTATKaMH 3PEHHUsI HE00X0UMO O0IIAThCS HEMOCPEICTBEHHO C HAM CaMUM,
a He C COMPOBOXKJAIOIUM €ro JMIIOM,B Oece/ie O0Ib30BaThCsl OOBIYHON Pa3rOBOPHOM JIEKCHUKOM,
B IIOMEIIIEHUH HE CIIEIYET OTXOANUTH OT HEroOe3 MpeynpeKaeHuUs;

- COTPYIHUK YIOTHOMOYEHHOTO OpraHa OKa3blBaeT IMOMOIIb B 3alOJHEHHUH
OJIaHKOB, KOMUPYET HEOOXOAUMBIEC TOKYMEHTHI. J{JIsi ToImucaHus 3asiBICHUS TIOJJBOUT JIUCT K
aBTOpyYKEe TpaKJIaHWHA, T[OMOTaeT COPUEHTUPOBAThCA ©  Toxamucarb Omank. [lpu
HEO0OXOIUMOCTH BBIIAIOTCS TAMSATKH JUTS CTA00BUSIINX C KPYIHBIM MIPpU(TOM;

- MO0 OKOHYAHUU TMPEAOCTABICHUS  MYHUIUINAIBHOW  YCIYIHM  COTPYIHUK
YIIOJITHOMOYEHHOTO OpTaHa, OCYIICCTBIISIONINI MTPHEM, TOMOTaeT IpaXIaHUHY BCTaTh CO CTYyJa,
BBINTH M3 KaOMHETa, OTKPHIBAET JIBEPH, COMPOBOXKIACT TpakJaHWHA K BBIXOAY U3 3[aHUS, U
IIPOBOXKAET HA YJMILY, 3apaHee MPpeaynpeIuBIOCETUTENS O CYIIECTBYIOUIUX Oapbepax B 3JaHUH,
nepesaeT TpakJIaHWHA COMPOBOXKAAMOIIEMY JIMIY WIH TO JKEIaHUI0 TPaKJaHWHA BBI3BIBAET
aBTOTPAHCIIOPT.

[Ipu oOpamennn rpaxgaHuHa ¢ JgedeKTaMud Cciyxa paOOTHUKH YIOJTHOMOYEHHOTO
OpraHanpeIPUHIMAIOT CIICAYIONINE ACHCTBUS:

- COTPYIHUK YIIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONINN MpUEM TpakIaH C
HapyIICHUEM CITyXa,00palaeTcsi HEMOCPEACTBEHHO K HEMY, CIIPAIlIMBAET O LIeJM BU3UTA U JaeT
KOHCYJIbTAIIMI0 pPa3MEPEHHBIM, CHOKOWHBIM TEMIIOM pEYd, MNPU ITOM CMOTPHUT B JIHIIO
MIOCETHUTENS, TOBOPUT SICHO, CJIOBA JIOTIOJNHSET MOHSITHBIMU JKECTaMH, BO3MOXKHO OOIICHUE B
NUCbMEHHOU (hopme 100 yepe3 mepeBoIUUKa KECTOBOTO s3bIKa (CypAONEepEeBOIUHKA);

- COTPYAHUK YIIOJJHOMOYEHHOTO OpraHa, OCYHIECTBISIOMIMNA TpPHUEM, OKa3bIBaeT
MOMOII[b UCOACHCTBHE B 3alIOJIHEHUU OJIAHKOB 3asBIICHU, KOMMPYET HEOOXOAMMBIE TOKYMEHTHI.



2.14.3. TpeboBanust K KOM(OPTHOCTH U  JOCTYIIHOCTH TPEAOCTABICHUS
rocynapctBeHHod ycayru B MOI] ycraHaBiuBaroTCa mocTtaHoBieHueM [IpaBurtenbcTBa
Poccuiickoit ®@enepaunu ot 22.12.2012 Ne 1376 «OO6 yrBepknenun IlpaBun opranuzanuu
JESTENIbHOCTH  MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJAapCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIIYI».

2.15. Tlokazarenu JOCTYIMHOCTH U Ka4€CTBA MYHULIUTIAIbHON YCIYTH.

KosmuecTBO B3aMMOAEHCTBUIN 3asIBUTEINA C COTPYJHHUKOM YIIOJHOMOYEHHOIO OpraHa
MPUMPEIOCTABICHUH MYHUIUIIATLHON YCIIyTH - 2.

[IponoIKUTENBHOCTD B3aUMOJICUCTBUN 3aBUTENS C COTPYIHHKOM YIIOJIHOMOYEHHOTO
MPUMPEOCTABICHUH MYHUIUIIATILHOM yCIIyTH - HE OoJee 15 MUHYT.

Bo3MoxHOCTh TOTy4YeHUST MHPOPMALMU O XOAE MPEJOCTABICHUS MYHUIIUIAIBLHON

YCIYTH, B TOM 4YHCJI€ C HCIOJIb30BaHHEM HWH(POPMAIIMOHHO - TEJIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTUH.
2.15.1. NHbIMEH  TIOKa3aTenssMH KadyecTBa HM  JIOCTYIHOCTH IPEAOCTaBIICHUS

MYHULIMIIAJIbHON YCIYTUSABIISIOTCA:

- PacCHOJOXKEHHOCTh IOMEILEHUI YIOJIHOMOYEHHOIO OpraHa, NpeJIHa3HAYEeHHBIX Ui
IIPEIOCTABIECHUS MYHMLMIIAJBHON YCIYI'M, B 30HE JOCTYIHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MarucTpasim;

- CcTeneHb MHQPOPMUPOBAHHOCTH  3afBUTENSl O  TMOPSAKE  IPEIOCTaBICHUS
MYHUIIUNAIBHON YCIYTH (IOCTYHOCTh MH(OPMAIMK O MyHUIMIIAIBHON yCIyre, BO3MOXKHOCTh
BbIOOpa crtoco0a NoaydeHns HHPOPMAaLUN);

- BO3MOXKHOCTb BbIOOpa 3asBUTENEM (HOpM 0OpalleHHs 3a MOJyYeHHEM MYHUIUIIAIbHOM
YCIIyTH;

- IOCTYIIHOCTb OOpallleHus 3a PEJOCTaBIEHUEM MYHHUIMIIATBHOM YCIIyTH, B TOM YHUCIIe
JUISL JIUL] COTPAaHUYEHHBIMA BO3MOKHOCTSIMU 3/J0POBbS;

- CBOEBPEMEHHOCTb IPENOCTABICHUS MYHUIUNAJIBHOM YCIYTH B COOTBETCTBHM CO
CTaH/IapTOM €eNpPe0CTaBICHMUS;

- cOOJII0IEHNE CPOKOB IPEAOCTABICHHSI MyHULIUIIAILHONW YCIYT'M U CPOKOB BBITTOJIHEHUS
aJMMUHHMCTPATUBHBIX MPOLIEYp IPU IPETOCTABICHUN MYHUIIUIIATbHON YCIYTH;

- BO3MOJKHOCTb IOJIy4€HHUs] MH(pOpMALMU O XOAE NPEAOCTaBICHHS MYHHLIUIAIbHON
YCIIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX >KaJ00 €O CTOPOHBI 3asgBUTENS IO pe3yjibTaTaM
MPEIOCTABIEHUS! MyHULIUIIAIbHON YCIIYTH;

- OTKPBITBIA JIOCTYN Ui 3asBUTENed K MHQOpPMALMUM O TOpsAKE M CpoKax
MPEIOCTABIICHNUS MYHUIIMIIAILHON YCIyTH, TOpsIKEe OOKaloBaHUsA IeHCTBUN (Oe31eiCTBUA)
YIIOJIHOMOYEHHOTO0 OpraHa, PyKOBOJIUTENS YIOJHOMOYEHHOIO oOpraHa Ju0o croenuaimcra
YIIOJTHOMOYEHHOTO OpPIaHa;

- HajiMyue  HeoOXOAMMOro M JOCTaTOYHOIO  KOJMYECTBA  CHEIMAIMCTOB
YIIOJHOMOYEHHOTO OpraHa, a TakKe IOMEUIEHHM YIOJIHOMOYEHHOrO0 OpraHa, B KOTOPBIX
OCYILIECTBIIIETCS IIPUEM 3asBJICHUI U TIOKYMEHTOB OT 3asiBUTEIICH.

2.15.2. YOoTHOMOYEHHBIM OpPraHOM OOECIIEYMBAETCS CO3JAaHWE WHBAIHIAM W HWHBIM
MaJIOMOOMJIBHBIM TpYIIIIaM HaceNeHHs CIEAYIOUIMX YCIOBHHA JIOCTYMHOCTH MYHHIIMIIAIbHOM
yCIyTH B COOTBETCTBUU C TPEOOBAaHUSMH, YCTAHOBJIEHHBIMHM 3aKOHOAATEIbHBIMU W HWHBIMU
HOPMAaTHUBHBIMH IIPaBOBBIMU aKTaMHU:

- OKa3aHMe MHBAIMJIaM MOMOIIH, HEOOXOAMMOMN ISl TIOJYyYEHHUS! B TOCTYITHOM JUIsl HUX
dopme uH(pOpMAIMKM O MpaBUIAX MPEAOCTABICHUS MYHUIUNAIBHON YCIyTd, B TOM 4Hcie 00
oQOpMIIEHUH HEOOXOMUMBIX [UIsl TOJYYEeHHUS MYHULMNAIbHOW YCIYrH JOKYMEHTOB, O
COBEpPILEHUH UMH JIPYTUX HEOOXOJUMBIX JJIS MOTyYEHHs] MyHULIUTIAIBHOW YCIyTH JeCTBUI;

- IpeA0CTaBICHNE MYHUIIMITAIbHOM YCIIYTH UHBAIMIaM 110 CIIyXY, PHU HEOOXOMMOCTH,
C UCIOJIB30BAHUEM PYCCKOI'O KECTOBOI'O S3bIKa, BKJIIOYasi oOecredeHre J0NycKka B MOMELIeHNe
CypAOIEepeBOIUHKA, TU(PIOCYPIONIEPEBOAUNKA;

- OKa3zaHHe MOMOIIM MHBAJIUAAM B MPEOJOJCHUHM OaphepoB, MEIIAIOUINX MOIYYEHHUIO
MYHUIIUNIAJILHON YCIIYTH HapaBHE C IPYTUMHU JIMLAMHU.

2.15.3. Ilpu npenocTaBieHNH MYHULIUNIAIBHOW YCIyTH B3aUMOJEHCTBUE 3asBUTEINS CO



CHELHATMCTOM YIOJTHOMOUYEHHOTO OpraHa OCyIIECTBIISCTCS IPU JINYHOM OOpaIlleHUH 3asBUTEIIS:

- JUId TOJTy4eHus: MH(OpMAalMM IO BOIPOCaM HPEJOCTaBICHUS MYHHLUNAIbHON
YCIIyTH;

- JUIS TIO/IaY U 3as1BJICHUS U JOKYMEHTOB;

- JUIS TIOJTy4eHUs HH(OPMAIIMH O XOJI€ PEIOCTABICHNS MYHHUIIMIIATBHON YCIYTH;

- JUIS IIOJIyYEHUS Pe3yiIbTaTa MPENOCTABICHUS MyHULIUIIAJIbHON YCIYTH.

[IpoaomKUTENEHOCTD B3aUMOAEHCTBYS 3asIBUTENIS CO CIIELIUATIMCTOM YIIOJIHOMOUYEHHOTO
OpraHa HEMOJKET IPEBbIATH 15 MUHYT.

IIpenocraBienne MyHULUNAIBHOM yciayrdu B MOIL[ BO3MOXHO IpU  HaJIWYUU
3aKJIFOYEHHOTOCOJIAIIEHUS O B3AUMOACUCTBUH MEXY YIIOJIHOMOYEHHBIM opranoM u M®II.

YTOoIHOMOYEHHBIH opraH o0ecrieynBaeT HHPOPMHUPOBAHKE 3aBUTENICH O BO3ZMOXKHOCTH
MOJIYYCHUS MYHUIMIIAILHONH ycimyrd Ha 6aze MOIL[. B cimywae momaum 3asBIICHHS O
IIPEAOCTABICHUA MyHMIMNANbHOW ycayru B MOIL[ HenmocpenCcTBEHHOE IPEAOCTaBIICHUE
MYHHIIMIIAJIbHON YCIYTH OCYIECTBISAETCS YIIOJIHOMOUYEHHBIM OPraHOM.

2.16. Muble TpeOboBaHMs, B TOM YHCJIE YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHUIUNAIBHON YCIYI'H IO SKCTEPPUTOPUATBHOMY IPUHLUILY U OCOOCHHOCTH MPEIO0CTABICHUS
MYHUIIUIATLHON YCIYTH B 3JIEKTPOHHOM hopme.

2.16.1. 3asgBUTENb NPENOCTABISET JOKYMEHTBHl B OpraH, OCYLIECTBISIOIINMA
[IEPEBOJ] MOMEUIEHMS], 110 MECTY HaXOXJIECHHUS IEPEeBOJUMOrO IOMEIIEHUsI HENOCPEICTBEHHO
1160 yepe3 M®IL[ B cOOTBETCTBUM C 3aK/IIOUYEHHBIM MMU B yCTaHOBJIEHHOM [IpaBuTenbcTBOM
Poccuiickoit @enepanuu NopsIKe COTJIAIEHUEM O B3aUMOJECHCTBUU.

2.16.2 3asBuTeNb BIpaBe 00pAaTUThCA 3@ MPEAOCTABICHUEM MYHHUIMIIAIbHON YCIyru u
[0J1aTh JIOKYMEHTHI, yKa3aHHbIE B MyHKTE 2.6.1 HACTOSIIEro aIMUHUCTPATUBHOIO perjlaMeHTa B
anekTpoHHoi Qopme uepe3 EIIIY, PIII'Y ¢ ucnonp3oBaHUEM 53IEKTPOHHBIX JOKYMEHTOB,
MOJIMUCAHHBIX IEKTPOHHON IOJIUCHIO0 B COOTBETCTBUH ¢ TpeOoBaHusIMU DenepanibHOro 3aKoHa
o1 06.04.2011 Ne 63-D3 «O0 2IEKTPOHHON TTOITHCH.

YTOIHOMOYEHHBIH OpraH obecreunBaeT HHOOPMUPOBAHHE 3asIBUTEICH O BOSMOKHOCTH
MOJIYYeHUS MyHUIUNIAIbHOU yenyru yepes EIINY, PIITY.

Ob6pamenue 3a ycmyroit yepe3 EII'Y, PIII'Y ocymecTBisercs myTeM 3amojHEHUs
UHTEPaKTUBHOM  Qopmbl  3asgBieHMs  (pOpMHUpOBaHMS  3ampoca O  MPEAOCTABICHUU
MYHUILIMNIAJIBHOW  YCIYTH, COJAEpXaHHEe KOTOPOrO COOTBETCTBYET TpeOOBaHUSIM (OpMbI
3asBJICHMS], yCTAHOBJICHHOM HACTOSIINM aJIMUHUCTPATUBHBIM PETJIAaMEHTOM) (J1asiee - 3a1poc).

OOpamieHue 3asBUTENs B YINOJHOMOYEHHBIH OpraH YyKa3aHHBIM  CIIOCOOOM
o0ecreyrBaeT BO3MOKHOCTh HAIPaBJICHHUS W MOJTYYEHHUS OJHO3HAYHOM M KOH(UICHIMATBHOM
uH(pOpMaLK, a TaK¥Ke IPOMEXYTOUHBIX COOOIIEHUH U OTBETHOM MH(OpPMAILMU B AJIEKTPOHHOM
BUJE C HCIHOJb30BAHUEM JJIEKTPOHHOW TMOANKUCH B  IOPSJAKE, MPELYCMOTPEHHOM
3aKoHOAaTenbCcTBOM Poccuiickont denepanuu.

2.16.3. Ilpu mnpenocTraBieHMH MYHULUUNAIBHOW YCIYyrH B 3IIEKTPOHHOH (opme
nocpencteoM EIITY, PIIT'Y 3asButento odecrieunBaeTcs:

- nojy4eHrne UHGOpMaIK 0 MOPsIKEe M CPOKaX MPEeAOCTaBICHUS MYHUIUIAIbHON
YCIIyTH;

- 3alMch Ha TPUEM B YIOJHOMOYEHHBIM OpraH Uil IOJAayd 3asBICHUS U
JIOKYMEHTOB;

- (dbopmHpoBaHue 3ampoca;

- IIPUEM U PErUCTpaIis YIOJIHOMOYEHHBIM OPTaHOM 3aIpoca U JJOKYMEHTOB;

- MIOJIyYEHUE PE3YJIbTATa IPEAOCTABICHNUS MyHUIIUIIAIbHON YCIYTH;

- MOJTy4YEHUE CBEJIEHUH O XO/i€ BBITIOJHEHHS 3ampoca.

IIpu HanpaBiIeHNH 3a1pOca UCIIOJIB3YETCS MPOCTasl ANEKTPOHHAs OANNCH, TIPU
YCIIOBUU, YTOJMYHOCTH 3asBUTEIS YCTAHOBJIEHA MPU aKTUBAILIMU YUETHOH 3aIUCH.

3. Cocras, mocne0BaTeIbHOCTh U CPOKHU BBITIOJTHEHUS a/IMUHUCTPATHBHBIX
nporenyp (aeicTBuil), TpeOOBaHUS K MOPAIKY UX BHITIOJIHEHUS, B TOM YHCIIe 0COOEHHOCTH
BBITNIOJTHEHUS aIMUHUCTPATUBHBIX MpOLeayp (1eHCTBUIT) B 2JIEKTPOHHOU opme



3.1. McuepribiBaromuii nepedeHb aIMUHUCTPATUBHBIX MTPOLIEAYP

1) npuem u peructpanus 3asBICHHS U JOKYMEHTOB Ha MPEIOCTaBICHUEC
MYHUIUIIATBHON YCIYTH;

2)  ¢dopMHpOBaHME U HANpaBICHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpPraHbI
(opranuzanun),

3) yyacTByromMe B TPEIOCTaBICHHM  MYHHIMOAIbHOH  ycayrum  (Tipu
HEOOXOMMOCTH);

4)  yBeIOMIJICHHE 3asBUTEISI O MPEACTABICHUH JOKYMEHTOB W (WJIM) MH(OpMAIIWH,
HEOOXOAUMOM JJI1 TPOBEACHHS MepeycTporMcTBa U (WJIM) TMEPEIUIAaHUPOBKU TIOMEILECHUS B
MHOTOKBAapTHPHOM JIOME;

5)  npuHATHE pelIeHHs O IEPEBOC WM 00 0TKa3e B EPEBO/IC )KUIOTO TOMEIICHHS B
HEXXUIJIO€ UIIMHEXHUIIOTO MOMEIICHHUS B KHUIJIOE IIOMEIICHUE;

6) Bbigaua (HampaBlieHWE) JOKYMEHTOB IO  pe3yibTaTaM  IPeJOCTaBJICHUS
MYHUIIMIIATILHOU YCITYTH.

3.1.1. llpuem wu peructpanus 3asBiCHUs M JOKYMEHTOB Ha TPEAOCTaBIICHHUE
MYHUIIUITATbHOUYCITYTH.

3.1.1.1. OcHoBaHMeM Hauana BBINOJHECHUS aMUHUCTPATUBHON MPOIEAYPHI SBISCTCS
MOCTYIJIGHUE OT 3asBUTENs 3asBICHUS W JOKYMEHTOB, HEOOXOIMMBIX MAJSl IMPEIOCTaBIICHUS
roCyJapCTBEHHOM yCyru, B ynoaHomoueHHbli opras, EINT, PIITI'Y nu6o yepe3s M®LI.

3.1.1.2. [Ipu nu4HOM OOpaIEHUH 3asBUTENSA B YIMOJIHOMOYEHHBIM OpraH CrIeIUalucT
YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIH 3a IPUEM U BbI1auy JOKYMEHTOB:

- YCTaHaBJIMBAET JMYHOCTH 3asSBUTENSI HA OCHOBAHUU JOKYMEHTA, YAOCTOBEPSIOIIETO
€ro JIMYHOCTh, MPEICTABUTEINS 3asBUTENS - HA OCHOBAaHUHU JOKYMEHTOB, YIAOCTOBEPSIOIIUX €ro
JUYHOCTH U IOTHOMOYHS (B CiTydae oOpalleHusl peCTaBUTEN ),

- IpOBEpSET CPOK JEHUCTBUS JOKYMEHTA, YJIOCTOBEPSIOIIET0 €ro JIMYHOCTh U
COOTBETCTBUE JAHHBIX JOKYMEHTA, YAOCTOBEPSIOLIET0 JHMYHOCTh, JAHHBIM, YyKa3aHHBIM B
3asBJIGHUM O COIVIACOBAaHMM IiepeycTpoiicTBa U (WIM) MEpeIUIaHUPOBKH IOMELIEHUS B
MHOTOKBAapTHPHOM JIOME U MPHUIIOKEHHBIX K HEMY IOKyMEHTaXx.

B xonme mpuema JOKYMEHTOB OT 3asBUTENIA WU YIOJIHOMOYEHHOTO MM JUIa
CIEINAIIMCT,0TBETCTBEHHBIH 32 MPUEM U BbIIaYy TOKYMEHTOB, YAOCTOBEPSETCS, UTO:

1)  TekcT B 3asABJICHUM O NIEPEBO/IC MTOMEIICHUS MOJIAeTCs POYTCHHIO;

2) B 3asBJCHHM O TMEPEBOAC IOMEIICHUSI YKa3aHbl (aMUIUs, HMs, OTYECTBO
(mocnenHee - NpUHATWYKNH) (PU3UYECKOTO JINLA JINOO HAUMEHOBAaHKE IOPUANUYECKOTO JINLIA;

3) 3asBiIeHHME O IEpPEeBOJC  IOMEIICHUS  MHOAMUCAHO  3asBUTENICM WU
YIIOJTHOMOYEHHBINIIPEICTaBUTENb;

4)  mpuiararoTcsi  JOKYMEHTBhI, = HEOOXOAMMbIE i IPEeAOoCTaBJICHUS
MYHHUIUIIATBbHON YCIIYTH.

IIpu ycranoBieHuu (akToB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB, O0S3aHHOCTH IO
IIPENOCTABICHNUIO KOTOPBIX BO3JIOXKEHA HA 3asBUTENs, IIPU HECOOTBETCTBUU IIPEICTABICHHBIX
JOKYMEHTOB TpeOOBaHUSM HACTOSIIET0 aJMUHUCTPATUBHOTO perjaMeHTa - YBEAOMIISET
3asBUTEIIS OBBIABIECHHBIX HEIOCTAaTKAaX B IIPEACTABICHHBIX JOKYMEHTAX U IpPEAaracT IPUHAThH
MEpBI 110 UX YCTPAHEHUIO.

B cnydae ecinu 3asgBUTENb HACTauBaeT Ha IMPUHATUU JOKYMEHTOB - IIPUHHUMAET
IIPE/ICTABICHHBIC3AsBUTENIEM JOKYMEHTHI.

B cinydae ecnu 3asBUTENb CaMOCTOSTENBHO PEIIMII IPUHATH MEPHI IO YCTPAHEHUIO
HEJOCTaTKOB, TIOCJA€ MX YCTpaHEHHUs IOBTOPHO oOpamiaercs 3a IPeJoCTaBICHHUEM
MYHULUIIAJIBHON YCIYyTH B IMOpPsAKE, NPELyCMOTPEHHOM HACTOSIUMM aJIMWHUCTPATUBHBIM
PETJIaMEHTOM.

ITIo oxoH4YaHuM IpHeMa 3asBJICHUS U NPUJIAraeMbIX K HEMY JOKYMEHTOB, CIIELIMAIIUCT,
OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB, BBIJAET 3asSBUTENI0 PACIUCKY B IOJYYEHHUU OT HETO
JIOKYMEHTOB, C YKa3aHUEM HUX IIEpEeYHSA U JaThl UX IOJY4YECHHs YIOJIHOMOYEHHBIM OpPraHoM, a
TaK)Ke C yKa3aHHEM IepeyHsl JOKYMEHTOB, KOTOpbIE OYAYT MOJyYEHbI MO0 MEXBEAOMCTBEHHBIM
3a1pocam.

MakcumanbHbIi CpPOK BBIITOJHEHUS AJMUHUCTPATUBHOM MPOLEAYpbl MO IMpPUEMY H



pEerucTpallud 3asiBJICHUSI O IMEPEBOJAEC IMOMEIIECHUS U TPWIOKEHHBIX K HEMY JIOKYMEHTOB
cocrtapisieT 1 pabouunii JeHb CMOMEHTA MOCTYIIJICHUS 3asBICHHUS.

Kpurepuii npuHsATHS pelIeHUs: MOCTYIJICHUE 3aiBJICHHUS O MEPEBOJIC NMOMEIICHUS U
MPUJIOKEHHBIXK HEMY IOKYMEHTOB.

PesynpraroM agMUHHUCTPATUBHOM MPOLIEAYPHl SBISIETCS TPUEM U PErucTpanus
3asBJICHUS ONIEPEBO/IC TOMEUICHHS U MPHJIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanus o npueme 3asBICHUS O MEPEBOJIC MOMEIICHUS U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB(UKCUPYETCS B CUCTEME AJIEKTPOHHOT'O JOKYMEHTO000pOTa U (UJITH) KypHaie
pPErHCTpallui YIMOJIHOMOYEHHOTO OpraHa, MOCJe Yero MOCTYNUBIIWE JIOKYMEHTHI MepeaaroTcs
JOJKHOCTHOMY JIMILY JIJISl pACCMOTPEHUS M Ha3HAUEHUSI OTBETCTBEHHOTO MCIIOJIHUTEIIS.

3.1.1.3. Ilpuem u peructpanust 3asBICHHS U JOKYMEHTOB Ha NPEIOCTaBIICHHUE
MYHUITUTIATLHONYCITYTH B pOpMeE AJIEKTPOHHBIX JoKyMeHTOB 4yepe3 EIN'Y, PIITY.

[Ipu HampaBneHUMW 3asBICHUS O MEPEBOJEC MOMEIIECHUS B 3JIEKTPOHHOH (opme (mpu
HaJIMYHH TEXHUYECKOW BO3MOYKHOCTH) 3asBUTENI0 HeoOxomumo 3amoauuth Ha EINY, PIITY
ANIEKTPOHHYIO (hopMy 3ampoca Ha TPEIOCTABICHUE MYHUIIUIATBHOW YCIYrH, MPUKPEIUTH K
3agBJIGHUI0O B OJJEKTPOHHOM BHJAE JOKYMEHTHI, HEOOXOIUMBIE JJisi TPEAOCTaBICHUS
MYHULIMTIAJbHOW YCIYTH.

Ha EIIT'Y, PIIT'Y pa3meniaercs oOpa3zell 3aroIHEHUs JIEKTPOHHON (OpMBI 3asBICHUS
(3ampoca).

dopmaTHO-IOrMYecKass  IpoBepka  cPOPMUPOBAHHOTO  3asBieHHUS  (3ampoca)
OCYIIECTBIISIETCS. aBTOMATHYECKM TIOCJTE 3alOJHEHUs 3asBUTENIEM KaXJOro W3 IOJIeH
AIEKTPOHHOU QopMmbl 3ampoca. [IpuBISBICHUN HEKOPPEKTHO 3aMOJIHEHHOTO OIS SJEKTPOHHOM
dbopmbl 3ampoca 3asBUTENIb YBEIOMIISICTCS O XapaKTepe BBISBICHHOW OIIMOKM U TOPSIKE €e
YCTpaHEHHS TOCPEICTBOM HH(DOPMAIIMOHHOTO COOOIICHHSI HEMOCPEACTBEHHO B JJIEKTPOHHOM
dbopme 3ampoca.

Creuuanuct, OTBETCTBEHHBIN 3a MPHUEM U BbIAAYY JOKYMEHTOB, MPH MOCTYILICHUU
3asIBJICHUS UJIOKYMEHTOB B 3JICKTPOHHOM BH/JIE:

- TpOBEpsieT JJIEKTPOHHBbIE O00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX
BHUPYCOB HHCK)KCHHON MH(OPMAIIHH;

- perucTpupyer JOKYMEHThI B CHUCTEME OJJIEKTPOHHOIO JIOKYMEHTO00OpOTa
YIOJIHOMOYEHHOTO OpraHa, B JKypHaje pErucTpalydud, B Ccllydae OTCYTCTBUSI CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000POTa;

- (opMupyer W HampaBisSeT 3asBHUTENIO SJEKTpOHHOE yBemomiieHue dyepe3 EIITY,
PIIT'Y o momy4eHUu U perucTpamyy OT 3asiBUTENS 3asiBICHUS (3aIpoca) U KOMHiA TOKYMEHTOB, B
ClIy4ae OTCYTCTBHUSI TEXHHMYECKOM BO3MOXHOCTH aBTOMATHYECKOTO YBEIOMJICHHS 3asBUTEIIS
yepes3 EITY,PIITY;

- Hampaplse€T  TOCTYMUBIIUM  TAKET  JOKYMEHTOB  JIOJDKHOCTHOMY  JIHILY
YIOJIHOMOYEHHOT'O OPTaHa/IJIsl PACCMOTPEHHUS U Ha3HAYEHUS] OTBETCTBEHHOTO UCIIOJIHUTEIIS.

MakcuManbHBIM CPOK BBINMOJTHEHUS AIMUHUCTPATUBHON MPOLEIYyphl MO TpPHUEMY U
PErUCTpalMU3aSBICHUS O TIEPEBOJIE TOMELIECHHS U MPHJIOKEHHBIX K HEMY JIOKYMEHTOB B (hopMme
AJIEKTPOHHBIX JIOKYMEHTOB cOCTaBisieT 1 pabounii 1eHb ¢ MOMEHTA TOJTyUYEHUSI IOKYMEHTOB.

Kpurepuii npuHATHS pelIeHus: MOCTYIJICHUE 3adBICHHUS O MEPEBOJIE NMOMEIICHUS U
MIPUJIOKEHHBIXK HEMY IOKYMEHTOB.

Pe3ynpraromM aiMUHUCTPATUBHON NMPOILEAYPHI ABISETCSA IPUEM, PETUCTPALIMS 3as1BJICHUS
OTIEPEBOIC TTIOMEIICHUS U TPHJIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. TIpu HampaBICHUU 3asiBUTENIEM 3asBICHUS M JOKYMEHTOB B YIOJHOMOYEHHBIN
OpraH MOCPEJICTBOM IMOYTOBOM CBS3H CHEIUATUCT YITOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a
MPUEM UBbIIAYy TOKYMEHTOB:

- TIPOBEPSIET MPABMUIILHOCTH aAPECHOCTH KoppecnonaeHmu. OmmbodHo (HE 1o aapecy)
MIPUCIIAHHBIE MTMChMA BO3BPAILIAIOTCS B OPraHU3alIMI0 IOUYTOBOM CBSI3M HEBCKPBITHIMU;

- BCKpPBIBA€T KOHBEPTHI, TMPOBEPSET HAIWYHE B HUX 3aSBJICHUS W JOKYMEHTOB,
00513aHHOCTh MOMPEAOCTABICHUIO KOTOPHIX BO3NIOKEHA HA 3asIBUTEIIS;

- TIPOBEPSIET, YTO 3asiBJICHHUE HANKCAHO pa30opuuBo, (pamMuiIuU, UMEHa, OT4YeCTBa (IIpH
HaJU4MM), HAMMEHOBAHHUE, aJpeC MECTa >KUTEIbCTBA, AJPEC MECTOHAXOXKJICHUS, HAMUCAHBI



MTOJIHOCTBIO;

- TMPOBOAWT TIEPBUYHYIO TIPOBEPKY TMPEICTABICHHBIX KOIMHUA JOKYMEHTOB, WX
COOTBETCTBUE JCHCTBYIONIEMY 3aKOHOJATEILCTBY, a TaKXKe MPOBEPSIET, YTO yKa3aHHBIC KOIMUHU
3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOATEIILCTBOM ITOPSIIKE;

- TIPOBEPSICT, YTO KOIUU JOKYMEHTOB HE UMEIOT MOBPESKICHUHN, HATMYHE KOTOPHIX HE
MO3BOJISICT OJHO3HAYHO MCTOJKOBATh MX COJIEP)KAHHE, OTCYTCTBYIOT TMOTYUCTKH, MPHUITHACKH,
3aUePKHYTHIE CJIOBA,HCTIPABICHHUS.

MakcumManbHBI CPOK BBIITOJTHEHUS aIMHUHUCTPATUBHOM MPOILEAYpHl IO TPHEMY U
pETUCTpalliK 3asBIICHUS O TEPEBOJC TOMEIICHUS W TMPUIOKCHHBIX K HEMY JOKYMEHTOB,
MOCTYIUBIIMX ITOCPEJICTBOM ITOYTOBOM CBsI3W, cCOCTaBisgeT 1 paboumii JIeHb C MOMEHTa
MOJTy4eHUS JIOKYMEHTOB.

Kpurepuii npuHATHS pelIeHUs: MOCTYIJICHUE 3asBJICHHS O TIEPEBOJIC TMOMEIICHHS U
MPHIOKEHHBIXK HEMY IOKYMEHTOB.

Pe3ynbraroM aaMUHHCTPATUBHOW TMPOLEAYPHI SIBISETCS TPUEM W PETHCTPALIUS
3asIBJICHUS OTIEPEBOJIC TTOMEIIEHUS U MPUIIOKEHHBIX K HEMY IOKYMEHTOB.

Nudopmanus o mpueme 3asBICHUS O MEPEBOJIE MOMEIICHUS W MPHIOKEHHBIX K HEMY
JIOKYMEHTOB (DUKCHPYETCS B CHCTEME JJIEKTPOHHOTO JOKYMEHTOOOOPOTa YHOJTHOMOYCHHOTO
opraHa, B JKypHaJe€ pETUCTpallid, B Ccllydae OTCYTCTBUS CHCTEMbI DJIEKTPOHHOIO
JIOKYMEHTO000pOTA.

B nenp peructpanmu 3asBiIEHUS O TEPEBOAE MOMEIIECHUS M MPHIOXKEHHBIX K HEMY
JIOKYMEHTOB, CIICIIHAIIUCT, OTBETCTBCHHBIA 3a TPHEM JOKYMEHTOB, IEpPENaeT MOCTYITHBIINC
JOKYMEHTHI JIOJDKHOCTHOMY JIMILY YIIOJIHOMOUYEHHOTO OpraHa JiIsi paCCMOTPEHUS M Ha3HAuYCHUs
OTBETCTBEHHOT'O HCITOJIHUTEIIS.

3.1.2. ®opmupoBaHHME U HaAIpPABJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbI
(opranuzanuu), y4acTBYIOIIME B  MPEIOCTABICHWM  MYHHIMIAIBHOW  yciyru  (Tipu
HEOOXOIMMOCTH).

OcHoBaHHeM ]IS Havaja aJIMHHUCTPATHBHOW MPOLETYPHI SIBISICTCS HEMPEACTABIICHUE
3asgBUTENEM JOKYMEHTOB, MPEAYCMOTPEHHBIX MOANYyHKTaMHu 2, 3, 4 myHkta 2.6.1 Hacrosiero
aJIMUHHCTPATHBHOTO pETJIaMeHTA.

JIOMKHOCTHOE JTUIO YIIOJIHOMOUYEHHOTO OpraHa MpH MOJTYYeHUU 3asBICHUS O TIEPEBOJIC
MOMEIIEHUS ¥ MPIIOKEHHBIX K HEMY JIOKYMEHTOB, TTOPYUYaAET CIEIHUATNCTY COOTBETCTBYIONIETO
OTJIIAPOU3BECTH HX MPOBEPKY.

B ciydae, ecnu crienuaniMcToM COOTBETCTBYIOIIETO OTHENa OYAET BBISIBICHO, YTO B
nepeyHe MpeICTaBICHHBIX 3asgBUTENIEM JTIOKYMEHTOB OTCYTCTBYIOT ~ JOKYMEHTHI,
PeIyCMOTPEHHBIE mMoAmyHKTamMu 2, 3, 4 myHkta 2.6.1 HACTOSAMETr0 aJIMUHUCTPATHBHOTO
periJamMeHTa, MPUHUMAETCsS PEIIeHHEe O HAMpaBJICHHH COOTBETCTBYIOUIMX MEKBEIOMCTBEHHBIX
3aIpoOCOB.

Me:kBeTOMCTBEHHBIE 3allPOCHI HAIPABISIFOTCS B CPOK, HE MPEBBIMIAOIMNNA 3 pabodmx
JTHEH CO JHS PEerHCTpaly 3asBJICHHUS O IEPEeBOJC TOMENICHHS W TPUIOKEHHBIX K HEMY
JIOKYMEHTOB OT 3asBUTEJSL.

HampaBiieHne MeXBETOMCTBEHHBIX 3alPOCOB OCYIIIECTBIIICTCS B 3JIEKTPOHHOH hopMe ¢
HCIIONIb30BAaHUEM €IMHOM CHCTEMBI MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aWMOJCUCTBUSA U
MOAKJIIFOYEHHOM K HEH PEruoHaJbHOM CHCTEMBI MEXBEJIOMCTBEHHOTO  3JEKTPOHHOTO
B3aMMOIEHCTBHSL.

CrienMajarcT COOTBETCTBYIOIIETO OTJIENa, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB,
00S3aHIIPUHATH HEOOXOMMBIE MEPHI JIJIsl TOJYUYEHHUsT OTBETa HAa MEXBEJIOMCTBEHHBIE 3aIIPOCHI B
YCTaHOBJICHHBIC CPOKH.

B cnyuae He moOCTymieHHMss OTBEeTa Ha MEXBEIOMCTBEHHBIM 3ampoc B CPOK
YCTaHOBJIEHHBIM NYHKTOM 2.6.3 aAMUHUCTPAaTUBHOTO pErJIAMEHTA NPUHUMAKTCI MEpPHI B
COOTBETCTBUU MOJIMYHKTOM 3MyHKTa 3.1 HACTOSIIETr0 aAMUHUCTPATUBHOTO pEriiaMeHTa.

Kputepuii NmpuHATHS peENICHHs: HEMPEJCTaBIICHUE IOKYMEHTOB, IMPETYCMOTPEHHBIX
noanyHktamu 2, 3, 4 mynkra 2.6.1 HacTosIIero aIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpraroM aJIMUHUCTPATHBHON MPOIEIyphl SBISETCS TOJydeHHE B paMKax
MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aWMOJICUCTBUS JOKYMEHTOB (MX KOMHUN WM CBEICHU,



colepXkaluxcsi B HHUX), HEOOXOAMMBIX Ui MPEJOCTaBICHUS MYHUIMIAIBHON YCIyru
3asBUTENIO, JHOO TONydYeHHe WH(POPMAIMK, CBHACTEIbCTBYIOMIEH 00 OTCYTCTBUU B
pacmlopsDKeHUH OpPTaHoOB (OpraHM3allMii), y4acTBYIOIIUX B MPEIOCTABICHUH MYHHIIHITAILHON
YCIIyTH, AOKYMEHTOB (MX KOMUN WM CBEIEHUH, COAEpKAIIUXCS B HUX), HEOOXOIUMBIX ISt
IPEOCTaBICHUS] MyHULIUTIAIEHON YCITYTH.

Oukcanus pe3ysibTaTa BbIIOJIHEHUS aIMUHUCTPATUBHOM NMPOLIETyphl HE TPOU3BOJIUTCS.

3.1.3 [IpunsTHE perieHus o nepeBoie Wiu 00 0TKa3e B MEPEBOJIC HKIIIOTO TOMEIICHUS B
HEXHUIJIOCH HEeXKUJIOTO TIOMEIICHHUSI B )KUJI0€ TIOMEICHHE.

OcHoBaHMeM [UId Hayaja aJIMHUHHCTPATUBHOW MPOLEAYPHl SBISETCS TOTy4YEeHUE
YIIOJHOMOYEHHBIM OpPraHOM JOKYMEHTOB, VyKa3aHHbIX B MyHKTe 2.6.1 Hacrosiero
aJIMUHUCTPATHBHOTO pErJIaMEHTa, B TOM YHCJIE IO KaHajlaM MEXBEJIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOACHCTBUS, MO0 MHPOPMAINH, CBUAETEILCTBYIONIEH 00 OTCYTCTBUU
B PacloOpsHKCHUH OPraHoB (OpraHU3alii), yYacTBYIOIIMX B MPEAOCTABICHUHM MYHHIIMIIATBHOM
YCIIyTH, JOKYMEHTOB (MX KOMUU WJIM COJEPXKAIIMXCA B HHUX CBEACHUMN), HEOOXOAMMBIX IS
IPEOCTaBIICHUS] MyHUIIUIIAIBHOW YCIYTH.

OTBeTCTBEHHBIM 32  BBINOJIHEHHE AJMUHUCTPATUBHON  MIpPOLEAYpHI  SBISETCS
JOJKHOCTHOE JIMIIOYTIOJTHOMOYEHHOT'O OpraHa.

Creuuanuct oTAena/yrnoITHOMOUYEHHAsT KOMHUCCHUSI MPOBOAUT aHATU3 IMPEACTABICHHBIX
JOKYMEHTOB Ha HAJUYAE OCHOBAHWU I TPUHATHS PEIICHUS, W IOJATOTABIMBACT IPOCKT
pelleHus 0 MmepeBojie Wik 00 OTKa3e B MEPEBOE JKUJIOTO MOMEIICHUS B HEXUIOE M HEKUIIOTO
MIOMEIICHUS B JKWJIOE MOMEIIeHne o (opme, yTBepKIeHHON MocTaHOBIeHHEeM [IpaBuTenncTBa
P® or 10.08.2005 Ne 502 «OO6 yrBepkaeHuu (GOpMbI yBEIOMIIEHHS O MeEpeBoje (OTKaze B
MIEPEBOJIC) KUJIOTO (HEKMUIIOTO) TTOMEIICHHS B HEXXHIIIOE (3KUIIOE) TIOMEIIIEHUEY.

[Ipu mocTymniaeHn: B YIOJTHOMOYEHHBIN OpraH OTBETa OpraHa rocyJapCTBEHHO BIIacTH,
OopraHa MECTHOTO CaMOYIIpaBJIEHUs MO0 MOJBEAOMCTBEHHON OpraHy rocyJapCTBEHHOM BJIACTU
WIM OpraHy MECTHOTO CaMOYIpaBlIeHUS OpraHu3aluud Ha MEXBEJOMCTBEHHBIN 3arpoc,
CBUJICTEJILCTBYIONIETO 00 OTCYTCTBUHM JOKyMeHTa M (Win) WHGOpMAIWU, HEOOXOAUMBIX JUIS
NepeBojia JKUIOr0 MOMEUICHHSI B HEXHJIOE MOMEIICHHE WU HEXWJIOr0 MOMEHICHHS B JKHUII0e
MIOMEIICHUE B COOTBETCTBUH C IyHKTOM 2.6.1 HacTOSIIEero aIiMUHUCTPATUBHOTO PETaMeHTa, U
€CJIM COOTBETCTBYIOIIUN JOKYMEHT HE MPEACTaBICH 3asBUTEIEM [0 COOCTBEHHOW MHHUIIMATUBE,
YIIOJHOMOYEHHBII OpraH Mocjie MOJy4YeHHs YKa3aHHOIO OTBeTa YBEIOMIIIET 3asBUTENS O
MOJIyYeHUU TaKOrO0 OTBETa, M TMpeajaraeT 3asBUTENI0 MPEACTaBUTh JOKYMEHT U (WJIH)
uH(popMalroo, HeoOXOauMble Ji1 IPOBEIEHUS NEpeBOa JKUJIOr0 IOMEIIEHUS B HEXKUIIOE
MOMEIIEHUE WM HEKUIIOTO MOMEIICHUS B KUJIOE TIOMEIEHHEe B COOTBETCTBUM C MyHKTOM 2.6.1
HACTOSIIEr0 aJMUHHCTPATUBHOTO PETJIaMeHTa, B TCUCHHE MATHAIIATH PadOYMX JHEH CO JHS
HAIPaBIICHUS YBEIOMIICHUS.

[Tpu HempencTaBIeHUN 3asBUTENEM JOKYMEHTOB, HEOOXOMUMBIX ISl TIPEAOCTABICHHS
MYHUIIUNATBHONH YCIyTHM, B YKa3aHHOM ciy4ae, CIEHHUAIUCT COOTBETCTBYIOILEIO OT/eNa
MOJrOTAaBIMBAET MPOEKT pelIeHHs 00 OTKa3e B MEpPEBOJAE JKUJIOTO TOMEUIEHHS B HEXUIIOe
MOMEIIEHUENIN HEKUIIOTO MOMELEHHS B KUJIO€ TIOMEIIEHHE.

Pemenne 00 oTka3ze >KWUJIOTO IMOMEIIEHUS B HEXKWIOE MOMEUIEHHE WM HEXHIOTro
MIOMEIIEHUSI B XKHUJIO€ TOMEIEHHE JOJDKHO COJAepXkaTh OCHOBAaHUS OTKaza C 00s3aTeNbHOM
CCBUIKOW HA HapyILEHUS.

Pemenne o mepeBoge mnM 00 OTKa3ze B MEPEBOJE JKUIOTO TMOMEIIEHUS B HEKUIOE
MIOMEIICHUE WJIM HEKWJIOTO TTOMEIICHHS B JKHJIO€ TIOMEIIEHUE IOAMUCHIBAETCS JOKHOCTHBIM
JMIIOM  YIOJHOMOYEHHOTO OpraHa B JBYX OJK3eMIUIApax M TMepelaercs CHelHaIucTy,
OTBETCTBEHHOMY 32 IPHEM-BbIJIa4y TOKyMEHTOB.

B ciyuae nmpencrasienus 3asBieHHs 0 TepeBoje nomenieHus yepes MLl nokymeHT,
MOJATBEPXKJAIOLIUI MpUHATHE perleHus, Hampasisgercs B MOILl, ecau uHONH cmocod ero
MOJIy4YEHHUsI HEYKa3aH 3asBUTEIIEM.

MaxkcuManbHBIH  CPOK  BBIMTOJHEHHUS aJMHHHUCTPATUBHONW MPOIETYpPHI  TPHHSATHS
pelIeHns 0 MepeBoJie WM 00 OTKa3e B MEPEBOJIE JKUIIOT0 MOMEIIEHHS B HEXHUIIOE U HEKUIIOTO
MIOMEIICHUSI B IKWJIOC TIOMEIIEHHWEe HE MOXKET NPEBhIaTh CpoKa TSTH JTHEH co JHA
NpPECTaBICHNUS B YINOJHOMOUYEHHBIH OpraH JOKYMEHTOB, OOS3aHHOCTb I10 NPEACTABICHUIO



KOTOpPBIX B COOTBETCTBUU C IYHKTOM 2.6.]1 HacTosIero aJMHUHUCTPATUBHOIO pErJaMeHTa
BO3JIO’KEHA HA 3asIBUTEIIA.

Kpurepuii npuHATUS pelleHHsd: Hanuuue (OTCYTCTBME) OCHOBAHMM [UIs OTKa3a B
IIPEIOCTABICHUN MYHULUINAIBHON YCIYTH, HIPEIyCMOTPEHHBIX ITIYHKTOM 2.7 HacCTOSILEro
aJMHHHUCTPATUBHOI'O pErjaMeHTa.

PesynbpraroMm agMUHUCTPATUBHOM NIPOLIEAYPHI SABISAETCS MOCTYIUICHHE K CIELUAIUCTY,
OTBETCTBEHHOMY 3a INPHUEM-BbIady JOKYMEHTOB, PEUICHHS O MEpeBojae WM 00 OTKaze B
NIEPEBOJECIKUIIOTO IIOMEIIEHHS B HEXXWIOE U HEXXWIOTO IIOMEIICHUS B KUJIOE IIOMEILCHHUE.

PesynpTar BBIMOMHEHHWS aJMUHUCTPATUBHOM Npouenypbl (UKCHpYeTCs B CHUCTEMeE
3JIEKTPOHHOTOJIOKYMEHTOO00pOTa YIOJTHOMOUYEHHOI'O OpraHa, )ypHaje perucTpamnuu.

3.1.4. Boimaya (HampaBiieHHE) JOKYMEHTOB IO pe3ylbTaTaM IpeAOoCTaBIICHUS
MYHHULIMIIAJILHOUYCITYTH.

3.14.1. Bbinaua (HampaBieHHE) JOKYMEHTOB IO pe3ysIbTaTaM IIpelOCTABIICHUS
MYHHULIMIIAJIbHOUYCIIYTH B YIIOJJTHOMOYEHHOM OPIaHe.

OcHoBaHMEeM I Hayaja MPOLEAYphl BBIJAYM JOKYMEHTOB SBIISIETCS HAJIW4YUE
c(OPMHUPOBAHHBIX JOKYMEHTOB, SIBIISIOLUIMXCS PE3Yy/lIbTaTOM IPEJIOCTABICHHUS MYHHIIMIIAIbHOM
YCIIYTH.

Jlis mostydeHusl pe3ysabTaToB MPEJOCTaBICHUS] MyHULUIAIBHOM yCIyrn B OyMa)XHOM
BUJIE U (WJIN)UI CBEPKU AJIEKTPOHHBIX 00pa30B IOKYMEHTOB C OpUTHMHAJIaMU (IIpU HaIlpaBICHUU
3arpoca Ha mnpeaoctaBieHue yciayru uepe3 EIIIY, PITY (mpu Hanmuuuu TEXHUYECKON
BO3MO>KHOCTH) 3asIBUTEJIb IPEIBSABISAET CIACAYIOUINE TOKYMEHTHI:

1)  JIOKyMEHT, yAOCTOBEPSIOIIHUIA THYHOCTh 3asIBUTEIIS;

2)  JOKyMEHT, MOJTBEPKAAIONIMNA TIOJHOMOYMS TPEICTABUTEIs] Ha IOJy4YCHHE
JIOKYMEHTOB (€CJIMOT UMEHH 3asiBUTEINS JeHCTBYET PEACTaBUTEND);

3)  pacnmcka B OJYYCHHH JOKYMEHTOB (TIPH €€ HATMYUH Y 3asIBUTEIIS).

Crennanucr, OTBETCTBEHHBIM 3a IPUEM M BbIady JOKYMEHTOB, IIpU BblIaude
pe3yJIbTaTanpe10CTaBlICHUs yCIyru Ha OyMa)kHOM HOCUTEJIE:

1)  ycraHaBIMBAeT JIUYHOCTD 3ASBUTENIS JINOO €rO MPEICTABUTEIIS;

2)  mpoBepsieT IPaBOMOYMS TIPEICTABUTENS 3asBUTENS JCHCTBOBaTh OT HMEHH
3asBUTENIS IPUIIOJIYYEHUN JOKYMEHTOB;

3)  BBITACT JOKYMECHTHI;

4)  peructpupyeT (GakT BbJaYM JOKYMEHTOB B CHCTEME JJICKTPOHHOTO
JIOKYMEHTOO0O0pOTayIOJJHOMOYEHHOI'O OpraHa U B )KypHaJle perucTpaliy;

5)  oTKa3bIBaeT B BbIJaye pe3ylbTaTa MPEIOCTABICHUS MYHHIUIATBHON YCIYrd B
ClIyYasx:

- 3a BBLAAYEH JTIOKyMEHTOB OOpaTHJIOCH JIMIIO, HE SIBIISAIOLIEecs 3asBUTENEM (€ro
MPEJICTaBUTEIIEM);

- oOpaTuBIIeecs JUIO OTKa3aJ0Ch MPEIbsIBUTHh JOKYMEHT, YAOCTOBEPSIOUIUI €ro
JMYHOCTb.

B cinydae nomauu 3asgBUTENEM JOKYMEHTOB B JJIEKTPOHHOM BHze nocpeactsoM EINTY,
PIIT'Y nyka3zanuu B 3ampoce O MOJYYEHUU PE3yJibTaTa MPEIOCTABICHUS YCIYTH B 3JIEKTPOHHOM
BU/JIE, CIIELUAINCT, OTBETCTBEHHBIN 3a IPUEM U BblAAUy JOKYMEHTOB!

- YCTaHABJIMBAET JINYHOCTD 3asABUTENS IMOO €ro MpeicTaBUTeNs;

- IIPOBEPSIET NIPABOMOYMS NIPEACTABUTENS 3asIBUTENIS IEHCTBOBAaTh OT UMEHHU 3asBUTENS
MPUIOTYYEHUH TOKYMEHTOB;

- CBepseT D3JEKTPOHHbIE O0pa3bl JIOKYMEHTOB C OpUTHMHANaMHU (IIpH HAampaBJICHUH
3ampoca 1 JOKYMEHTOB Ha npejocrasienue yciayru yepes EINIY, PIITY;

- YBEAOMJISIET 3asBUTENS O TOM, UYTO PE3YyJbTaT IPENOCTABICHUS MYHULUNAIBHON
yciryra Oyner HampaBieH B JuuHbM kaOuHer Ha EIII'Y, PIII'Y B ¢opme 3aeKTpOHHOTO
JIOKYMEHTA.

[Ipu ycTaHOBIEHUH PacXOKIEHUI 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB, HaMpaBIECHHBIX
B DJIGKTPOHHOU (opMe, C OpUTHMHATIAMHU, PE3yJbTaT IMPEJOCTABICHUS YCIYTH 3asBUTENIO He
Hampasisercsuepes EINIY, PIII'Y, o uem cocTaBnsieTcs akr.

B cnydae, ecnu mpuHATO pelleHHE O MEpPeBOAE MM 00 OTKaze B IMEPEBOJAE KHUIOTO



IIOMEILEHUSI B HEXWIOE U HEXWIOr0 INOMELIEHUS B JKUIOE IOMELICHHE, aHHOE pELICHHE
ckaHupyeTcss u Hanpasisiercs 3asutento 4yepe3 EINTY, PIITY mubGo nampamisiercs B (opme
AJIEKTPOHHOTO JOKYMEHTa, MOJIMUCAHHOTO 3JIEKTPOHHOW TMOANMUCHI0 B JIMYHBIA KaOWHET
sasButenst Ha EINY, PIII'Y. JlaHHOoe pelieHuEe BBIAACTCS WM HAIMPABISIETCA 3asBUTENIO HE
[O37HEE YeM 4Yepe3 TpU padouux JAHA CO JHS IPUHATUS TAaKOI'O PEIICHHS U MOXET OBITh
00>KaJI0BaHO 3asiBUTENIEM B CYyJI€OHOM HOPSIKE.

MakcumanbHbplii  CPOK  BBIIOJIHEHUSA JAHHOM  aJIMMHUCTPATHUBHOM  IIPOLIENYpHI
cocrapisieT 3 pabouux AHS CO JIHS MPHUHSITHS PEIICHUs O MepeBojie WM 00 0TKa3e B MEPEBOJE
YKUJIOTO IOMELEHUS BHEXKUIIOE U HEXKUIIOTO IOMEIIEHHUS B KHIJIOE IIOMEIIECHHUE.

Kputepuii npuHATHS pelieHUs: MPUHITHE pEUIeHHs O IepeBojie Wi 00 OTKaze B
NIEPEBO/IE KUIOTONOMEIIEHHS B HEKWIOE U HEXXUIIOTO IIOMEIIEHUS B XKUJIOE TIOMEIIECHHUE.

PesynpraroM aIMUHHCTPAaTHBHOW HPOLEAYPHI SBIISIETCS BblJadya WM HApaBICHHUE IO
azpecy, yKazaHHOMY B 3asBiieHuH, 0o dyepes MO®ILI, EII'Y, PIII'Y 3asBuTento JOKyMEHTa,
MOATBEPKIAOIIETONPUHITHE TAKOTO PELLICHHUS.

Pesynprar BBIMOMHEHHWS aJAMUHUCTPATUBHOM Npouenypbl (UKCHpYETCs B CHUCTEMeE
3IEKTPOHHOT0JIOKYMEHTOO000pOTa YIOJTHOMOYEHHOI'O OpraHa U B )KypHaJie perucTpaiim.

4, q)OpMLI KOHTPOJIA 3a UCTIOJITHCHUCMAIMUHHUCTPATUBHOI'O PErilaMCHTa

4.1. TTopsIoK OCYIIECTBIIEHHs TEKYIIEr0o KOHTPOJISA 32 COOIIOACHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMHU TIOJIO)KEHUM HACTOSIIEr0 aJMHHHUCTPATUBHOIO
periaMeHTa M WHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, YCTaHABIUBAIOIIMX TpeOOBaHUSA K
IIPEIOCTABICHUIO0 MYHULIMITAJILHOM YCIIYTH, a TAK)KE IPUHITUEM MU PELICHU.

Texkymuii KOHTpOJb 3a COOJIOJAEHHMEM M MCIOJHEHHEM JOKHOCTHBIMH JIMLAMHU
YIIOJTHOMOYEHHOTOOpraHa yueTa MOJI0KEHUN JaHHOIO aJMUHUCTPATUBHOTO PErIaMeHTa U UHbBIX
HOPMATHUBHBIX IPaBOBBIX AaKTOB, YCTAHABIMBAIOIIUX TPeOOBaHUS K IPEIOCTABICHUIO
MYHULIMNIAJBHOW YCIIYTH, a TakXe NPUHITHUEM HMHU peIleHuN (hanee - TEKYUIMl KOHTPOJIb
JeSITeIbHOCTH) OCYILIECTBISAET JOHKHOCTHOE JIMIIO YIIOJTHOMOYEHHOT'O OpraHa.

Texymuii KOHTPOJIb OCYLIECTBIISIETCA IYTEM MPOBEACHUS IMPOBEPOK COOIIOACHUS U
UCTOJIHEHUS!  JOJDKHOCTHBIMM  JIMAMM M COTPYAHMKAMM  TIOJIO)KEHUH  HACTOSIIEro
aJMHUHHCTPATUBHOTO PErjaMeHTa U MHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB, yCTaHABJIMBAIOIIMX
TpeOOBaHUS K MPEAOCTABICHUIO MYHULIUIIAIBHON yCIyTH.

4.2. TlopsimoK ¥ IEPUOTUIHOCTD OCYIIECTBICHHS TUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MOJTHOTHI MKAYeCTBa MPEAOCTABICHHUS] MYHUIIMIIATbHON YCIYTH, B TOM YHCIIE MOPSAIOK U (OPMBI
KOHTPOJIS 32 MOJTHOTON U Ka4eCTBOM IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIyTH.

KoHTponbp 3a MOJHOTOM M KadyeCTBOM IPENOCTABIECHUS MYHHUIMIAIBHON yCIyru
BKJIIOYAaeT B ce0sl MpOBEIEHUE TMPOBEPOK, BBIABIEHUWE W YCTPaHEHHE HapyIIEHUN TpaB
3asBUTENEH, NMPUHATHE PEIIEHWH M MOJArOTOBKY OTBETOB HAa HMX OOpalleHHs, coaepiKallue
XKayoObl Ha JeiicTBUs (Oe3/eiicTBIE) COTPYIHUKOB.

IIpoBepkr TMONHOTBI W KayecTBa MPEAOCTABICHUS MYHULUINAIBHONM  yCIyTH
OCYIIIECTBIISIOTCS HAOCHOBAHUU PACIIOPSIKEHUN YITOJIHOMOUYEHHOI'O OpraHa.

[IpoBepkn MOryT ObITH NJIAHOBBIMH M BHEIUIAHOBBIMH. [lOpsAIOK M MEPHOAMYHOCTH
IUTAHOBBIX MPOBEPOK YCTAaHABJIMBAIOTCS PYKOBOJWUTENEM YHNOJHOMOYEHHOro opraHa. llpu
IIPOBEPKE PacCMaTPUBAIOTCS BCE BOMNPOCHI, CBSI3aHHBIE C IPEAOCTaBICHUEM MYHULUIAIbHON
ycIyru (KOMIUIEKCHBIE POBEPKH ), WIIH OT/I€IbHBIE BOIIPOCHI (TEMAaTUUYECKHE TPOBEPKH).

BHerutaHoBbIE TPOBEPKH MPOBOJATCS sl TPOBEpKU (hakTa yCTpaHEHUS paHee
BBISIBJICHHBIX HapyIIEHUH, a TakKe B Clydyae IOJydyeHHus >kanob Ha jaelicTtBus (Oe3neilcTBue)
COTpYAHHUKOB. [IpoBepKUTaKKE TPOBOAATCS 110 KOHKPETHOMY OOpaIlleHUIO 3asBUTEIS.

[leproaMYHOCTL OCYIIECTBICHHS IUIAHOBBIX IPOBEPOK - HE PEXE OJHOrO pasza B
KBapTaJ.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUII, YIIOJIHOMOYEHHOTO OpraHa 3a PeHIeHUs U
neiictBust (Oe3zeiicTBue), NMPUHUMAaeMble (OCYIIECTBIIsIEMble) UMH B XOJ€ MPEAOCTaBICHHS
MYHULIMTIATLHON YCIYTH.

Ilo pe3ynbraTram NpoOBEPOK B CIy4ac BBIABICHUS HApYIIEHUHN IOJOKEHUI HACTOSIIErO



aJMMHHUCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMATUBHBIX IPAaBOBBIX AKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K MPEJOCTAaBICHUIO MYHHUIMIAIBLHOW YCIYT'M, BHHOBHBIE COTPYIHUKH U
JOJKHOCTHBIE JINAHECYT OTBETCTBEHHOCTh B COOTBETCTBUU € 3aKOHOJATENBCTBOM Poccuiickoii
®denepanuu.

CoTpynHUKHM, OTBETCTBEHHBIE 3a TIIpPUEM 3asBICHUW M JOKYMEHTOB, HECYT
MEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHHUE CPOKOB M TOpsSAKa MpUEMa U PEruCTpaluu
JIOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBbIE 3a IOATOTOBKY JOKYMEHTOB, HECYT IMEPCOHAIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB U MOPSIKa 0(hOPMIICHHUS TOKYMEHTOB.

CoTpynHUKHM, OTBETCTBEHHBIE 3a BblAauy (HAmpaBlieHUE) JAOKYMEHTOB, HECYT
[IEPCOHAIbLHYIOOTBETCTBEHHOCTD 32 COOIIOCHUE NOPSAIKA BbI1auM (HAIIPABIICHUS) TOKYMEHTOB.

JIOMKHOCTHOE JIMIIO, TOJIUCABIIee JOKYMEHT, C(OPMUPOBAHHBIA IO pe3yiabTaTam
[IPEIOCTABICHUSI MYHHUIUNAIBHON yCIyrd, HECeT NEPCOHAJbHYI0 OTBETCTBEHHOCTh 3a
IIPAaBOMEPHOCTh MPHUHITOIO pEUIeHHs W BbIJady (HAMpaBlIeHHWE) TaKOro JAOKYMEHTa JIUILY,
IpeJICTaBUBLIEMY (HalpaBUBILIEMY) 3asIBJICHUE.

[lepconasibHast OTBETCTBEHHOCTh COTPYAHMKOB U JOJKHOCTHBIX JIMI] 3aKPEILISETCS B UX
JOJKHOCTHBIX MHCTPYKIUSX B COOTBETCTBHH C TPEOOBAaHUSMHU 3aKOHOAATENhCTBA Poccuiickoii
®enepanuu.

4.4. TlonoxeHwusl, XapaKTepu3yoIIue TpeOOBaHUS K MOPSAAKY U GopmMaM KOHTPOJIS 3a
MPEAOCTAaBICHUEM MYHULMNAIBHOW YCIYIM, B TOM YHCI€ CO CTOPOHBI TpaXKIaH, HUX
00beAMHEHUI NOpraHU3aLHi.

KoHTponb 3a UCHOJHEHMEM JAHHOTO AJIMHHHUCTPATUBHOIO PErjiaMeHTa CO CTOPOHBI
rpaXaaH, UX OOBEAVMHCHHWN W OpPTaHHU3AIMK SIBJISICTCS CAMOCTOSITEIBHONH (DOPMOI KOHTPOJS U
OCYIIECTBIISIETCS ITyTEM HalpaBlIeHUsI OOpalleHU B YIIOJTHOMOYEHHBIM OpraH, a TakkKe MyTeM
oOxanoBaHusi AeWCTBUN (O€3CHCTBHSI) U PEIICHHI, OCYIICCTBISEMbIX (NPUHSITHIX) B XOJIE
WCIIOJIHEHUS HACTOSIILIETO aIMUHUCTPATUBHOTO PETJIaMEHTa.

I'paxnane, ux o0ObEOUHEHMsS] W OpraHU3alliy BIIPAaBE HAINpPaBISITh 3aMEUYaHUS U
NPEAIOKEHUST 0 YIYYIIEHUI0 KadecTBa M JOCTYIHOCTH MPEAOCTaBICHHUS MYHHUIUIIAIbHOU

YCIIYTH.

5. JocyneOHblii (BHECY1eOHBII) MOPSAA0K 00)KaJI0BaHUS pElIEHUIH neicTBUi
(Oe3meiicTBUS) OPTaHOB, MPEIOCTABISIONNX MYHUITUITATIBHBIE YCITYTH, & TAKXKEUX JTOKHOCTHBIX
ML

5.1. Hudopmauus ans 3aMHTEPECOBAHHBIX JHI 00 MX MpaBe Ha jgocyaeOHoe
(BHecyneOHoe) oOxanoBaHue jedcTBui (Oe3melicTBUsA) M (WIM) PpEUICHWM, NPUHATHIX
(OCYIIIECTBIIEHHBIX) B XO/ICTIPEIOCTABIECHUS MYHUIIMIIATBHOM yCIyTH (fajee - )kanoda).

3asBUTENN MMEIOT MPaBO MOJATh kajloOy Ha pelieHue U JeicTBue (Oe3nelicTBue)
oprasa, IPEOCTABIISIOLIETO MYHUIUTATBHYIO yCayry, JOJPKHOCTHOTO T,
MPEIOCTABISAIONIET0 MYHULUNAIBHYIO YCIYTY, MYHUIMIAIBHOTO CIYXAallero, pyKOBOIUTENs
oprasa, Ipe0CTaBIIAIOUIETOMYHUIIMIIATbHYIO YCIIYTY.

XKanoba momaercs B mucbMeHHOW (opme Ha OymMa)kHOM HOCHUTENE, B 3JIEKTPOHHOMN
(dopme B opras,peoCTaBIAIONMI MyHUIIUTIAIBHYIO YCIYTY.

XKanoba Ha pemeHus u JgeiictBus (Oe3neiicTBUE) opraHa, IPEIOCTaBISIONIETO
MYHUIUNAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIAa OpraHa, MPeJI0CTaBISAIONIEr0 MYHUIMIAIbHYIO
yCIOyry, MYHHULIMIAIBHOTO  CIYXalllero, pPYKOBOJAUTENs  OpraHa, HpeJoCTaBIISIOLIETO
MYHUIIUTIATBHYIO YCIYTY, MOKET OBITh HallpaBiieHa Mo nouyre, yepe3 M®L], ¢ ucnonb3oBannem
MH(OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «lHTepHeT», opHUIMalbHOTO caiiTa oprasa,
npeocTaBIsioniero Mynununansnyto yeayry, EIIIY,PIITY, a Takxe MoKeT ObITh IPUHSTA ITPH
JIMYHOM TpUEME 3asBUTEIS.

3asgBUTENb MOXKET 00OPATUTHCS C JKAN000ii, B TOM YHUCIIE B CIEAYIONUINX CIydasax:

1)  HapyuieHHe CpoKa PErHCTpallH 3ampoca O MPEIOCTaBICHHHA MYHHIIUIAIbHOM
yCIIyTH;

2)  HapylUIeHHUE CPOKa MPEIOCTABICHHUS MYHUIUITATBHON YCITYTH;



3)  TpeOoBaHWE y 3asBUTENS JOKYMEHTOB HJIM MH(OpMAIMU JUOO OCYIIECTBICHUS
JNEUCTBUH, MPEICTABICHUE WIA OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepannu, HOPMAaTUBHBIMH NPABOBBIMU AaKTaMH CyOBHEKTOB
Poccuiickoit ®enepaunu, MYHHUIMNAIbHBIMA IPABOBBIMU aKTaMU IS TPEJOCTABICHUS
MYHULIMIIAJIbHON YCIIyTH;

4)  oTka3 B IpUeMe JOKYMEHTOB, NPEIOCTABICHHE KOTOPBIX IPEIYCMOTPEHO
HOPMATHBHBIMU IIpaBOBbIMM akTaMu Poccuiickoir denepanuy, HOPMAaTUBHBIMHU IIPAaBOBBIMU
aktamMM cyOwbekToB Poccuiickoit ®depepauuy, MyHUIUNAIBHBIMU IPAaBOBBIMM aKTaMH IS
[IPEIOCTABIICHUS MYHULIUIIAJIBHONYCIIYTH, Y 3aABUTENS;

5)  0TKa3 B NpeJOCTaBICHUH MYHHIUIIAIBGHON YCIYTH, €CIM OCHOBaHHs OTKa3a He
IpeIyCMOTPEHBI (hefiepabHBIMA 3aKOHaMH W TPUHATBIMH B COOTBETCTBHM C HHMH HHBIMU
HOPMAaTUBHBIMM IIpaBOBbIMM  akTaMu Poccuiickoi @Denepanuu, 3aKOHAMH U WHBIMU
HOPMATHUBHBIMU TIPaBOBBIMH akTaMH CyObekTOB Poccuiickoit ®enepannu, MyHUIHITIATIbHBIMH
IIPABOBBIMU AKTaMH;

6) 3a TpeboBaHHME C 3asBUTENS IPH MPEIOCTABICHUU MYHHLUIAIBHON YCIyrH
IUIaThl, HE IMPENyCMOTPCHHOM HOPMATHBHBIMHU IpaBOBBIMH akTamu Poccuiickoit ®enepanum,
HOPMAaTUBHBIMM IIPABOBBIMU akTaMu cyObekToB Poccuiickoii denepaunu, MyHULIHNAIbHBIMU
IIPABOBBIMU AKTAMH;

7)  0oTKa3 opraHa, NPEIOCTABIISAIONICIO MYHHIMIAIBHYIO YCIYTy, IODKHOCTHOTO
JMILa OpraHa, NPeAOCTABIAIOLIET0 MYHUIUNAIbHYIO YCIYT'y, MHOTO(QYHKIMOHAIBHOTO LIEHTPA,
paboTHHKa MHOTO(YHKIIMOHAIBHOTO IEHTpA, OpPTraHU3aIlMi, NMPEAYyCMOTPEHHBIX YacThio 1.1
cratbu 16 denepanpHoro 3akoHa Ne 210, unu ux paOOTHUKOB B UCIIPABICHUH JONMYIIEHHBIX UMU
OMEeYyaTOK M OWIMOOK B BBUIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS TOCYAApCTBEHHOW WU
MYHUIUNAIBHON YCIYTM JTOKYMEHTax JIMOO HapylIeHHe YCTaHOBJIEHHOTO CpOKa TaKuX
UCIIPABJICHUN;

8)  HapymieHHe CpOKa WM MOpSJKa BbIAaYM JOKYMEHTOB [0 pe3ylbTaTaM
[IPEIOCTABICHUSMYHUIIMITAJILHOW YCIIYTH;

9)  mNpHOCTaHOBJICHHE MPEIOCTABICHUS MYHHIUIAIBHON YCIYrH, €CII OCHOBAHUSI
NPUOCTAHOBIICHHSI HE MTPEIYCMOTPEHBI (Pe/lepaTbHBIMI 3aKOHAMHU U IPUHSATHIMH B COOTBETCTBUH
C HUMH MHBIMM HOpPMaTHBHBIMHU INpaBOBBIMH akTamu Poccuiickoii ®denepanuu, 3aKOHaMU U
MHBIMM  HOPMAaTUBHBIMH  IPAaBOBBIMH  akTaMu cyObekToB  Poccuiickoit ~ denepanum,
MYHHUIIMIIAJIbHBIMU [TPAaBOBBIMU aKTaMU;

10) TpeOoBaHue Yy 3asBUTENS MPH MPEAOCTABICHHH MYHHIUIAIBHON YCIyTH
JIOKYMEHTOB MJIM MH(OpMAIIK, OTCYTCTBHE U (UJTH) HEOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHChH
IpU IEPBOHAYAIBHOM OTKa3e B INpPUEME JOKYMEHTOB, HEOOXOAMMBIX Uil MpPErOCTaBIICHUS
MYHUIUNAIBHON YCIYTH, 3a UCKIIOUEHHEM CIy4aeB, MPEIyCMOTPEHHBIX NMyHKTOM 4 yactu 1
cratbu 7 denepanpHoro 3akoHa Ne 210-D3.

XKanoba omxHa coepKarh:

1) HauMeHOBaHME OpraHa, NPEJOCTABISIONICTO  MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO — JIMIIAa  OpraHa, IpeloCTaBISAIOIIEr0  MYHUIMNAJIbHYIO — YCIyry, Jubo
MYHUIIMINIAJIBHOTO CITYXKAaIllero, perieHus uaeicTBus (0e31eiicTBIE) KOTOPBIX 00XKaIyIOTCS;

2)  damunuioo, uMs, OTYeCTBO (HOCIETHEE - MPU HAIWYUH), CBEICHUS O MECTe
JKUTENIbCTBA 3asBUTENs - (PU3MYECKOro Jula JuO00 HAMMEHOBAaHUE, CBEIECHHUS O MECTe
HAXOXXJCHUS 3asBUTEN - IOPUAMYECKOrO JIMIA, a TaKke HOMep (HOoMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) dJACKTPOHHOUIIOUTHI (MMPU HAIMYUH) U TIOYTOBBIA a/Ipec, MO KOTOPHIM
JIOJKEH OBITh HAIpaBJIeH OTBET 3asBUTEIIO;

3) cBemeHus 00 oOOXalyeMbIX pEIICHUAX H JeicTBUsIX (Oe3[eiicTBUM) OpraHa,
IIPEIOCTABIISAIOMErOMYHULIUIIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMILIA OpPraHa, IpeJ0CTaBIIAIOLIETO
MYHUIIUTIAJIBHYIO YCIIYTY, JIN00 MyHUIIMITAILHOTO CIYXAaIlEro;

4)  noBOIBI, Ha OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIJIACEH C pEIICHUEM WU
neiicteuem  (Oe3neficTBMEM)  OpraHa, IPEJOCTaBISIONIEIO  MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO — JIMIIAa  OpraHa, IPEeAOCTaBISIONIET0  MYHUIMMAIBHYIO — yCIyry, Ju0o
MYHUIIMIIAJIBHOTO CITy’Kallero. 3asBUTEIEM MOTYT ObITh MpPEACTaBICHbl JTOKYMEHTHI (IIpU
HAJIMYMHN), TOITBEPKAAIOLINE JOBObI 3asIBUTENS, TMOO0 UX KOIHUH.



5.2. Opran MeCTHOTO CaMOYIMpABJICHHUS, OPraHM3ALMU U YIOJIHOMOYEHHBIE Ha
PacCMOTpPEHHE >KAJIOOBI JIMIIA, KOTOPHIM MOJKET OBITh HalpaBlieHa jKajgo0a 3asBUTENS B
nocyneOHOM (BHECYIeOHOM )ITOPSIIKE.

KanoObl Ha pemienus, nelcTBus (0€3EHCTBUS) TOMKHOCTHBIX JIUI] PACCMATPUBAIOTCS B
MOPSIIKE M CPOKH, ycTaHOBIeHHBbIe DeaepanbHbiid 3akoH 0T 02.05.2006 Ne 59-@3 «O mopsake
paccMoTpeHus oOpaimieHuit rpaxkaan Poccuiickoit deneparumy.

5.3. Croco0bl mHGOPMHUpPOBAaHUS 3asABUTENCH O MOPSAKE MOJAa4Yd U PACCMOTPEHUS
JKaJIo0OBI, B TOMYHCIIE ¢ ucroab3oBanuem EINTY, PIITY.

He no3nnee aHs, Ceayomero 3a JHEM MPUHATHS PEIICHHS, 3asIBUTEIIO B TMCHbMEHHOM
dbopMe 1,10 KeJaHUIO 3asiBUTENS, B JJIEKTPOHHON (hopMe HampaBisieTCs MOTUBUPOBAHHBIN OTBET
0 pe3yJIbTaTaXpacCMOTPEHHS KaIOOBI.

B cnyyae mpusHaHusi kajnoObl MOJAJIEXKAIIEH YAOBIECTBOPEHUIO B OTBETE 3asSBUTEIIO
naercss  MHPOpManus O JIGHCTBHAX, OCYIIECTBISIEMBIX OpPraHOM, MPEJOCTaBIISIOLIIM
MYHUIIMIIATIBHYIO YCIYTY, B LIEJSX HE3aMEIJIUTENIbHOTO YCTPAHEHUS BBISABICHHBIX HapyIICHUN
IpU OKAa3aHWW MYHHMIMIAIBHOW YCIYTH, a TaKXXe MPHUHOCITCS M3BUHEHMS 3a JIOCTABJICHHBIC
Heyno0cTBa M yKasbpiBaeTcs WMHGOpMalusg O JajdbHEHIINX JEHCTBUSX, KOTOpPbIE HEOOXOIUMO
COBEPILUTH 3asIBUTENIO B LEJAX IMOJYUYCHHUS] MYHHIIUIIATBHON YCIyTH.

B cnyyae npusHaHus xanoObl He MOAJEKAIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTC apryMEHTHPOBAHHBIC pA3bsICHEHHS O TMPUYMHAX TPUHATOTO PEHICHHSA, a TaKke
uH(pOpMaLKs 0 MOPSIKE00KaTOBaHUS IPUHSATOTO PEIICHUS.

B cnywae ycraHoBieHHS B XOJe WM MO pe3yabTaraM pPAacCMOTPEHHS JKaIoObI
MPU3HAKOB COCTaBa aJIMMHUCTPATHUBHOIO MPABOHAPYIICHUS WM MPECTYIUICHHUS IOJKHOCTHOE
JIMIIO, HAJEJICHHBIE MOJHOMOYHUSMH 0 PACCMOTPEHHIO Kajlo0 HE3aMEUIUTENIHO HAIpaBIISIOT
UMEIOIINECS] MaTepPHAIIbl B OPraHbl IPOKYPATYPHI.

5.4. IlepeueHb HOPMATHUBHBIX MTPABOBBIX aKTOB, PETYIHUPYIOUINX MOPSIOK JOCYACOHOTO
(BHecyneOHOro)  oOkaloBaHHMsSl  pemieHM W jgeiictBuid  (Oe3nmeilicTBUSl) — opraHa,
IPEOCTABIISIONIETOMYHHUIUITATBHYIO YCIIYTY, a TAK)KE €T0 JODKHOCTHBIX JIHIIL.

[Topsmox  mocyaeOHoro (BHecyneOHOro) o0OKajJoBaHMS pELICHUH U JeHCTBUM
(Oe3nelicTBUSl) OpraHa, MpPENOCTABISAIONIEIO0 MYHHMLIMIAIBHYIO YCIYTy, a TaKXe €ro
JMOJKHOCTHBIX ~ JIMI, PYKOBOJIUTENS  yINOJHOMOYEHHOTO OpraHa JiM0o  CrHenuamucTa
YIIOJITHOMOYEHHOTO OpTraHa OCYHIECTBISIETCS B COOTBEeTCTBHH ¢ DepepanbHbiM 3akoHOM Ne 210-
@3, nocranosnenueM llpaButensctBa Poccuiickoit ®enepaunu ot 16.08.2012 Ne 840 «O
NOpSAJKE MOJa4Yl U PAaCCMOTPEHMSI kKajlod Ha pelieHus u JencTBus (0e3aelicTBre) (enepanbHbIX
OpPTraHOB HCIOJTHUTEIBHONW BIACTH M MX JIOJDKHOCTHBIX UM, (heaepaibHBIX TOCYIapCTBEHHBIX
CIy’KalllX, JOJDKHOCTHBIX JIMII TOCYIApCTBEHHBIX BHEOIOKETHBIX (oHmOB Poccuiickoii
deneparuy, rocy1apcTBEHHBIX KOPHOpalMi, Ha/JEICHHBIX B COOTBETCTBUU C (erepaabHbIMU
3aKOHAMH TIOJTHOMOYHSIMH TI0 TPEIOCTABICHUIO TOCYIAPCTBEHHBIX YCIYr B yCTAaHOBJICHHOM
cdepe NesATeNbHOCTH, U UX JOJDKHOCTHBIX JIML, OpraHM3allui, MpelycMOTpeHHbIX YacThio 1.1
cratbu 16 @DenepanpHOoro 3akoHa «OO0 OpraHW3amMy TMPETOCTABICHUS TOCYJAPCTBEHHBIX H
MYHHUIIMMIATBHBIX  YCIYT», M HUX paOOTHHUKOB, a Takke (YHKIMOHAIBHBIX IIEHTPOB
NPEOCTABIICHHS TOCYIaPCTBEHHBIX ¥ MYHHUIIMITATBHBIX YCIYT U KX pAOOTHHKOBY.

6. Oco0eHHOCTH BBIMOJIHEHUS aIMUHUCTPAaTUBHBIXITpoLEeayp (neiicTBuil) B MOIL]

6.1. IIpenocraBnenre MyHUIHIIATBHOH yciayrun B M®L ocymiecTBiseTcs: pu HATMIHA
3aKJIFOUYEHHOI'O COIJIAIICHUS O B3aUMOJECHCTBUU MEXKY YIIOJTHOMOYEHHBIM OpranoM u M®I1.

6.2. OcHoBaHWeM /Il Hayajla IPEIOCTABICHUS MYHUIIMITAIBHON YCIYTH SIBIISETCS
oOpamienue 3asButens B MOILl, pacnojoXeHHbII Ha TEPPUTOPUU MYHHULUIAIBLHOTO
o0pa3oBaHus, B KOTOPOM MPOKUBAET 3asIBUTEb.

6.3. UndopmupoBanue 3asBUTENICH O MOPsSAKE MPEJOCTABICHUS MYHHIIMIAIBHOM
yciyrd B M®ILI, 0 xoae BBINOJHEHHS 3arpoca O NPeIOCTaBICHUN MYHULMIIAIBHON YCIyTH, 11O
UHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEJOCTABICHUEM MYHMUIMINAIbHOW YCIYIHM, a TaKke
KOHCYJIbTUPOBAHHE 3asBUTEIEH O MOPSJIKE MPEJOCTABICHUS MYHHIMNAIBHONW yciayrn B MOIL]
OCYILIECTBIISICTCS B COOTBETCTBUU C rpadukom padbotsr MOLI.



6.4. Ilpuem 3asBI€HUIl O NPEIOCTaBICHUH MYHULUOAIBHOW YCIYIM M HWHBIX
JIOKYMEHTOB,HEOOXOIUMBIX ISl IPEAOCTABICHHUSI MyHULIUIIAIBHON YCITYTH.

[Tpu muyaoM obpamennn 3asButeliss B MOLL coTpyaHHMK, OTBETCTBEHHBIH 32 IpUeM
JIOKYMEHTOB:

- YCTaHaBJIMBACT JIMYHOCTH 3asBUTEII HA OCHOBAHUU JOKYMEHTA, YOCTOBEPSAIOIIETO
€ro JINYHOCTD, IIPEJCTABUTEIA 3aIBUTEIA - HA OCHOBAHUM JOKYMEHTOB, YIOCTOBEPSIOIIUX €r0
JUYHOCTh UIOJTHOMOYUS (B Cilydae OOpallleHus €ro MpeaCTaBUTeNs ),

- IPOBEPSIET NPEICTABICHHOE 3asBJICHUE U JIOKYMEHTHI HA ITPEIMET:

1)  TeKkcT B 3asBJICHUH MOAJACTCS IPOUTCHUIO;

2) B 3ajBJICHUM YyKa3aHbl (aMIIHs, UMs, OTYECTBO (TIOCIEAHEE - MPH HAIUYUH)
¢u3nvecKoro IMIATNO0 HANMEHOBAHHE IOPHINIECKOTO JIUIIA;

3)  3asBJCHHE IOIIKMCAHO YIOJTHOMOYCHHBIM JIHIIOM;

4)  mpUIOKEHBI JOKYMEHTBI, HEOOXOJMMBIC ISl MPEIOCTABICHUS MYHUIMIIAILHON
yCIyru,

5)  coOTBeTcTBME JAHHBIX JOKYMEHTA, YIOCTOBEPSIOUICTO JIMYHOCTh, JIAHHBIM,
yKa3aHHBIM B3asBIIEHUU U HEOOXOIUMBIX TOKYMEHTAX;

- 3all0JIHAECT CBENCHMS O 3asBUTENE M IPEIACTAaBICHHBIX JOKyMEHTax B
aBToMaTu3npoBaHHOMHHPOpMaroHHoi cucteme (AUC MODLY);

- BBIJIAET PACHUCKY B IIOJYYEHUH JOKYMEHTOB Ha IPEJOCTABICHUE YCIYIH,
chopmupoBannyto BAUC MOLI;

- UHPOPMHPYET 3asBUTEISI O CPOKE IMPEIOCTABICHUS MYHHIMIAIBHOW YCIYyTH,
crioco0axrmnoityuyeHust ”HpOopMaluy O X0/€ UCTIONHEHUS] MyHULIMIIAIbHON YCITYTH;

- YBEJOMIISIET 3asiBUTENI O TOM, YTO HEBOCTPEOOBAaHHBIE JOKYMEHTBI XpPaHATCS B
M®OII B TeucHHE

- 30 nmHeit, mocie Yero nepenaroTes B yIIOJIHOMOYEHHBIN OpraH.

6.5. 3asBineHME U JOKYMEHTHI, MPUHATHIE OT 3asBUTENsl Ha IPEJAOCTaBICHUE
MYHULIMIIAJILHOW YCIIYTH, IIEPEJAOTCsl B YIIOJIHOMOUYEHHBIH opraH He no3aHee 1 pabodero aHs,
CJIEYIOILErO 3a JHEM pErucTpanuu 3asBieHus U NoKymeHToB B M®II, nmocpeancTrBoM JM4HOTO
oOpallleHus1 10 CONpPOBOJUTEIILHOMY pEECTpy, COAEpXKallleMy JaTy M OTMETKY O Iepejaaue,
oopMIEHHOMY B JIBYX S3K3eMIUIpax. YKazaHHBI peecTp 3aBepsercs coTpynHukom MOIl u
nepesaeTcsl CHeUAINCTy YIOJIHOMOYEHHOTO opraHa noJ mnoAnuch. OAMH  3K3eMIULIp
COIIPOBOJUTENBHOIO PEECTPA OCTAETCSA B YIOJHOMOYEHHOM OpraHe M XpaHUTCSA KaK JOKYMEHT
CTPOrOM OTYETHOCTH OTHAEIBHO OT JIMYHBIX €N, BTOpod - xpaHurcs B MO®ILI. B 3asBieHun
IIPOU3BOJUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTPA, IOKOTOPOMY II€PEJaHbl 3asBICHUE U
JIOKYMEHTBHI.

6.6. Boinaua 3asBuTENnto pe3ynbTaTa NpeAOCTaBICHUS MYHHIMIIAIBHOM YCIyTH, B TOM
yHuclie BbAaua JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, MOATBEPKIAIOININX COJAEpKaHUe
JJIEKTPOHHBIX JOKYMEHTOB, HampaBlieHHbIX B MOI[ no pesynbraram mIpeIoCTaBICHUS
MYHUIUIIAJIBHBIX YCIYT OPraHaMH, IPEIOCTaBISAIOIIMMH MYHULHIIAJIBHBIE YCIYTHM, a TaKkKe
BblJlaua JIOKYMEHTOB, BKJIFOYasi COCTaBJIEHME HAa OyMa)KHOM HOCHTENE U 3aBEpPEHHE BBIITUCOK U3
MH(OPMALIMOHHBIX CHCTEM OPTraHOB,IPEJOCTABISAIONINX MYHUIUIAIbHbIE YCIIYTH.

ITpu oOparieHnn 3asiBUTENS 3a MPEAOCTABICHUEM MYHUIIUIAIBHON yciayru yepe3 MPL]
BbIJIa4a pe3yJibTaTa MPEAOCTABICHUS] MYHUIMIAIBHOW YCIYI'M OCYLIECTBISETCS IPH JIMYHOM
obparenuu B MOII.

6.6.1. OTBEeTCTBEHHOCTh 3a BBHIJAYy pE3yJbTaTa NPEAOCTABICHHUS MYHHUIIHITATHHOMN
yciyru HecercoTpytHUK M®L, ynmonaomodeHHsli pykoBoauresieM MOII.

6.6.2. Jlns momydeHHs pe3ysibTaTa MPEAOCTaBICHHs] MYHUIUITATBHON ycimyrd B ML
3asIBUTEIIb NIPEABSBIIAET JOKYMEHT, YAOCTOBEPSAIOIINMI €0 IMYHOCTD U PACIIUCKY.

B cnywae oOpamieHuss mnpeiacTaBUTeNs 3asBUTENS TPEACTABISAIOTCS JIOKYMEHTHI,
YAOCTOBEPAIOIIUEINYHOCTD U MOATBEPKAAIOLINE TIOJTHOMOYHS IIPEACTABUTENS 3asIBUTEIIS.

Cotpyanuk MOILI, OTBETCTBEHHBIN 3a BbIIAYY JOKYMEHTOB, BBIJAET JOKYMEHTHI
3agBUTENI0O U peructpupyer ¢akt ux Bboigaud B AUC MOLI. 3asButens noarBepkaaeT ¢GaxT
MOJIy4EeHUS TOKYMEHTOBCBOEH MOJMCHIO B pACIIMCKE, KoTOopas octaeTcsi B MOLI.

HeBoctpeboBannble nokymMeHTHl xpansatcss B M®L[ B teuenue 30 aHel, mocie 4ero



NEPEJAI0TCS BYIIOJTHOMOYEHHBIN OpraH.

6.7. Nuble neiicTBUs, HEOOXOIUMBIE IJISl MPEAOCTABIEHUS MYHUIMIAIBHON yCIyTH, B
TOM YHCJIE CBSI3aHHBIC C MPOBEPKOW JEHCTBUTENBHOCTH YCHJICHHON KBaTU(UIIMPOBAHHON
JJIEKTPOHHOW TOANMCHU 3asBUTENSI, MCIONB30BAHHON TMpU OOpallleHUH 3a MOJIydeHUEM
MYHULIMIIAJIbHOW YCIYT'M, a TaKXe C YCTaHOBJIEHUEM IIEPEYHSl CPEACTB YIOCTOBEPSIIOIINX
LEHTPOB, KOTOpBIE [OMYyCKalOTCA [UIsl HCIOJIb30BaHMUS B LENAX O0OecledyeHusl YKa3zaHHOU
IIPOBEPKU U OIPEAEISAIOTCS Ha OCHOBAHMM YTBEP)KIAEMON YIIOJIHOMOUYEHHBIM OpPraHOM IO
cornacoBanuto ¢ denepanbHOil ciyk00# Oe3omacHocTH Poccuiickoit denepanuu MOAEIH yrpo3
6e3omacHocTH MH(pOpMANMKU B WH(POPMALMOHHOM CHUCTEME, UCIOJIb3yeMOW B LENAX MpHeMa
oOpallieHu# 3a MoJIyueHHeM MYHHUIIMIAIBHON ycIyru U (WIK) NMpeAoCTaBlICHUs TaKOW yciayTH, B
MO®II He npenyCMOTPEHBI.

6.8. llocynebHoe (BHecymeOHOE) oOrkajoBaHUE PEIICHWH W JedcTBHM (Oe31eiCTBUA)
M®II, corpynnuka M®IL[ ocymecTBisiercds B NOPAAKE, NPELyCMOTPEHHOM IyHKTOM 9.1
HACTOSIIETO a/IMUHUCTPATUBHOTO PETIaMEHTa.



[Ipunoxenne Ne 1

K aIMMHUCTPAaTUBHOMY PEIJIAMEHTY

IIPEIOCTABIICHUSI MYHULIMIIAIILHOMN yCIIyTH

«IlepeBoa KMUIOr0 NOMEIIEHNUS B HEXKHUIIOE TIOMEILEHHUE
Y HEXKUJIOTO TTOMEIIEHHUS B )KMIIO€ ITOMEILIEHUEY

[IpaBoBble OCHOBaHUS MPEAOCTABICHUS MyHULIUIIATbHOU yeiyru «I[lepeBo1 »KUIoro nomenieHus
B HEXUJIO€ MTOMEIICHUE U HEXUIIOTO MOMEIICHUSB KUJI0€ TIOMEIIEHUEe» (J1anee —
MYHHIIMIIAIbHAS YCIIyTa)

[IpenocraBiienne MyHUIIUTIATBHON YCIYTH OCYIIECTBIISETCS B COOTBETCTBHH C:

- Kunmnnaeim Kogekcom Poccuiickoi denepannu;

- ®denepanbHbiM - 3ak0HOM  oT  27.07.2010 Ne  210-®3 <«©06 opraHuzamnuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYTY;

- noctaHoBienreM I[IpaBurenscrBa Poccuiickoit deneparnuu ot 26 centsops 1994
r. Ne 1086 «O rocymapcTBEHHOM KUIHITHOW MHCTIEKIIUU B Poccuiickoii Denepamnumy,

- noctaHoByieHreM [IpaButenbcTBa Poccuiickoit @enepanuu ot 10 aBrycra 2005 Ne
502 «OO6 yrtBepkaeHnn (HOpMBI YBEIOMIICHHS O TIepeBoae (OTKa3e B IEPEBOAE) HKHUIIOTO
(HEX)KHMIIOTO) TIOMEIIICHHS B HEXKUITOE (FKUIIO€) TIOMEIIICHHEY,

- pacnopspkenuneM [IpaButenbcrBa Poccuiickoit denepanun ot 17 nexadps 2009 r.
Ne 1993-p «OO yTBepkACHUU CBOJHOTO TMEPEYHS IMEPBOOYEPETHBIX TOCYAAPCTBEHHBIX U
MYHHIIHITATIBHBIX YCIIYT, MPEIOCTABISIEMBIX B AJICKTPOHHOM BHIE;

- WHBIMH HOPMATUBHBIMH aKTaMH OPTaHOB MECTHOTO CaMOYIIPABJICHUS, Ha
TEPPUTOPUHU KOTOPBIXIPEIOCTABISAETCS MYHUIIUTIAIbHAS YCIIyTa



[Tpunoxenne Ne 2

K aIMUHHCTPAaTHBHOMY PETrJIaMEHTY

IPEOCTAaBICHHUS MYHUIUITAIBLHON YCIYTH

«IlepeBoa KHUIOTO MOMEIIEHHS B HEXKHIIOE TOMEIICHHE
¥ HEXKHUJIOTO MTOMEUICHHUS B )KUJIOE TOMELICHUE)

(I)opMa 3asiBJICHUSA O MPEAOCTABJICHUHA MyHHHHHaHBHOﬁ ycayru

KOMY:

(raumenosanue ynoanomouenno2o opeana
UCROTHUMENbHOUGIACU CYOBEKMA
Poccuiickoii @edepayuu unu
opeana MecmHo2o

camoynpaenenus) OT KOTO:

(nonnoe naumenosanue, MHH, OI'PH ropuouyeckozo
auya)

(konmaxmuwlil meneghon, INeKMPOHHAsE NOUMA, NOYMOBbIL
adpec)

(pamunus, ums, omuecmeo (nocreouee - npu

Haau4uu),0anHvle OOKYMeHma,

YOOCmosepsaoue2o IUUHOCb,

KOHMAKMHbLI mejieghon, aopec INeKMpPOHHOU NOYMbL YNOTHOMOYEHHO20 TUYd)

(OanHvle npedcmagumensi
3asa6umens)

3ASBJIEHUE
0 mepeBo/ie KUJI0r0 MOMeIeHHsI B HeSKUJI0e MOMellleHHe H HesKHIIOT0 MOMelleHUs B JKHI0e
noMeIeHue

[Ipoury npegocTaBuTh MyHULIIMIAIBHYIO YCIYTY

B OTHOIIEHUHU
MIOMEILEHUS, HaXOZAIIErocs B
COOCTBEHHOCTHU
(s Qu3MYecKHMX — JHUI/MHIUBUAYalnbHBIX  npeanpuHumarteneit:  ®UO,  mokymeHT,
YAOCTOBEPSIOMNM JTUYHOCTh: BUJ JokymeHnta nacnopt, WMHH, CHWJIC, OT'PHUII (s
WHAVBUAYAIbHBIX TMpEANpUHUMATENel), i1 IOPUIWYECKUX JIMI[: TOJIHOE HAaUMEHOBAaHUE
IOPUINYECKOTO mua, OI'PH, NHH PacCIIOIOKEHHOI O o
azpecy:

(ropon, ynWIa, MPOCIEKT, MPOE3J, MEePEYIIoK,
mocce)

(Ne moma, Ne xopiryca, CTpOCHHSI)

(Ne xBapTHpel,  (TEeKyllee HAa3HAYCHUE TIOMeIIeHnsT  (00Iast IIoIIa b, XKUIast
MoMeIIeHUs ) (KHI0e/HeKIIT0E) TIIOIIAb) 13 (3KHIOr0/HEHKHIOT0) MOMEIICHUS B
(HeKUITIOC/KUITOR)

(Hy’)XHO€ TIOJJUEPKHYTh)

IMoxmuce

Hata (pacmmdpoBKa MOJNUCH)




[Tpunoxenue Ne 3
K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEA0CTABICHUS MYHULUIIAIBLHOU YCIIYTH
«IlepeBoj1 ’KHIIOT0 MOMEUICHHSI B HEXKUIIOE TTOMELICHHE
1 HCXKUJIOIOIIOMEIICHUA B X KHUJIOC IIOMCILICHUC)

YTBEPX/IEHA
IlocTanoBieHEM
IIpaButenscTBa Poccuiickoit
Denepanuu
ot 10.08.2005 Ne 502

dOPMA
YBeJIOMJICHHS 0 mepeBojie (0TKa3e B epeBo/ie) sKUJI0ro (HeKuJIoro)
NnoMeleHus1 B HexKnJ10e ((KUJ10€e) moMelieHue

Komy

(pammmmst, IMs1, OTIECTBO —

JUIS TpaXk/1aH;

IMOJTHOC HAUMECHOBAHUE OpraHru3anum —

JUIS FOPUANYIECKUX JIHIT)

Kyna

(TIo4TOBBII HHACKC U aJIpec

3asABUTCIIA COITIACHO 3asBJICHUIO

0 TIepeBo/Ie)

YBEJOMJIEHUE
0 nepesojie (0TKa3e B epeBoje) KUI0r0 (HEKUI0r0)
NOMeIeHHUs B HeKUII0€e (KUJ10€e) MoMelleHue

(HOHHoe HanMMCHOBAHNE OpraHa MECTHOI'O CaMOYIIPaBJICHUA,

OCYIIECTBIISIOMNIETO ITePEBO] TOMEIICHUS )
paccMOTpEB IMPeICTaBIEHHBIE B COOTBETCTBHUH C YacThI0 2 cTaThi 23 XKunuiHoro kojekca Poccuiickoit
®denepannn TOKYMEHTHI O TIEPEBO/I€ TOMEIICHHS OOIIEH IO IbI0 KB. M,
HaXOSIIIETOCA MO aApecy:

(HanMeHOBaHME TOPOJICKOTO MITH CENBCKOTO MOCEIECHUS)

(HaI/IMCHOBaHI/IC YyJaulbl, I1omaau, mpoCreKTa, 6yJH>Bapa, npoes3za u T.H.)
J0M , KOpIycC (BJ'IaZ[eHI/IC, CTDOCHI/IC) , KB. , U3 ) KMJIOT'O (HC)KI/I.TIOTO) B HCXKHJIOC ()KI/IJ'IOC)

(HeHy>XKHOE 3a4epKHYTH) (HEeHyY>XHOE 3a4ePKHYTb)
B [ICJIIX UCITIOJIB30BaHUA ITIOMCIICHHNA B KAYCCTBEC

(BI/I,H HCIIOJIB30BAaHUA IOMCIICHHA B COOTBETCTBUN

C 3asBJICHHEM O TIEPEBOJIC)

PEILINJI ( ):

(HamMeHOBaHUE aKTa, JaTa €ro MPUHATHS U HOMED)
1. HOMCH.[GHI/IG Ha OCHOBAHUWH IMMPUTIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!




a) IEPEeBECTH U3 JKUJIOTO (HEXKUIJIOT0) B HEXKHMIIOE (3kuitoe) Oe3 mpeABapUTEIbHBIX YCIOBUA;
(HeHY>KHOE 3aYEPKHYTb)

0) mepeBecTH U3 KIIOTO (HEXKMIOT0) B HEXKUII0€ (KUIIOE) TIPH YCIOBUH MPOBEICHUS B YCTAHOBJICHHOM

MIOPSIIIKE CIICTYIOIINX BUIOB Pa0dOT:

(mepeyeHs paboT Mo MePeyCTPOHCTRY)

(nmeperiaHupOBKE) MOMEIICHUS

WM MHBIX HEOOXOIUMBIX PabOT IO PEMOHTY, PEKOHCTPYKIIUH, PECTaBPALIUH IOMEIICHUS)

2. OTKa3aTh B NIEPEBOJIC YKa3aHHOTO MOMEIICHHS U3 JKUJIOTO (HEKHUJIOTO) B HEXKUII0€ (SKHIIOE)
B CBSI3U C

(ocHOBaHme (s1), ycTaHOBIIeHHOE YacTbio 1 crateu 24 Xunumuoro xonekca Poccuiickoit denepanmn)

(IOMKHOCTD JUIIA, TOAMUCABIIETO YBEJOMIICHHE)  (TIOMITUCH) (pacmmpoBKa ITOATINCH)

(13 2 200 _l—‘-




